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AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTABIEHUS MyHMIMIAILHOI ycayru «cnosiHeHHe counaabHO-
NMPABOBBIX U TEMATHYECKHUX 3AMPOCOB IOPUAMYECKHUX U (PU3HYECKHUX JIUID)

|. OBIUE ITOJIOKEHUA

1.1. [Ipeamer perynupoBaHusi AIMUHUCTPATUBHOIO PETIAMEHTA.

AJMUHHUCTPATUBHBII PErJIaMEHT MPEJOCTABICHUS MYHULUIIAIBHOW YCIyru
«McnonHenne couManbHO-NPABOBBIX M TEMATHYECKUX 3alPOCOB IOPUIUYECKUX U
¢uznyeckux My (Aanee - aJMUHUCTPATUBHBIA pErjlaMeHT) pa3pabdoTaH B LENSIX
NOBBIIICHHs KadecTBa MCIIOJHEHUS M JOCTYNHOCTU pE3yJibTaTa IPeIOCTaBICHUS
MYHULIMIIAJIBHONW YCIIYTH, CO3/aHus KOM(OPTHBIX YCIOBHM il MOTpeOuTenen
MYHULMIIATBHOW YCIIyTH, OINpPEAENIeT MOPSANOK, CPOKM M IIOCIEHOBATEIBHOCTH
NEeHCTBUM (aAMUHUCTPATUBHBIX MPOLIETYP) MPU OKa3aHUU MYHULIUIIAIBHON YCIYTH.

1.2. Kpyr 3asButenei.

3asgBUTENSIMU BBICTYNAIOT HOpUAMYECKUE WK (usndeckue nuna Poccuiickon
®enepanuu, a Takke rocynapcrB-ydacTHUKOB CHI' m mHOCTpaHHBIX rocynapcrs,
oOpararoniecs: Ha 3aKOHHBIX OCHOBaHUAX K apXUBHBIM JIOKYMEHTaM ISl TOTy4YEHUs
Y UCIOJIB30BaHuUsl HEOOX0IUMOM UH(POPMAITUH.

1.3. TpeboBanuss K MNOPAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

1.3.1.udopmarust 0 mOpsSAKE MPEIOCTABICHUS MYHUIIMITAIBHON YCIYTH
pasMmemaerca B (enepaibHOW TOCYJapCTBEHHON WHMOPMAIMOHHOW CHCTEME
«EquHpIil  mopTanm TroCyJapCTBEHHBIX M MYHUIUMNAIBHBIX yCiIyr (pyHKIui)»
(www.gosuslugi.ru), Ha o}uIIMATLHOM CcalTe aIMUHHUCTpAIUu T. JIMBHBI B CETH
Wurepner: http: // www. adminliv.ru.

['paknaHuH MOXXET HamnpaBUTh MHUCbMEHHOE OOpallleHue MO0 ajpecy:
yi. Jpyxx0b1 Haponos, 163, ropoa JIususl, OpiioBckast o61acts, 303850 (apXuBHBIM
otnen). [ToutoBsiit anpec anmuauctparuu — 303850 r. JIueHsl, yi. JIenuna, 7.

[TucemenHoe oOpainenue o dakcy aamuauctparuu;: (48677) 7-37-98.

['padux paboTbl aaMuHUCTpauuu: MoHeAenbHHK - nsaTHuMna 8.00 — 17.00,
nepepsiB - 13.00 — 14.00.

ApXUBHBIA OTHEN OCYUIECTBISIET MPUEM 3aABUTEIEH B COOTBETCTBHM CO
CJICAYIOIINM TpadUKOM:

noHeaeabHuK, gerBepr - 8.00 - 17.00

nepephIB - 13.00 - 14.00

BBIXO/IHBIE THU: Cy000Ta, BOCKpECEHBE.

CnpaBounsiii TenedoH: (48677) 2-20-39.

[TucekmenHoe oOpamienue B (popMe BJIEKTPOHHOTO JTOKYMEHTa IyTEeM
3allOJIHEHUST B YCTAHOBJCHHOM TIOpSAKE CHenuanbHOM (opMbl Ha  caiiTe
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aaMUHUCTpamu T. JIMBHBI, a TakKe MO aJpecy DJJICKTPOHHOW TIOYTHI:
livny@adm.orel.ru.

1.3.2. WudopmupoBanue 3asBUTEICH O TMOPSAAKE  MPEIOCTaBICHUS
MYHHUIIMIIATBHOW ~ YCIYTHM  OCYIIECTBISIETCS B BHJC:  MHIUBUIYaJbHOTO
HH(POPMHUPOBAHUS; TyOTMIHOTO UH(DOPMUPOBAHHS.

WudopmupoBanne mpoBoAuTcs B (QopmMe yCTHOro HMH(DOPMHPOBAHUS;
MUCHEMEHHOTO NH()OPMUPOBAHHSL.

NunuBuayanbHOe YCTHOE HWH(POPMUPOBAHHUE O TIOPSAIKE IMPEIOCTABICHUS
MYHHUITUTIATEHOM YCIIYTH obecreunBaeTcs JOJKHOCTHBIMA JUIaMH,
OCYIIECTBISIONIUMHU  MPEAOCTAaBICHHE MYHHUIHMMAIbHOW  yciuyru  (mamee  —
JOJKHOCTHBIE JIMIIA), IMYHO, JTUOO 10 TenedoHy.

1.3.3. 3asgBuTenp wWMeEEeT TPaBO HA TMOJNYYCHHUE CBEACHHUH O CTaJuH
IIPOXOKJIEHUS €T0 0OpAILEHUS.

[Ipu  uHpOpMHUpOBAHMU  3asgBUTENSI O  TMOPSJAKE  MPEIOCTaBICHUS
MYHUIIUNIATBHOM  YCIYrd JOJDKHOCTHOE JIMIIO COOOIMaeT HHQPOpMALUIO IO
CJIEIYIOIMM BOIIPOCAM:

- KaTeropuu 3asBUTENICH, MMEIOIIUX MPAaBO HAa MOJYyYEHHUE MYHHIIMNAIbHOU
YCIIyTH;

- TIEpeYeHb JIOKYMEHTOB, TpPEOYEeMbIX OT 3asBUTENS, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIUTIAIBHON YCIIYTH;

- TpeOOBaHMS K 3aBEPECHHIO JOKYMECHTOB U CBEJICHUI;

- BXOAAIIME HOMEpa, ITOJ KOTOPBIMH 3apErUCTPUPOBAHBI B CHCTEME
JIEIOTIPOM3BOICTBA 3asABICHUS M MPUJIATAIOIINECS K HUIM MaTepUaJIbl;

- HEOOXOUMOCTh MPEICTABICHHUS JOTIOTHUTEIBHBIX TOKYMEHTOB U CBEICHUM.

NudopmupoBanue MO WHBEIM BOIPOCAM OCYIIECTBIISETCS TOJIHKO HA OCHOBAHUU
MUCHbMEHHOT'0 00paIIeHUsI.

[Ipu otBete Ha TenedOHHBIE 3BOHKH JOHKHOCTHOE JIMIIO JOJKHO HAa3BaTh
dbaMunuio, UMsi, 0TYECTBO, 3aHUMAEMYIO JIOJDKHOCTh U HAMMEHOBAHUE CTPYKTYPHOTO
MoJpa3ieNieHusi, MPEIJIOKUTh TPAXKIAHUHY TPEACTABUTHCA UM U3JIOKUTh CYTh
BOIIpOCa.

JIOIDKHOCTHOE JIMIIO MPU OOIIEHUU ¢ 3asBUTeNeM (TI0 TeleQOHy WIN JINYHO)
JOJDKHO KOPPEKTHO U BHUMATEIHHO OTHOCUTHCA K 3aBUTEII0, HE YHUXKAS €T0 YECTH
W JIOCTOMHCTBA. YCTHO€ WH(MOOPMHUPOBAHHE O TOPSAAKE MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH JIOJDKHO TPOBOJIUTHCS C HMCIOJB30BaHUEM OQHUITNATLHO-
JICIIOBOTO CTUJISI PEUH.

Bo Bpemst pa3roBopa HE0OXOIWMO MPOU3HOCUTH CIIOBa YETKO, H30erarh
«IMapajuIeNIbHBIX Pa3rOBOPOB» C OKPYKAIOIIMMHM JIFOJABMH M HE TIPEPHIBATH Pa3roBOP
0 MPUYWHE TIOCTYIUICHHUS 3BOHKA HA JIPYTO# armapar.

JIOMKHOCTHOE JUII0, OCYIIECTBISIONINE YCTHOE MHGOPMUPOBAHUE O TIOPSAKE
MPENOCTaBIICHUsT ~ MYHUIUIAIBHONW  yCIyT'WM, HE  BIOpaBe  OCYIIECTBIATH
WHOOPMUPOBAHKE 3aABUTENSI, BBIXOMSAIICE 3a PAaMKH CTaHAAPTHBIX MPOLEAYp U
YCIIOBUM TIPENOCTABICHUS MYHHMIIMIAIBHOW YCIAYTH € TPSMO WM KOCBEHHO
BIUSIIONIEE HA MHIUBUyAIBHOE PEIICHUE TPaKIaHHA.

JIOIDKHOCTHOE ~ JIMIIO,  OCYIIECTBISAIONIEE  WHAMBUIAYATbHOE  YCTHOE
WHOOPMUPOBAHKUE O TOPSAKE MPEAOCTABICHHUS MYHHUITUNAIBHOW YCIYTH, HOJKHO
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OPUHATH BCE HEOOXOMWMBIE MEphI JJIS TIOJHOTO W ONEpPaTHBHOTO OTBETa Ha
MIOCTABJICHHBIE BOIPOCHl. B ciyyae HEBO3MOXHOCTUM NPEAOCTABICHUSA IOJIHOM
uH(OpMaIUU JTODKHOCTHOE JIMIIO, OCYIIECTBIIAIONICE WHIMBHIYAIbHOE YCTHOE
MH()OPMUPOBAHKE, TOJDKHO MPEAIOKUTh TPAXKIAHUHY OOpaTUTHCA 332 HEOOXOAUMOU
uH(popmaluelt B NMUCbMEHHOM BHUJE JMOO HA3HAUYUTh JPYyroe ynoOHOE sl HEro
BpeMs JUIsl YCTHOTO MH(MOPMHUPOBAHUS IO HMHTEPECYIOIIEMY €ro BOIIPOCY.

1.3.4. HWuaauBuayanpbHOE MNHCbMEHHOE HH(MOPMUPOBAHME O TOPAJIKE
NpPEAOCTaBICHNUS  MYHUIMNAIBHONW  YCIyTM TpPU TMHUCHBbMEHHOM  OOpallleHUH
rpakJaHUHA B ApPXUBHBIM OTHEN, MNPEAOCTABISIONIUA MYHHUIIUIATIBHYIO YCIYTY,
OCYILECTBIJISIETCS IMYTEM HANpaBJCHUS OTBETOB IMOYTOBBIM OTIPABICHUEM, a TAKXKE
I10 JIEKTPOHHOU MOYTE.

[Ipy UHAMBUIYyAILHOM MHUCHbMEHHOM HH(GOPMUPOBAHUU OTBET B IPOCTOM,
YEeTKOM M TOHATHOM (QopMe HampaBisgeTcss B BHUJE IOYTOBOIO OTHPABJICHUS
3asiBUTENIO B TeueHue 30 aHei co JTHS perucTpaiuu o0palieHusl.

[Ipn mHpOpMUpOBaHUM 1O OOpaIIEHUSM, HAMPABICHHBIM IO SJIEKTPOHHON
MOYTE, OTBET HAIMPABISIETCA [0 DSJICKTPOHHOW IMOYTE Ha SJIEKTPOHHBIA aJpec
3asIBUTEIIA.

1.3.5. [Ilybmuunoe wuHpOpMUpOBaHME O TMOPSAKE MPEAOCTABICHUS
MYHULIMIATbHON yCIIyTH OCYILIECTBIISIETCS MOCPEICTBOM pa3MelleHHUs
COOTBETCTBYIOIIEH WH(MOpPMAIMU B CpPEACTBAX MaccoBoM wuHOpMaIMKM, Ha
ouIIMaTILHOM caliTe aIMUHUCTpaIuU ropojia JIMBHbI, a TakKe Ha UHPOPMAITMOHHOM
CTEHJIC apXUBHOTO OT/eNa aIMUHUCTpALlUU ropojia JINBHBL.

1.3.6. Jlnsg monydeHHsT MYHHUITUNAIBHOW YCIYTHM B DJICKTPOHHOM BHJIEC Ha
EnunoM mopTane ToCyJapCTBEHHBIX W MYHMIUNAIbHBIX yciyr Ilonb3oBarensb
JOJDKEH MPOUTH peructpauuio. B pesynbrare perucrpauuu Ilons3oBaTens nomyyaet
uHopmaruro (DI nam ums monw3oBatesns (JOTHMH) U MapoJb), HEOOXOAUMYIO IS
MPOXOXKACHUS aBTOpU3auuu. [l 3aperucTpupOBaHHBIX MOJIb30BaTesie EnuHOro
nopraja TOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT (OPMHUPYIOTCS <«JTUYHBIC
kaOuHeTb». Ha OCHOBaHMM TMOJYYEHHON AaBTOPU3MPOBAHHON HMH(pOpPMAIIUU
[Tonb3oBaTenb MOMydyaeT BO3MOKHOCTh aBTOPU3AllUA B CBOEM JIMYHOM KaOWHETE Ha
EnuHoM mopTasie rocylmapCTBEHHBIX W MYHUUMNAIbHBIX ycuyr. Ilocie 3Toro
MOJb30BATENb  MOJY4YaeT  JOCTyll K  CIOHCKY  MYHUIMOAIbHBIX  YCIIYT,
MPEAOCTABISIEMbIX APXUBHBIM OTAEJIOM aIMUHUCTpAIUU ropoaa JINBHEI.

1.3.7. MexxBeJOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJICUCTBUE 10 MIPEACTaBICHUIO
apXMBHBIX CIPABOK COIMAIBHO-TIPABOBOTO XapaKTepa OCYIIECTBISIETCS B CHUCTEME
AJIEKTPOHHOTO  JOKYMEHTOOOOpoTa ¢ mnpuMeHeHneM B kadectBe CK3U
nporpammuoro odecnieuenusi VipNet Client «lenoBas mouray.

Il. CTAHJIAPT PEJJOCTABJIEHUSI MYHUITUIIAJIBHOM YCJIYT'H

2.1. HauMeHOBaHWE MYHULMIAIBHOM YCIYI'M — «HUCIOJHEHHE COLMAJIbHO-
IPABOBBIX U TEMAaTHUECKUX 3aIIPOCOB IOPUIUUECKUX U (PUBUUYECKUX JTUID).
2.2. HauMeHOBaHUE OpraHa, NpeJ0oCTaBISOMIEr0 MyHULIUIIAIbHYIO YCIYTY.
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MyHUITMNIATBHYIO  YCIYTY TPEAOCTaBIsCT CTPYKTYPHOE TOJApa3/elcHUE
aJIMUHUCTPAIIMA - apXWBHBIM OTIEN aIMUHHUCTpanuu ropoja JIuBHBI OpioBCKOM
obJiacTu (nanaee — apXUBHBIM OTIEN).

CBeneHHMsI O MECTOHAXOXJIEHMHM, IIOYTOBOM U DJIEKTPOHHOM aJpecax,
KOHTAKTHBIX TeJe(OHaX apXWBHOTO OT/AeNa yKa3aHbl B IMyHKTe 1.3 HacrosIiero
periamMeHTa.

2.3. Onucanue pe3yJibTara MpeA0CTaBlICHUs MyHUIIUIIATLHON YCIYTH.

PesynpTaTom mpemocTaBiaeHUS MyHUITUTATBHON YCIIYTH SIBISICTCS:

MOTOTOBKA W BbIaua (BHICHIIKA) 3asIBUTEIISIM apXUBHBIX CIPABOK, apXUBHBIX
KOITW, apXUBHBIX BBIMHCOK, OTBETOB:

apXWBHasl CIIpaBKa — JIOKYMEHT, COCTABIICHHBII Ha OJIAaHKE apXWBHOTO OTJEIA,
UMCIOINNA FOPUINYECKYI0 CIIIY W COACPKAIIUK JTOKYMEHTHYIO HH(POPMAIUIO O
MpeaIMeTe 3ampoca ¢ yKa3aHWeM apXUBHBIX MHA(POB W HOMEPOB JMCTOB €IWHUIL
XpaHEHUS T€X apXUBHBIX JIOKYMEHTOB, HA OCHOBAaHUU KOTOPHIX OHA COCTABJICHA,;

apXHUBHAsA KOIIKUA (KCGpOKOHI/IH) — JHOOCJIOBHO BOCIIPpOH3BOIAIIAA TCKCT
APXHUBHOI'O IOKYMCHTA, C YKAa3aHUCM apXHUBHOI'O mmbpa N HOMCPOB JIUCTOB CANHHIIBI
XPaHCHH,

ApXHWBHAsA BBIIIUCKA — OJOKYMCHT, COCTaBJICHHBIM Ha OJIaHKe ApXHBHOFO

oTHena, JOCIOBHO BOCIPOM3BOJAUIMI YacTh TEKCTA AaPXUMBHOIO JIOKYMEHTA,
OTHOCSIIUNCS K OINpeaeseHHOMY (pakTy, COOBITHIO, JIUIY, C YKa3aHHUEM apXHWBHOI'O
mudpa 1 HOMEPOB JINCTOB €AMHUIBI XPAHCHMUS;

OTBET — JOKYMEHT, COCTAaBJICHHbIA Ha OJIaHKe ApXUBHOIO OTAeNa, C
MOTHUBUPOBAHHBIM OTKa30M B MPEAOCTABICHUH MYHHMIIMNAIbHOW YCIYTM WU O
MOTHUBUPOBAaHHOM MPUOCTAHOBIICHUHU MPEIOCTABICHUS MYHHUIMNAIbHOW YCIYTH;
OTCYTCTBUU CBEACHHI, HHTEPECYIOIIMX 3asgBUTENsS, B APXMBHBIX JOKYMEHTAaX,
UMEIOIIUXCS Ha XpaHEHUW; a TaKkKe O XOA€ M MpoLeaype MpeaoCTaBlICHHS
MYHHULUIIATBHOU YCIIYTH;

TEMaTHUYECKHE 3alpoCchl — 3ampoChl O MPEJOCTaBICHUM M HH(OpMaLUU IO
OTIpeJIeTICHHON TTpo0iIemMe, TeMe, COOBITUH, (HaKTY;

3alpoChl  COLMAIIBHO-IIPABOBOIO ~ XapakTepa - 3alpochl, CBS3aHHBIE C
COIMAJIbHOM 3aIlIUTON rpakaH, MpeayCMaTPUBAIOIICH UX IEHCHOHHOE O0ecTieYeHue,
a TaKXe MOJYyYEHHE JBIOT U KOMIEHCAUUH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®eneparun ¥ MeXAyHapOIHbIMU oOs3aTenscTBaMu  Poccuiickoit
Denepanum.

2.4. CpoK npenocTaBICHUS! MyHULAITAIBHON YCITYTH.

OOpamieHusi TpaxJIaH paccMarpuBaroTcsi B Teuenwe 30 paHel co JHS
peructpauuu. [Ipn HEOOXOIUMOCTH CPOK PACCMOTPEHUS MUCBMEHHOTO OOpalleHHs
MOET OBbITh MPOJJIEH HAYaJIbHUKOM apXUBHOTO OT/AeNa, HO He Oonee yem Ha 30
JHEH, C OJHOBPEMEHHBIM HH(POPMUPOBAHUEM 3asBUTEIS M C YKa3aHUEM MPUYHMH
IPOJJIEHUS.

[Tpu nmocTynneHnn oOpaleHuil rpaXxaad, KOTOpble HE MOTYT OBITh MCIIOJHEHBI
0e3 MpenoCTaBIICHUS YTOYHEHHBIX WM JOMOJHUTENbHBIX CBEJIEHUH, CIEHUATUCT
apxuBHOTO oTaena B 10-THEBHBIN CPOK 3ampallluBaeT aBTOpa 3ampoca 00 yTOUHEHUH
Y JIONOJTHEHHUH 3apoca HEOOXOIMMBIMHU ISl €70 UCTIOJIHEHUS CBEICHUSMHU.
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[Tpu nHbOPpMHUPOBAHNY TIO MUCHBMEHHBIM OOpAIEHUSM TPAXKIaH, B TOM YHCIIC
HallpaBJICHHbIM 1O 3JIEKTPOHHOW TMOYTe, MO MpOUEAype MPeaOCTABICHHUS
MYHUIIUNIATBHOM YCIYTM OTBET Ha OOpalleHUE HamnpaBisgeTcs IMOYTOW WM IO
AIIEKTPOHHOM MOYTE B aApEC 3asBUTENS B CPOK, HE mpeBblatonuid 10 gHel co nHs
perucTpanuu oopamieHusl.

B cnyuae ecnu mocraBiieHHbIE B OOpallleHUsIX Tpa)kJaaH BOMPOCHI HE BXOJAT B
KOMIIETCHIIUIO apXUBHOTO OTleNa, TO Takue oOpamieHusi B 7-THEBHBIA CpPOK
HAIPaBJISAIOTCS 110 IPUHAJICKHOCTH U 3asIBUTEIN 00 3TOM HH(POPMUPYIOT.

2.5. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOLICHWS,
BO3HUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHON YCITyTH.

[IpenocTaBieHre MyHUIIUNTAIBHOW YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUHU C:
Konctutynuen Poccuniickon @enepanuu;

denepaibHBIM 3aK0OHOM OT 24 HOsIOpst 1995 roma Ne 181-D3 «O conuanbHOU
3amuTe UHBAIUIOB B Poccuiickon Denepanumny;

denepanbHbiM 3akoHOM OT 27 utoimst 2010 Ne 210-®3 «OO6 opranuzaiuu
MPENOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT»;

®enepanbHbiM 3akOHOM OT 6 OkTs0psa 2003 roma No 131-03 «O6 oO0mmx
MPUHLNINAX OPTaHU3ALMN MECTHOTO camoyIripaBiieHus B Poccuiickoit @enepanun»;

®denepanabHbIM 3aKOHOM OT 22 okTA0ps 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit denepaunny;

OenepanbHbiM  3ak0HOM OT 2 Maga 2006 roma Ne 59-03 «O mnopsanxe
paccMOTpeHuUs OOpaIeHUuN rpakaan»;

®enepanbHbiM 3aKk0HOM 0T 27 utoing 2006 roga Ne 149-03 «O0 unpopmanuu,
WH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOpMAITUN»;

®enepanbHbiM 3ak0HOM OT 27 uronsa 2006 roma Ne 152-D3 «O nepcoHanbHbIX
JTAHHBIXY;

3akoHoM OproBckoii obmactu oT 6 utonsg 1999 roma «O06 apxuBHOM Jeje B
OpiioBcKo# 001acTHY;

[IpaBunamu OpraHu3aliid  XpAaHEHHWs, KOMIUICKTOBAHUS, YyudeTa U
UCIIOJIb30BaHUsI IOKyMeHTOB ApxuBHOTO (hoHAa Poccuiickoit denepanmu U Apyrux
apXUBHBIX JOKYMEHTOB B roCy1apCTBEHHBIX

U MYHUIMIIAJIBHBIX apXuBax, My3esix W OMOIMOTEeKaX, HAay4YHBIX OpraHU3aIlHsX,
YTBEPKIECHHBIX npHKa3zoM DenepanbHOro apXMBHOIO areHTcTBa OT 2 Mapra
2020 roga Ne 24;

[Tpukazom ®enepanbHOro apXuBHOTO areHTcTBa OT 2 Mapta 2020 roma Ne 24
«O0 ytBepxknenun [lpaBus opraHuzalMu XpaHEHUsS, KOMIUIEKTOBAaHUS, y4yeTa M
UCIIOJIb30BaHUsl TOKyMeHTOB ApxuBHOTo (hoHaa Poccuiickoii denepanuu u apyrux
apXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHMIIMMIAIbHBIX apXUBAX, My3€iX U
OMOJIMOTEeKaX, HAYUYHBIX OPTraHU3aAIUIX);

npukazoM MunucrepctBa KynbTypbl Poccuiickoit @enepannu ot 31 mas 2012
roga Ne 566 «O0 yTBepKIEHUU AIMUHUCTPATHUBHOTO periameHTa denepanbHOTO
apXMBHOI'O areHTCTBA MO MPEIOCTABIEHUIO TOCYIapCTBEHHOM ycinyru «Opranu3anus
UCTIOJTHEHHS 3alPOCOB POCCHUICKUMX M HMHOCTPAHHBIX TpaXkaaH, a Takxke Jull 0e3
Ipa)XIaHCTBA, CBSI3aHHBIX C peain3alyell UX 3aKOHHBIX MpaB U CBOOO, 0pOpMIICHNUS
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B YCTAaHOBJIEHHOM IOPSJKE apXUBHBIX CIPABOK, HAMpPaBIsiEMbIX B MHOCTPAHHBIC
rocyJapCcTBay;

YcraBoMm ropojaa JIMBHBI,

Pacnopspkennem aamunuctpanuu ropoja JluBael ot 18 Hosi6ps 2019 rona
No 253 «O npunarun  [lomokeHud O  CTPYKTYPHBIX — HOAPA3ACICHUSAX
aaAMUHUCTpanuu ropoaa JIusasl OpioBckoit oonacTy;

PacnopsikenneM agMuHuctpanuu ropojaa Jlusael ot 01.09.2010 Ne 207 «O
nepeaye NoJITHOMOYUM MO PETUCTPALMU U MOANKUCAHUIO APXUBHBIX JJOKYMEHTOB.

2.6. UcuepnbIBaronuili nepevyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C HOPMATUBHBIMM TPABOBBIMH AaKTaMHU JUIsl TPEJOCTABICHUS MYHHUIMNATBHOM
YCIyTH.

OcHOBaHMEM JJIsi TPEIOCTABICHUS MYHULIMNAIBHOW YCIYyTH  SIBIISIETCA
MUCHMEHHBIN 3alpOC 3asiBUTENS, a TAKXKE 3alpoC, MOCTYNHUBIIAM IO 3JIEKTPOHHOU
MoYTe€ M 3alpoc, TMOCTYNUBIIMKA B DJICKTPOHHOU (OpME C HCIOIH30BAHUEM
nporpammHoro komiuiekca VipNet Client «JlenoBast modtayy.

[lepeuenr TpeOyeMbIX OT 3asBUTENA JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHNS MYHHUIIUIAJbHON YCIIyTH:

- HAMMEHOBAaHHUE IOPUANYECKOTO JIMIA Ha OJIaHKE OpraHU3alluuy; JUIs TPaXKIaH —
dbamMumnusi, uMsi, OTYECTBO;

- IOYTOBBIN U (MJIM) 3JIEKTPOHHBIN aJIpEC MOJIH30BATEIIS;

- MacmopT WM JPyrod JOKYMEHT, B COOTBETCTBHUM C JEHCTBYIOIIUM
3aKOHOJIATEIBCTBOM YI0CTOBEPSIOLINN JINYHOCTH;

- PEKBU3UTHI 3alpaliuBaeMoro JIOKyYMEHTa (JlaTa, PerucTpallMOHHBIN HOMEp
pPacTopsSIANTENBLHOTO aKTa, KAKUM OPraHOM M3JaH JOKYMEHT, HA3BAHUE HACEIIEHHOTO
MyHKTA, TJIe HAXOAUTCS (HAXOIUJICS) 3eMEIbHBIN yUacTOK, I0M);

- UHBIC CBEACHUS WUJIM KOMHUM JIOKYMEHTOB (MPU HAIMYUM), HEOOXOIUMBIC IS
UCIIOJIHEHHUS 3ampoca (JOrOBOp MPEIOCTaBICHUS! 3€MEJIbHOTO y4acTKa, BBINMKHCKA U3
MPOTOKOJIOB OPraHOB BJIACTH, CBHUJIETEIIBCTBO O TOCYAApPCTBEHHOW pPETUCTpPAIUU
mpaBa Ha HEJABMKMMOE UMYIIIECTBO (JIOM | T.J.), TOTOBOP KYILTU-TIPOJIAXKH);

- KCEpOKONUs TPYJOBOW KHUXKKH;

- HOMEep KOHTaKTHOTO TesedoHa 3asBUTEIIS WU €T0 JOBEPEHHOTO JIHIIA ;

- JINYHAs MOJINUACH TPaXKJaHWHA UM TOANUCH JOJKHOCTHOIO JIMIIA.

Jlnst uctpeboBaHus apXuBHOW WHOOPMAIIMM O TPETHUX JIMIIAX, COJEpXKAIICH
CBEJCHUS O JIMYHOU U CEMEWHOM TaWHE IpaKJIaHWHA, €r0 YaCTHOM JKU3HU, a TAKKE
CBEJICHMSI, CO3/IAI0IINE YIPO3y JJisg €ro 0€30MacHOCTH, IO UCTEYEHUs 75 JIET CO JHS
CO3/IaHUsl YKA3aHHBIX JTOKYMEHTOB, JOMOJHUTEIBHO MPEIOCTABISIOTCA JTOKYMEHTHI,
MOJATBEPKAAIOIINE TTOTHOMOYHUS 3asiBUTEIISI, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit deneparuu (H0BEpEeHHOCTh, 0OPMIICHHASI B YCTAHOBJICHHOM TOPSIIKE,
U JIOKYMEHTBI, YyJOCTOBEPSIONINE JIMYHOCTH). JJIsI POJCTBEHHUKOB YMEPILETO
mpaBooOjamarenss —  CBHIETEIBCTBO O  CMEpTH  CyOBeKTa,  JOKYMEHT,
YAOCTOBEPSIIONIMIA  MNpaBO HA  HACIEJICTBO, JOKYMEHTBI, IOJTBEPKIAIOIINE
POJICTBEHHbBIE OTHOIICHUSI.

3ampemiaercs  TpeOoBaTh OT  MOJIydyaTeled  MYyHUIUMNAIBHOM  YCIyTH
MPENOCTABIICHUSI JTOKYMEHTOB W WH(OpPMAIMM WJIA OCYIISCTBICHUS EHCTBHA,
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MPEIOCTABIEHUE  WIM  OCYIIECTBIEHHE  KOTOPBIX  HE  IPEAYCMOTPEHO
aAMUHUACTPATUBHBIM PETIIAMEHTOM IO MPEIOCTABICHUI0 MYHULIUIAIBHON YCIYTH.

3anpemaercs  TpeboBaTh  OT  MOJydYaTesls  MYHUIUMOAIbHOW  YCIyrd
MPEIOCTABIICHUS IOKYMEHTOB U MH(GOPMAIINK, KOTOPhIE HAXOJATCS B PACOPSKEHUN
OpraHoOB, MPENOCTABISAIOIMIMX MYHHIUIAIBHBIE YCIYTHM, HHBIX TOCYJapCTBEHHBIX
OpPraHOB, OPTAaHOB MECTHOTO CAMOYITPABIICHHS.

2.7. HcuyepnpIBamOlMi TMEpeUYeHb OCHOBAHUM JJisi OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OcHoBaHus [JI1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHNS] MYHULIUITAIIBHON YCIIYTH, OTCYTCTBYIOT.

2.8. HcuepnblBalOmMi NEPEYEHb OCHOBAHUM IS IMPUOCTAHOBJICHUS WU
OTKa3a B MPEAOCTABICHUHA MYHULIUTIATLHON YCITYTH.

OcHOBaHUSIMHU 1711 OTKa3a B PEIOCTABICHUH YCIYTH SIBJISFOTCS:

-OTCYTCTBUE JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.6 HaCTOSIIEro
aAMUHUACTPATUBHOTO PEIIAMEHTA, WIN NPENOCTABICHUE JOKYMEHTOB HE B IOJHOM
00BEME;

= MPEIOCTaBIICHUE 3asBUTENIEM JIOKYMEHTOB, COACPKAIIUX OIIUOKUA WU
MPOTUBOPEUYHBLIE CBE/ICHHUS;

— 3asBJICHUE TOJAHO JIUIIOM, HE YIOJIHOMOYEHHBIM COBEpIIATH TaKOTO
poaa JeuUCTBUS;

= OTCYTCTBUE€ HAa XpaHEHUU B aAPXMUBHOM OTAEIE JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl UCTIOJIHEHHUSI 3aIIPOCa;

- B TIUCBMEHHOM OOpallleHMH He YyKa3zaHa (aMuius TpaxkJIaHWHA, JaHHBIC
IOPUUYECKOTO JIMI[a, HATIPABUBIINX OOpallleHHe, OTCYTCTBYET MOYTOBBINA aJipec, 1O
KOTOPOMY JIOJKEH OBITh HAlPaBJIE€H OTBET;

- B OOpAaIlleHUH COJEPKATCSI CBEJICHHUS O MOJATrOTaBIMBAEMOM, COBEPIIAEMOM
WM  COBEPIICHHOM TMPOTHUBONPABHOM JE€IHMHM, a TaKke O JIMIEe, €ro
MOATOTaBJIMBAIOIIEM, COBEPIIAIOIIEM WM COBepIIUMBIIUM. OOpalieHue MOICKUT
HaIpaBJICHUIO B TOCYJAPCTBEHHBIM OpraH B COOTBETCTBUM C €ro KOMIIETEHIIMEH (B
TOM YHCJIe, €CJIM B MUCbMEHHOM OOpaIlleHUH HE yKa3aHbl (paMuiius, rpaxiaaHuHa,
HarpaBuUBIIEro oOOpallleHHe, U TOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJIEH OTBET);

- TEKCT MUCHbMEHHOTO OOpAaIICHHsI HE MOIACTCS MPOYTCHHIO.

[IpenocraBiieHre MYHHIIMTAIBHOW YCIYTH MOKET OBITh MPUOCTAHOBJICHO, B
ciydae HEOOXOJMMOCTH YTOYHEHMSI OT 3asBHUTENs 10 CYIIECTBY 3ampoca,
MOJIYYEHHOTO 110 TIOYTEe W/UITH DJICKTPOHHOM TOYTe.

2.9. Tlopsinok, pasMep U OCHOBaHUS B3UMAaHHS TOCYJAAPCTBEHHON MOIJIUHBI
WJIU MHOM OTUIAaThl, B3UMAEMOM 3a MPEe0CTaBICHUE MYHUIIMTIATILHON YCIyTH.

MyHnununanbpHas yciayra npeaocTaBiseTcst OecriaTHoO.

2.10. Cpoku m mOpsiAOK PErMCTpaLMM 3aMpoca 3asBUTENA O MPEIOCTaBICHUN
MYHULHUIIAJIBHON YCIIYTH.

3asBuTENM, OOpaTUBIIMECS B APXUBHBIA  OTAEN JIMYHO, [OJAJIEkKAT
00s13aTENIbHON PErucTpaluu B )KypHase ydera npuema 3assuteneid. [loctynusiive B
apXMBHBIN OTIEN MUCBMEHHBIE 3aIIPOChI 3ASBUTEIIEW PETUCTPUPYIOTCS B JKypHAse
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perucTpauuy B J€Hb MX NOCTYIUIEHUS M HAINpPABISIOTCS HAYAJIbHHUKY apXWBHOIO
otaena g pezoounu. [luceMenHble oOpallieHus, HOCTyNUBIINE B 3 ]MUHUCTPALIUIO
ropoza, MOJJIeKAT PETUCTpaluy CHIEHHUAJUCTOM, OTBETCTBEHHBIM 3a BEJICHHUE
JEJIONPOU3BOACTBA B AJMHWHHMCTPALlMA, W HANPABIIIOTCSA Ul PE3OJIIOLUMU TIJIABE
ropoga. B cinyuae moctymiueHus oOpaimieHuss B JI€Hb, PEAIIECTBYIOIIUN
Ipa3JHUYHBIM WJIA BBIXOJAHBIM JIHAM, PETUCTpalUs HX MOXKET IIPOU3BOAMTHCS B
paboumii 1eHb, CASAYIOUUH 3a MPa3IHUYHBIM I BBIXOJAHBIMU JTHAMHU.

2.11. TpeOGoBaHuMs K TOMENICHUSIM, B KOTOPHIX MPEIOCTABISICTCS
MyHHUIMIAIbHAS yCIyra, K MECTY OKHUJAHUSA U IpUEMa 3asiBUTENICH, Pa3MELEHUIO U
oopMIIeHHIO BU3YaJIbHOM, TEKCTOBOW HMH(OpPMAIMH O TOPSAKE MPEeIOCTaBICHUS
TaKHX yCIIYT.

[IpueM w© wuHPOPMHPOBAHHWE TPAXKAAH OCYLIECTBISIETCS B IOMEIICHUH
apXMBHOIO OTJENa, KOTOPOE JAOJHKHO OBITh 000PYI0BAHO MOXKAPHOW CUTHAIU3ALMEH,
CPEICTBAMM IOKAPOTYLIEHUS U COOTBETCTBOBATH CAHUTAPHO-3ITHIEMHUOIOTHYECKUM
npaBwiaM U HopMmaMm. OdopmileHue NEeHTpPalIbHOIO BXOJa B 3JaHHME apXHWBHOIO
oTJeNa 00ecrneuynBaeT BO3MOKHOCTh BU3YaJIbHOW MJIEHTU(UKALUN HAaXOJSIIErocs B
HEM apXHUBHOTO OTZAEIA.

Ha Bxozax B MOMEIEHHWE apXWBHOIO OTHE]a pa3MEIleH PEeXUM padOThI
apXUBHOTO OT/ENa, rpauK NpreMa rpaxjaH (3asBUTeseil).

[IppuemMHOE MOMEIIEHUE, TJ€ OCYLIECTBISIOTCA IPUEM  IUCBMEHHBIX
oOpalieHuii TpaxJaaH U YCTHOE HMHPOPMUPOBAHUE TPAXKIaH; OOOPYIOBAHBI
Ta0NMYKaMu C YyKa3aHueM (aMuwind, WMEHa, OT4YeCTBa MW JOJDKHOCTU JIMII,
OCYUIECTBJISIIOIIMX IMPUEM THUCBMEHHBIX OOpallleHud TpaxaaH U  yCTHOE
MH()OPMUPOBAHKE TPAXK]IAH.

Mecto anst mpuema 3asiBUTENEd OOOpPYAOBAHO CTYJIOM, UMEETCS MECTO JUIs
HAllMCaHUusA M pPa3MEUICHUs JOKYMEHTOB, 3asBJICHHN W 3alOJHEHUs 3asBHUTENIEM
dbopmpbl 3ampoca.

JUis  ocyliecTBiIEHUs TMpUeMa JHI C OrPAaHUYEHHBIMH  (DU3HMUECKUMU
BO3MOXKHOCTSIMU JIOJKHBI OBITH CO3aHbl CIIEIYIOIINE YCIOBHS:

- BO3MOXHOCTh CaMOCTOSATEJIBHOTO MEPEABUKEHNS B LEIAX JOCTyNa K MECTy
IIPENOCTABICHUS MYHHIMNAIBHOW YCIYTM WM  COJIEWCTBHE CO  CTOPOHBI
COTPYOHUKOB apXUBHOTO OTAeNa, NpU HEOOXOOUMOCTH, HHBAIMIY IpHU
NEPEABIKEHUM IO TEPPUTOPHUH, HA KOTOPOH PACIOJI0KEH apXUB, a TAKKE MTPU BXOAE
B U BBIXOJIE U3 HETO;

- BO3MOKHOCTh MOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU U3 HErO Nepen
BXOJIOM Ha OOBEKTHI, P HEOOXOIUMOCTH, C TIOMOIIBLIO TIEPCOHANIa 00BEKTA;

- Ha TpWIeramwiled K 3JaHUI0 apXuBa TEPPUTOPUU OOOPYIOBaHBI MecTa
JUIST TIAPKOBKM aBTOTPAHCIOPTHBIX CPEACTB HHBAJIUIOB; JOCTYH 3asiBUTEIEH
K MAPKOBOYHBIM MECTAM SIBJISIETCS] OECIIATHBIM;

- MECTO OXHIAHUS M MECTO JUIS 3alOJHEHUs 3asBICHUN  JOJIKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM /JIsl 3asiBUTENICH, B TOM YHUCIE IS JIULL
C OTrpaHUYEHHBIMH (U3UUYECKUMU BO3MOXKHOCTSMHM, M ONTHUMAJIBHBIM YCIOBHUSIM
paboOThI COTPYIHUKOB.

Mecta uHpopMHUpOBaHMS, TPEeIHA3ZHAYCHHBIE JIJISI O3HAKOMJICHHSI 3asBUTENEH
¢ UH(QOPMAIIMOHHBIMHA MaTepHaaMu 000PYIyIOTCS:
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MH(GOPMALIMOHHBIMU ~ CTEHJAMH, Ha KOTOPBIX pa3MelaeTcs BU3yalbHas
U TEKCTOBasi HH(GOpMAIIUs; O TIOPAJIKE IPEIOCTABICHUS YCIYTH HHBAJUIAM C YYETOM
OTpaHUYCHHUN UX KU3HEEATEITLHOCTH.

K mecram umndopMupoBanus W 00OpYyJOBaHMIO JIOJKHA OBITH OOecredeHa
BO3MOXKHOCTH CBOOOTHOTO IOCTYTA rpak/iaH ¢ OTPAaHUYCHHBIMU BO3MOKHOCTSIMI.

Ha wuHpOpMalMOHHOM CTEHJE MPUEMHOIO T[OMEIIEHUsS ¢ Ha caiite
aaAMUHUCTpanu Topojga JIluBHbel B cetn MHTepHET pa3MelleHbl TepeyueHb
JIOKYMEHTOB, HEOOXOJIMMBIX NJIsl MPEAOCTaBICHUS MYHHUIMIIAIBLHOW yciayru, gopma
3ampoca, peXuM paboThl, TpaduK TpueMa 3asBHUTENeH, Homep TenedoHa, (akca,
aapec opUIMATHLHOTO caiiTa aIMHHHUCTpAlUK Topoaa JIMBHEI, 3JEKTPOHHOW MOYTHI
apXUBHOTO OT/I€NIa, HACTOSIINUN aAMUHUCTPATHUBHBIN PETIAMEHT.

2.12. IlokazaTenu JOCTYITHOCTH M KAYECTBA MYHMIUIIAJIBHBIX YCIIYT.

[TomyuaTenn MyHUIIUTAIBHON YCIYTH TOJDKHBI OBITH 0O€CTIeYeHBI JOCTYITHON
U JOCTOBEpHON MH(pOpManueil, BKIIOYAIOMIEH CBEIECHUS O HAUMEHOBAHUU U
MECTOHAXOXJACHUHM ApXUBHOIO OT/AEJNA, OKa3bIBAIOLIETO YCIYTy, PEXHUME padOThI,
IEpEeYHEe OKa3blBAEMBbIX YCIYyr, H3MEHEHMsIX B nedreiabHocTu. OOecrieyeHue
BO3MOXKHOCTH JIJIsi 3asBUTENEH B I1EIAX TMOJYyYEHUS MYHUIMIAIBHOW YCIyTH
IPEIOCTABIIATh IOKYMEHTHI B 2JIEKTPOHHOM BHJIE C UCIOJB30BaHUEM O(UIIUATIBHOTIO
caiita agMuHuUCTpal U EquHOro moprana rocyAapCTBEHHBIX W MYHUIIMIIATBHBIX
yCIyT

[lokazatenn AOCTYMHOCTH - TpPAHCIOPTHAs JOCTYIMHOCTh K  MECTY
IPEIOCTABICHUS MYHUIIMTAIBHON YCIYTH; BO3MOXXHOCTh TONYYCHHS YCIyTd
MIOCPEACTBOM OOpaIeHus 1o AMEKTPOHHOK TouTe, yepe3 IHTepHeT-CcaiT.

JlocTym K MapKOBOYHBIM MECTaM SIBIISIETCS] OECIIIIaTHBIM.

[Tokazarenn JOCTYMHOCTH JJIS JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBSI:

- COIPOBOXKJEHWE WHBAIMJIOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (DYHKIMH
3p€HUS M CaMOCTOSTEIbHOIO TMEPEIBMKEHHsS, M OKa3aHWe UM IOMOIIU
Ha TEPPUTOPUU APXHBA; TIPH MOJTYUYECHUHU MTPEIOCTABIIEMON MYHUIIUTIAIBHON YCIIYTH,

- o0OecrieueHne JOmMycka Ha OOBEKT COOAKU-TIPOBOJIHMKA TPU HATUYHH
JOKYMEHTa, TMOJTBEP)KIAIONIEr0o €€  CleluualbHoe  OOyueHue, BBIJAHHOTO
B COOTBETCTBUM C IMpHKa3oM MuHHUCTepCcTBa Tpylda M COLMAJIbHOW 3alllUThl
Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H;

- obecrieueHue JOIMyCKa CypJONEpPEeBOAYUKa, TUDIOCYpIOTEPEBOIUNKA,
a TaK)Ke WHOTO JIUI[A, BIAJCIOIIETO JKECTOBBIM SI3BIKOM,

- TPOBEJCHWE WHCTPYKTaXa JJOJDKHOCTHBIX JIMI, OCYIIECTBIISIFOIIMX
NEPBUYHBI KOHTAaKT C TOJy4YaTeNIMH MYHHUIMMAILHOW YCIyTH, MO BOIPOCaM
paboThl ¢ UHBAJIUIAMU,

- OKa3zaHWE [OJDKHOCTHBIMH JIMIIAMH WHBAIHIAM HEOOXOAUMOHN IOMOIIH,
CBSI3AHHOH C pa3bsICHEHHWEM B JIOCTYMHOW AJIsi HUX (opMe MOpsIKa MPeI0CTaBICHUS
U TOIY4YCHHMS] MYHHMIMNAIBHOW YCIyrd, OQOpMIICHHEM HEOOXOIUMBIX [UIsl €€
IPEIOCTABICHUS IOKYMEHTOB, 03HAKOMJICHHEM MHBAIHUJIOB C MOCJIEI0BATEIBHOCTHIO
NEHCTBUM, HEOOXOIUMBIX JJISl TOJTyYEHUs YCIYTH.

KauecTBeHHON mpenocTaBisieMass MyHHUIMMNAIbHAs YCIyra MPHU3HACTCS MpH
NPENOCTABIEHUM  YCIAYTM B  CpPOKH, OIpeAesi€éHHble 1.2.4.  HACTOSILEro
aIMUHUACTPATUBHOTO pErjaMeHTa, W TMpH OTCYTCTBUU Kajlod CO CTOPOHBI
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noTpeduTenel Ha  HapymieHWe  TpeOOBaHWU  CTaHAapTa  MPEJOCTABIICHUS
MYHULUNAIBHON YCITyTH.

B03MOXXHOCTh MOTYy4YeHUsI MyHUIIMIAIIBHON YCIYTH B MHOTO()YHKIIMOHAIBHOM
LEHTPE MPENOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX YCIYT OTCYTCTBYET.

1. COCTAB, HOCJIEAOBATEJBHOCTb 1 CPOKHU BBIITIOJIHEHUSA
AIMUHUCTPATUBHBIX IMTPOLHEAYP, TPEBOBAHUA K IIOPAIKY UX
BBIITOJIHEHUA

3.1. IlpenocraBneHne MyHUITUTIATHLHOW YCIYTH BKJIIOYACT B CEOS CICAYIONINE
aIMUHUCTPATUBHBIE TPOLICAYPHI:

- PUEM 3asiBUTEIICH U PETUCTPALIs 3alPOCOB;

- HUCIOJIHEHUE 3alpOCOB, COCTABJICHHUE U O(POpPMIICHHE apXHUBHBIX CIIPaBOK,
apXMBHBIX BBIMUCOK, APXUBHBIX KONIUN U OTBETOB;

- OTIpaBKa (WU BbIJJa4a) apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, aPXUBHBIX
KOIIHI U OTBETOB 3asIBUTEIISIM.

biiok-cxema TpenoCTaBiI€HUST MYHUIMNAIBHOM yCIYrd TMpUBEACHAa B
MPUJIOKEHUH 2 K HACTOSAIIEMY aMUHUCTPATUBHOMY PETIIAMEHTY.

3.2. TlocnmenoBaTeNbHOCTh W CPOKH  BBIMOJHEHUS  aJMUHUCTPATHUBHBIX
poLeyp, a TakKe TPeOOBAHUS K TOPSIKY UX BBIMOTHEHUS.

3.2.1. [Ipuem 3assBUTENICH U PETHCTPAITUS 3aPOCOB.

[Ipuem 3anpocoB 0 MPEAOCTaBICHUHU MYHUITUIIAIBHON YCIYTU POU3BOJIUTCS B
COOTBETCTBMM C TpaduKoM pabOThl apXMBHOTO OTJela C TpakJaHaMUd U
OpraHU3alUsSIMU.

MakcuManbHOEe BpeMs OXKHMJIAHUST B OuYepeNd MpHU TojJade 3ampoca
O MPEIOCTABICHUN MYHUIUIIAIbHON YCIYTU COCTaBJISIET HE Oojiee 15 MUHYT.

MakcuManbHOE BpeMs OKUJIaHHS B OUEPEIH MPU MOJYYEHUU JTOKYMEHTOB MO
pe3ysbTaTaM TMPEeAOCTaBICHUS MYHHUIIMNIAIBHOM YCIyTd cOCTaBisieT He Oonee 15
MHUHYT.

OcHoBaHueM ISl TIpHieMa 3asiBUTEJICH SBISETCS MOTPEOHOCTh 3asBUTENST B
apXWBHOW WMH(OpMAIMU WM KOHCYJbTAlMU MO MPEAOCTABICHUIO MYHUIIMITAIBHON
YCIIYTH.

3asBUTENN, OOpATUBIIMECS B APXUBHBINA OTACN JIMYHO, PETUCTPUPYIOTCS B
JKypHaJIe ydeTa TpueMa 3asBUTENIEM ¢ ykazaHueM ¢daMWiuk, UMEHH, OTYECTBa
3asBUTEJIS, KPATKOTO COJIEp)KaHUSI OOpalleHuss W pe3yJbTrara pPacCMOTPEHUS
oOpallleHusI: TPUHST 3alpoC OT 3asIBUTEIIS UM MPEOCTaBIIEHa KOHCYJIbTAITHS.

[locTynuBmirie B apXUBHBIA OTIE TMHUCHMEHHBIE 3alpoChl 3asiBUTENEH
PETUCTPUPYIOTCS B JKypHaJle PErucTpanydyd B JEHb TOCTYIUICHUS, HaNpaBIISIOTCS
HayaJbHUKY ApPXWBHOTO OTJENIa I PACCMOTPEHUS M TPOCTABJICHUS PE30JIIOIUH.
Peructpauust 3ampoca sABISE€TCS OCHOBaHMEM Uil Hadala JCUCTBUUA IO
MPEAOCTaBICHUIO MyHUIIUTTAIIBHON YCITYTH.

KaxnoMy 3ampocy mnpucBamBaeTCs WHAWBUIYAJIbHBIM PETUCTPALMOHHBIN
HoMmep. JlaToi perucTparu 3ampoca SBISETCS JaTa OOpallleHus 3asBUTENS W JaTa
MOCTYIUICHUS TUChbMA IO TOYTE.



11

[Ipu BBINIOTHEHUHU 3alIpOca BHOCUTCS UCXOSIIMNA HOMEp, AaTa UCIOJIHEHUS U
dbaMumnusi, uMsi, OTYECTBO UCTIOJIHUATEIIS.

[Ipy moctymyieHHnH B apXHMBHBIA OTAEN 3alpoca 3asBUTENSA MO JIEKTPOHHOM
MOYTe 3aMpoc pacreyaThiBacTCs Ha OyMaKHOM HOCHUTEIE U B JajibHElIeM padoTa ¢
HUM BEJETCS B YCTAHOBJIICHHOM MOPSJIKE.

[Ipn mnocrymiieHnn 3ampoca B DSJIEKTPOHHOW (opMe € HUCIHOJIb30BAaHUEM
nporpammHoro komriuiekca VipNet Client «JlemoBass mouta» OCYIIECTBISETCS
npuemM, o0paboTKa U JaibHeas paboTa ¢ HUIM B YCTaHOBIIEHHOM TMOPSIKEY.

Peructpanus 3amnpocoB, NOCTyNMBIIMX B agpec aIMUHUCTPALMM IOpoJa IIo
MOYTe W/WINA 3JEKTPOHHOM IOUTe, OCYIIECTBISICTCS B TOT K€ JACHb JOJKHOCTHBIM
JMLIOM aIMAUHUCTPALIMU TOPOJIa, OTBETCTBEHHBIM 32 BEJCHUE JIEIONPOU3BOJICTBA.

B Teuenme 3 gHEM TriaBa TropoJa IMPOCTABISET  PE3OIIOIUI0  HA
3apETUCTPUPOBAHHBIX 3alPOCAX, KOTOPBIE MEPENAIOTCS HA UCIIOJHEHUE B apXHUBHBIN
OTJIEIL.

OKOHYaHHEM JAaHHOW aIMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS PETUCTPALIMS
oOpaIieHus ¥ MPOCTaBICHUE PE30TIOINHA PYKOBOIUTEIIS.

3.2.2. HcnonHeHwe 3ampocoB, COCTaBICHHE U O(OPMIICHHE apXUBHBIX
CIIPAaBOK, APXUBHBIX BBIIIMCOK, APXUBHBIX KOMHUI U OTBETOB.

OcHoBaHMEM ISl MCHOJIHEHUS 3alpOCOB SIBJISIETCA MOCTYIUIEHUE 3ampoca ¢
PE30JIIOLMEN COTPYIHUKY apXUBHOTO OTZAEIIA.

HcnonHeHne 3anmpocOoB OCYIIECTBISAETCS MO JOKYMEHTaM, HaXOISIIMMCS Ha
ApXMBHOM XPAHEHHUH B APXUBHOM OTHEJIE.

HcnonHenne 3ampocoB MPOU3BOAUTCS COTPYJHHKAMH APXWBHOTO OTENA,
OTBETCTBEHHBIMM 32 BBINIOJIHEHHE JIaHHOM pPa0OThl, COIJIACHO JOJHKHOCTHBIM
MHCTPYKUHSAM, HA3HAYEHUE HCIIOJHUTENICH ONMPEAEAeTCS HAYAIBHUKOM apXHWBHOTO
oTzeNa.

CoTpyIHMKM  apXMBHOTO  OTHENa  OCYIIECTBISIFOT — aHAIM3  TEMAaTHKHU
MOCTYIMBIIKMX 3al[POCOB C HCIOJIb30BAHMEM HMEKOIIUXCS B APXUBHOM OTIENE
HAy4YHO-CIIPAaBOYHOTO amnmapara, 9JCKTPOHHBIX OINUCEH apXWBHBIX  (POHIOB
u ba3bl TaHHBIX MPOTrPaMMHOTO KOMIUIEKCA « APXUBHBIN (HOHII»Y.

B pesynpraTte anaimsa onpenensiercs:

- TPaBOMOYHOCTH TIOJYYCHHUS 3asBUTENIEM 3ampaliuBaeMoil HH(OpManuu c
Y4ETOM OTPAaHUYECHUM Ha MPEJOCTABICHUE CBEIICHUM, COAEPXKALIMX TOCYIaPCTBEHHYIO
TailHy ¥ CBEJCHUI KOH(PHUIECHIUAILHOTO XapaKTepa;

- CTENEHb IMOJIHOTHl CBENCHUW, COJEPXKAIIMXCS B 3alpPOCE  3asBUTEI,
HEOOXOIUMBIX JJIs1 IPOBEJICHUS ITOMCKOBOM paboThI;

- MECTOHAXOXKJICHUE ApXUBHBIX JOKYMEHTOB, HEOOXOJIMMBIX IS WCIIOJIHEHUS
3arpoca 3asiBUTEJIS.

CpoOK UCTIONHEHHS JAHHOW MTPOLEAYPBI — 5 THEM.

CoTpyIHUKH apXUBHOTO OTAEIa MpH TOMOIIA HMEIOUIErocs Hay4Ho-
CIIPABOYHOTO ammapara, 3JeKTPOHHBIX OMuced apXuBHBIX (OHIOB U ba3bl MaHHBIX
MPOTrPaAaMMHOTO KOMILIEKCa «ApPXUBHBIH (DOHI» OMpENEensioT apXUBHBIE MUGPHI
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl UCIIOJTHEHHUSI 3aIIPOCa U MPUCTYIAIOT K UCTIOJTHEHUTO
3anpoca. [0 OkOHYaHNK HCTIOJIHEHHMS 3alpoca BCE MOJIYYEHHBIE JI€JIa Pa3MENIatoTCs
B APXHUBOXPAHUJIMIIE HA CBOM MECTA.
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Cpox WCHOTHEHUs 3ampocoB (TO €CTh CPOK PacCMOTPEHHS OOpaiieHuin
3asiBUTENEH) cocTaBiseT 10 30 THEH ¢ 1aThl pErUCTpAIMH 3arpoca.

HcnonHeHue 3anpocoB, HE OTHOCSIIUXCS K COCTaBy JOKYMEHTOB, XPaHSIIUXCS
B apXHUBHOM OTjeNie (HeNpOo(MIbHBIX), OCYIIECTBISCTCS B TEUCHHE S5 AHEH (s
3anpocoB OT 3asButreneld Poccuiickort ®deneparnuu), B TeueHue 15 nHer (s
3anpocoB oT 3asButened ctpaHn CHIT W WMHOCTpaHHBIX TOCYAapCTB) C JaThl
pErUucTpaIyy 3amnpoca, IMpyu 3TOM 3allpOC HAMPABIACTCS B COOTBETCTBYIOLIUM apXuB
WIM OpraHu3aIuio, TJe XpaHATCA HEOoOXOJAWMbIC AapXWBHBIC JOKYMEHTHI, C
yBEJOMJICHHEM 00 53TOM 3asBHUTEINA, WIM 3asSBUTEII0 HANPABISIETCS OTBET 00
OTCYTCTBUU JOKYMEHTOB C PEKOMEHJIAIUSIMU TI0 JAJIbHEHIIIEMY TOUCKY JOKYMEHTOB.

3anpocskl OpraHOB MECTHOTO CaMOYIPABJICHUS, CBS3aHHBIE C HCIOJHEHUEM
UMH CBOMX (YHKIUHA, paccMaTpUBAIOTCS B TMEPBOOYEPEIHOM TOPSAKE B
YCTaHOBJICHHBIE 3aKOHOAATEILCTBOM WJIM COTJIACOBAHHBIE C HUMU CPOKH.

[Ipu mocryminenun WHTEpHET - oOpamieHus (3ampoca) B aIMUHHCTPALUIO
ropojia 3asgBUTENII0 B TOT K€ JICHb HAMNpPaBIACTCS YBEJAOMIICHHUE IO SJICKTPOHHOM
MOYTE€ O TOJYYCHMH 3alpoca, B JaJIbHEHIIEM 3alpoCc HCHOJHACTCS MNPEKHUM
MIOPSIJIKOM.

Ha 3ampoc 3asBuTENs, MOJYYEHHBIH 110 IMOYTE H/MIMA DJICKTPOHHOMU IOYTE,
TpeOYyIOIU yTOYHEHHUS CBEICHUH, 0€3 KOTOPBIX HCIOJIHEHHWE 3ampoca He
MIPECTABIIICTCS BO3MOXKHBIM, B CpoK 110 10 qHel HampaBiseTcs OTBET C IMPOChOOM
yTOUHUTH 3amnpoc. [locne moaydeHus: yTOUHEHHOTO 3ampoca OH PErucTpUpyercs u
UCIIOJTHSETCS KaK HOBBIHM 3aMpOC MPEKHUM MOPSTKOM.

[To pa3pelieHuo HayaJdbHUKA apXUBHOTO OTJENa CPOK MCIIOIHEHHUS 3aMpPOCOB
3asBUTEJICH MPU HEOOXOIUMOCTH MOXKET ObITh MpoJieH cBbimie 30 queit Ha 30 aHei ¢
00s13aTeNIbHBIM YBEIOMJICHHEM 00 STOM 3asiBUTEJICH.

Kputepusimu 111 OpUHSATHS 3aMpoca K HMCIOJHEHUIO SIBJIIETCS HalUuue B
3aMpoce HaUMEHOBAHMS IOPUIUYECKOTO JKIa (s (GU3MUECKOoro Juia — (paMuin,
MMEHHM, OTUYECTBA), TIOYTOBOTO W/WJIX DJCKTPOHHOTO ajpeca 3asBUTENS, yKa3aHUS
TeMBI (BOIIPOCa), XPOHOJIOTMYSCKUX PaMOK 3aIlpaliiBacMoi HHGOPMAaIIUH.

[To pesynbraram BBIABICHUS HHGOpPMAIUM, HEOOXOAUMOMN 3asBUTEIIO, II0
apXUBHBIM JIOKyMEHTaM COTPYJHMKAMH apXUBHOTO OTAENa OCYIIECTBIACTCS
COCTAaBJICHHWE apXUBHBIX CITPABOK, APXUBHBIX BBIITMCOK, apXUBHBIX KOMU, OTBETOB.

Kputepuem nisi mpuHATHS PEHICHHMS O COCTaBJICHMH KOHKPETHOTO BHAA M3
BBIIIIEYKA3aHHBIX JOKYMEHTOB SIBJISIETCS TMOJHOTa WHGOPMAIUU, BBISIBJICHHON IIO
apXUBHBIM JIOKYMEHTaM, B COOTBETCTBHUU C 3allpOCOM 3asBUTENSI U C Y4YETOM
MPOCKOBI 3asIBUTENIS O BbIJaye KOHKPETHOTO BHUA JIOKYMEHTa (€Ciau Takas mpochOa
MMEET MECTO B 3arpoce).

B citydae Hepa3z00pUMBOro HamMcaHus TEKCTa ApXUBHOTO JTOKYMEHTA, HATU4us
B HEM UCHpPABICHUM W 3a4E€pKUBAHUI 3asBUTENI0 MOXET ObITh MPEJOCTABICHA
KCEPOKOMUSI apXUBHOI'O IOKYMEHTA.

B moAroToBNEHHBIX OKYMEHTaX Ha 3ampoChl 3asBUTENCH TOJDKHA OBIThH
OTpaxkeHa cieyromias nHdopmarus:

1) B apXMBHOI CIIpaBKe:

yKa3blBaeTCsl  Ha3BaHUE  «ApXUBHas  COpaBKa», TEKCT  Jaercia B
XPOHOJIOTHYECKOW TOCIEOBATEIPHOCTA COOBITUN C YKa3aHWEM BHUJOB apXWBHBIX
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JIOKYMEHTOB U UX JaT, JOMYCKAeTCs UUTUPOBAHHE APXUBHBIX JOKYMEHTOB, IIUTAThI
3aKJII0YAIOTCS B KaBbIUKHU;

BKJIIOYAIOTCSL B TEKCT CIPABKU OT/CJIbHbIC JIaHHBIE APXUBHBIX JOKYMEHTOB,
HECOBIMAJAIONIUE CO CBEACHUSMHU, U3JIOKEHHBIMUA B 3ampoce, MPHU YCIOBUH, €CIIU
COBMNAJICHHE BCEX OCTAJIbHBIX CBEJICHUN HE BHI3bIBAET COMHEHUHN B TOXKJIECTBEHHOCTH
auna Wik (akToB, 0 KOTOPBIX COOOIIAETCS B apXMBHBIX JOKYMEHTAX; 3TH JAaHHBIC
BOCITPOU3BOJISTCS TaK, KaK OHU U3JI0KEHBI B aPXUBHBIX JOKYMEHTAX, @ PACXO0XKICHHUS,
HECOBMAJICHUSI U HETOYHbIC HA3BaHUS, OTCYTCTBUE HMEHH, OTYECTBA, WHUIIMAJIOB,
WU HAJIMYKME OJHOTO M3 HUX OrOBAapUBAETCS B TEKCTE CIPaBKM B CKOOKaX («Tak B
JTIOKYMEHTE»);

OrOBApUBAIOTCS  HEpa30OpUMBO  HAIMMCAHHBIC,  WCOpPABJICHHBIE,  HE
MOJAIoIIMEecs] MPOYTCHUIO MeCTa apXMBHOIO JOKYMEHTa («Tak B JOKYMEHTE»,
«3allUCh UCIIPaBJICHA, T[EpBOHAYAJIbHAs 3alUCh HEsCHA, TMPUYMHA U JlaTa
WCIIPABIICHUS HE YKA3aHbI»);

HE JIOMYCKAIOTCA W3MEHEHUs, WCIPaBICHUS, KOMMEHTApUHU, COOCTBEHHbBIC
BBIBOJIbI HWCIIOJIHUTENSL MO COJIEPXKAHUIO apPXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHHU
KOTOPBIX COCTaBJICHA ApXWBHAs CIIPABKa;

BKJIIOYAIOTCS B OJIHY apXMBHYIO CIIPaBKy CBeleHHs O pabote, ydebe B
HECKOJIbKUX OpraHax, OpraHu3alluix, YYeOHBIX 3aBEJICHUAX, €CIU 3TH CBEJICHUSA
coJiepKarcs B JOKYMEHTAaxX, XPaHsIINXCS B apXUBHOM OT/EIIE;

MPUBOJIATCS apXUBHBIC MKUPPHI 1 HOMEPA JIUCTOB €AMHUIL XPAaHEHUS apXUBHBIX
JIOKYMEHTOB, HCIIOJb30BABIINXCS JJII COCTABJICHUSI ApXUBHOM CHpPaBKH, IOCIE
TEKCTa apXUBHOW CIPABKU; JOIMYCKAETCA MPOCTABJICHUE AapXHMBHBIX IIHPPOB U
HOMEPOB JIUCTOB €JIMHUI] XPAHEHUS apXUBHBIX JOKYMEHTOB Cpa3y MOCJIE U3JI0KEHUS
KaXJ10ro (pakTa WA COOBITHS;

YKa3bIBAIOTCS MOCJI€ ApXUBHBIX MHU(PPOB U HOMEPOB JIUCTOB €IUHUI] XPAHEHUS
aApXUBHBIX JJOKYMEHTOB CBEICHMSI, KOTOPbIE MHTEPECOBAIM 3asBHUTEISA, HO HE ObUIM
oOHapy>KeHbI B apXUBHBIX JIOKYMEHTAaX, MPUYMNHA UX OTCYTCTBUS U PEKOMEHIAIINH 110
WX TIOUCKY B IPYTUX apXUBaX WA OpTraHU3aIHIX;

2) B apXUBHOU BBIITUCKE:

YKa3bIBa€TCsl Ha3BaHUE « APXUBHAsI BBIITUCKAY;

BOCIIPOU3BOJIUTCS MTOJTHOCTHIO Ha3BaHUE APXUBHOTO JOKYMEHTA, €r0 HOMEp U
JaTa;

HMCUEPIBIBAIOTCS M3BJICUEHUSIMU M3 TEKCTAa apXUBHOTO JOKYMEHTa BCe
MMEIOIITMECS BOIPOCHI, YKa3aHHBIC B 3aMpoce 3asBUTENS; HAYaJIO M KOHEI[ Ka)Ja0ro
W3BJICYCHUS, @ TAKKE MPOIYCKH B TEKCTE apXMBHOIO JIOKYMEHTAa OTHEJIbHBIX CJIOB
(mpemioxkeHnii) 0003HAYaIOTCSI MHOTOTOUYHEM;

OTOBApUBAIOTCS ~ HEpa3OOpUYMBO  HAIMMCAHHBIC,  WCHOpPABJICHHBIE,  HE
MOJAAl0IIMEecs] MPOYTCHUIO MeCTa apXMBHOIO JOKYMEHTa («Tak B JOKYMEHTE»,
«3alCh UCIPABJICHA, I[EpBOHAYAJIbHAs 3alUCh HEsICHA, IMpUYMHA U JlaTa
WCIIPABIICHUS HE YKA3aHbI»);

MIPUBOJISITCS] ApXUBHBIE MU(PPHI U HOMEPA JIMCTOB €UHUI] XPAHEHUS apXUBHBIX
JIOKYMEHTOB MOCJI€ TEKCTa apXUBHOM BBIIHUCKY;

3) B apXMBHOM KOMUU (KCEPOKOIHH):
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IPOCTABJISIIOTCS HA O0OpPOTE KAXIOTO JHMCTa apXWBHbIE MIHMQPHI U HOMEpa
JIMCTOB €IMHMI] XPAaHEHUS apXUBHBIX JIOKYMEHTOB.

4) B oTBETE COOOIIAETCS:

00 YTOYHEHUHU JTAHHBIX, 0€3 KOTOPBIX UCIIOJIHEHHE 3aIlIpoca HE MPEeCTaBIsAETCS
BO3MOYKHBIM;

00 OTCYTCTBUM JOKYMEHTOB, HEOOXOJMMBIX JJis MCIOJIHEHHUS 3ampoca, U
NpUYMHE WX OTCYTCTBUS, O MECTax XpaHEHUsi HEOOXOJUMBIX 3asBUTEIIO
JIOKYMEHTOB;

O MEPECHUIKE 3a1poca ISl HCIIOJHEHUS B APYrOi apXUB WM OPraHU3aluIo;

00 OTCYTCTBMHU CBEJCHUI, MHTEPECYIOIIMUX 3asBUTENIA, B UMEIOUIUXCA Ha
XPaHEHUH JIOKYMEHTaXx;

0 X0JI€ WU NpoUEeAype NPEIOCTABICHUS MyHUIIUIIATBHOU YCITYTH.

ApXHUBHBIE CIPABKH, APXUBHBIE BBIITUCKH, OTBETHI COCTABJISIOTCS Ha OJIaHKaX
apXUBHOTO OTJENIa aAMUHUCTpaluu ropoja JIusHel. B apxuBHOI cipaBke, apXUBHON
BBIMKCKE, 00bEM KOTOPBIX MPEBBIUIAET OAUH JIUCT, JUCTHI JOKHBI ObITh MPOLIUTHI,
IIPOHYMEPOBaHbI M CKPEIUICHBI I1€YaThI0 aIMUHUCTpalny ropoaa JIusHel. Bee nmucTsl
ApXWBHOM KONHMM CKPEIUISIOTCS M HAa MECTE CKPEIUICHUS 3aBEPSIOTCS IOINHUCHIO
HavyaJIbHUKA apXUBHOT'O OT/ENIAa U MeYaThio aIMUHUCTPALIUU TOPOJIa.

KoHeuHbIM pe3yibTaToM JaHHON aJMHUHUCTPATUBHON MPOLENYpPbI SBISETCS
oopMIIeHHAsI apXUBHAs CIIPaBKa, apXUBHAs BBITIMCKA, ApXUBHAS KOMUs, 3aBEPEHHbBIC
NOJANKCHIO0 HAYAJIbHUKA apXUBHOTO OT/IEJIa U NIeYaThl0 aJMUHUCTPALIMHU IOPOJIa.

3.2.3. Ilpu ucnonHEeHWN MOBTOPHOTO 3ampoca WU COCTAaBJICHUU MO MPOCHOE
3asBUTENISI ApPXMBHOM CIIPAaBKW, AHAJIOTMYHOM paHEE BBIJAHHOW, COTPYAHUKH
apXMBHOIO OTJAENa MPOBEPSIOT COOTBETCTBUE CBEACHMUM, BKJIIOYEHHBIX B 3Ty
COpPaBKy, TE€M, KOTOpbIE HMEIOTCS B apXUBHBIX JIOKYMEHTax, M B cllydyae
OOHapy>Ke€HHsI JIOTIOJIHUTENIbHBIX CBEJEHUM, OHU BKIIOYAETCS B TMOBTOPHO
BbI/IaBAEMYIO apXUBHYIO CIIPaBKY.

3.3. OrmpaBka (WM BbIjJIaua) apXUBHBIX CIPABOK, APXWBHBIX BBIMUCOK,
ApXUBHBIX KO U OTBETOB 3asIBUTEIISIM.

3.3.1. ApXHBHBIE CTIPABKH, ApXUBHBIE BBHITTUCKH, APXUBHBIC KOMTMU U OTBETHI 00
OTCYTCTBMM 3alpalllMBaeMblX CBEJICHUH, MpEeAHAa3HAUEHHbIE i1 HaIpaBIICHUS
3asIBUTENSM, BBICBUIAIOTCS apXMBHBIM OTIEIOM Ha CIEAYIOIIHMA JI€Hb IIOCIE HX
oopmIleHHUs 110 TOYTE MPOCTHIMU MUCbMAaMU HETIOCPEICTBEHHO B aJpec 3asBUTENS
WM BBIIAIOTCS JINYHO B PYKU 3asIBUTEIISIM.

3.3.2. OTBETHI Ha NUCHMEHHBIE 3AIPOCHI 3aSBUTENEH, MOCTYNUBILINE IO MOYTE,
M0 JJICKTPOHHOM TOYTE, HAIMpaBisSIOTCS B MUCBbMEHHOM BHJE MO MOYTe U (WIJIH)
AJIEKTPOHHOM TOYTE.

3.3.3. B ciy4ae mOCTymJieHUs KOJUIEKTUBHOTO THCbMEHHOTO 3ampoca
3asiBUTENEN OTBET HAa OOpallleHUE B aJIpec 3asBUTEINSI, YKa3aHHOTO B 3apPOCE NEPBBIM,
€CJIM B 3aIIpOCE HE yKa3aH MHOMW ajpecar JUisl OTBETA.

3.3.4. Cepnenusi, cofep)Kamiyde IMEPCOHAIbHBIE JaHHBIE O TPEThUX JIHUIAX,
IPENOCTABISIIOTCS  YIOJHOMOYEHHOMY JIMIly Ha OCHOBAaHUM JIOBEPEHHOCTH,
3aBEPEHHOM B YCTAHOBJICHHOM IOPSIKE.
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PaccMoTpenne 3ampoca CUMTAETCS 3aKOHYEHHBIM, €CJIM IO HEMY MNPUHATHI
HEOOXOJMMBbIE MEPBI, M aBTOpP 3ampoca MNPOMH(DOPMHUPOBAH O pE3yJbTaTax
paccMOTpEHUS.

3.3.5.ApXUBHBIEC CIIPABKU, APXUBHBIC BBIITUCKH, ApXUBHbBIC KOIIMU U OTBETHI Ha
3ampockl, MpeIHAa3HAaYeHHbIC Uil HampasieHus no Poccuiickoir Penepanuu U B
rocynapctea — ydactHuku CHI' - BbIchUIatOTCS B ajpeca 3asBUTEIEH MPOCTHIMHU
MTOYTOBBIMH OTIIPABICHUSMH.

3.3.6. ApxuBHBIE CIIPaBKH, APXUBHBIC BBINMMCKH, aPXUBHBIC KOITUU U OTBETHI,
BBIJIABAEMBIE  3aBUTEISIM JIMYHO B  aApPXUBHOM  OTHEJNE, PETUCTPUPYIOTCA
CIICLIMAJIUCTAMU OTJEJa B JKYPHAJIE PETUCTPALUUM BBIJAYM JOKYMEHTOB, TIJI€
3asIBUTEIIN MPOCTABISAIOT JIATY MOJIYYEHHS JOKYMEHTA U CBOIO MOJNUCH, YAOCTOBEPSIS
(dakT noJiy4eHus TOKyMEHTA.

3.3.7. ApxuBHBIC CHOpaBKH, AapXWBHBIC BBINACKHA, AaPXHUBHBIC  KOIIWH,
IIPEAHA3HAYEHHbIE Ui HAINPABJICHUs 3asBUTEISIM B TOCYAApCTBa, IIOIMCABIINE
[Maarckyro koHBeHIMIO 1961 TOMA, B COOTBETCTBHM C KOTOpPOM He TpeOyercs
KOHCYJIbCKasl Jierau3aius OQUIHMATIbHBIX TOKYMEHTOB, 3aBEPSIFOTCS IPOCTABICHUEM U
3aI0JIHEHUEM CIIEHUAIIBHOTO IITaMIIa — artOCTUIIS.

AINOCTWIIb HE TPOCTABISIETCS HAa JOKYMEHTaX, MPEIHA3HAUYEHHBIX JUIS
HallpaBJI€HUsT B ToCyAapcrBa, € KOTopeiMU Poccuiickas Penepanus 3aKiIFO4UIIa
JloroBopel O MpaBOBOM IIOMOLIM M IIPABOBBIX OTHOLIEHUAX 10 TIPAXKIAHCKUM,
CEMEMHBIM M YIOJIOBHBIM J€JlaM, a Takke B rocymapcrsa — ywactHuku CHI,
noanucapime CornamieHue O MpUHIUIAX U (HopMax B3aUMOJICHCTBHUS B 00JIacTH
WCIIOJIb30BaHUsl apXUBHOM HMH(OpMAIMKU, WK C KOTOPHIMU UMEIOTCS JABYCTOPOHHUE
COTJIAIICHUS O COTPYIHUYECTRBE.

ApXUBHBIE CIPaBKH, apXWBHBIC BBIMUCKHA, APXUBHBIE KOIWH, MOATOTOBICHHBIC
ApXMBHBIM OTJEJIOM, Ha KOTOPBIX TpeOyeTcs MPOCTABIICHUE aIllOCTWJIS, BMECTE C
3ampocamMul  (aHKeTaMH, JIMYHBIMHU 3asBJICHUSMHU) HAIPaBISIIOTCS B YIIpaBliCHUE
KyJIBTYphl U apXuBHOTO Jena OpiioBcKoi 00JacTv AJisi TPOCTABICHUS arOCTUIIS U
MOCJICAYIOIIET0 HX HaIpaBiICHUS YIPABICHUEM KYJIbTYpbl M apXWBHOIO Jieja
OpnoBckoit obmactu B MuHHCTEpCTBO MHOCTpaHHbIX Aen Poccuiickoit deneparum.

ApXUBHBIE CITPaBKH, APXUBHBIEC BBIITUCKHU, APXUBHBIE KOIWH, BKJIFOUAsi OTBETHI 00
OTCYTCTBHUM 3allpallluBa€MbIX CBEJICHHI, MOJATOTOBJICHHBIE APXUBHBIM OTHEJIOM IO
3arpocaM 3asBUTENICH CTpaH, He sBisrommxcst ydyactHukamu CHIY, Ha KOTOphIX He
TpeOyeTCsl NMPOCTaBJICHUE AaroCTWIIs, HAMpaBIsIOTCS ApPXUBHBIM OT/EJIOM BMECTE C
3arpocaMu (aHKEeTaMU, JIMYHBIMU 3asIBJICHUSAMH) B MUHUCTEPCTBO MHOCTPAHHBIX €T
Poccniickon Oenepanmu.

3.3.8. ApXuBHbIE CIIpaBKU, apXUBHBIC BBHIITMCKU M aPXUBHBIE KOMUHU MPU JTAIYHOM
oOpallleHUH 3asBUTEJICH MHOCTPAHHBIX TOCYJIApPCTB B apXWUBHBIA OTIET MOTYT OBITh
BBIJIAHBI 3ASIBUTENIO MPU TIPEABSIBICHUN JTOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD, IS
TPEThUX JIAIl — JOBEPEHHOCTH, O(GOPMIICHHOW B YCTAHOBJICHHOM TIOPSAKE, U TIPH
MIPEIBSIBICHUN KBUTAHIIMKA 00 YIUIaTe TOCYAapCTBEHHOM MOIUIMHBI 332 MPOCTABIICHUE
anOCTHJIS.
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V. ®OPMbI KOHTPOJIA 3A UCTTIOJITHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Texymmuii KOHTPOJb 3a COOJIOJICHHEM IIOCJIEAOBATEILHOCTH JEHCTBUM,
ONpPEACICHHBIX  AIMHHUCTPATUBHBIMU  TPOLEAypaMU IO  MPEIOCTABICHUIO
MYHUIUITAIBHON YCIyTHM, U TPUHATHEM PEUICHUN OCYIIECTBISAECTCS HaYaJlbHUKOM
apXUBHOTI'O OT/ENA.

Tekylmmi KOHTPOJIb OCYIIECTBIIIETCA MYTEM MPOBEACHUS HAYaJIbHUKOM
apXUBHOTO OT/IEJIa, OTBETCTBEHHBIM 3a OPraHU3AIMIO0 PAa0OTHI MO MPEIOCTABICHUIO
MYHULIMNAIBHON YCIIYTH, MPOBEPOK COOIIOJICHHS W MCIHOJHEHUS COTPYIAHUKAMHU
MOJIOKEHUM HACTOAIIETO aIMUHACTPATUBHOTO PETIaMEHTA.

4.2. O0s3aTeIbHOMY KOHTPOJIIO MCIIOJTHEHHUSI B apXUMBHOM OTJIENE MOJjIeKaT
MOCTYMNUBIIIUE, 3aPETUCTPUPOBAHHBIE B YCTAHOBJICHHOM IMOPSJAKE W TpeOyroiue
HCIIOJTHCHMS:

- oOpalleHus: MHBAIMIOB M Y4aCTHUKOB Benukoi OTedecTBEeHHON BOMHBI;

- oOpamieHusi W 3alpocChl JICMMYTaTOB BCEX YPOBHEH IPECTaBUTEIBHBIX
OPTaHOB BJIACTH U MECTHOTO camoympasyieHus Poccuiickon denepannu;

- oOpalieHHss M 3ampochl BCEX YPOBHEH MCIHOJHHUTEIBHBIX OpPraHOB
rOCYJJapCTBEHHOW BJIACTA W HMCIIOJHUTEIBbHO-PACTIOPAIUTEIBHBIX OPraHOB MECTHOTO
camoymnpasienust Poccuiickon denepanuuy;

- MIUChMa U 00pallleHus CyICOHBIX OPTaHOB, OPTaHOB MPOKYPATYPHI;

- )KaJI0OBI TpaXkaaH.

4.3. IIpoBeaeHne TEKYIETO KOHTPOJIS JOJDKHO OCYIIECTBIATHCS HE PEXKE ABYX
pa3 B rof.

Tekyumii KOHTPOJIb MOXKET OBbITh IJIAHOBBIM (OCYIIECTBISATHCS Ha OCHOBAHUU
rOJIOBBIX IUJIAHOB Pa0OThl apXMBHOTO OTJi€JIa M BHEIJIAHOBBIM (TIPOBOJUTHCS IO
KOHKPETHOMY OOpaIlleHHUIO 3asBUTEIS WM HWHBIX 3aWHTEPECOBAHHBIX Juil). [lpwm
MPOBEPKE MOTYT PACCMATPUBATBCA BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM
MYHULIMNATBHON yCIyrd (KOMILIEKCHBIC IPOBEPKH), WM BOIPOCHI, CBS3aHHBIC C
WCIIOJTHEHHUEM OTJICIIbHBIX aJIMUHUCTPATUBHBIX MPOIEAYP (TEMAaTHIYECKHUE POBEPKH ).

V. JOCYJIEBHBIN (BHECYJIEBHBIN) MOPSJIOK OBXKAJTOBAHUS
PEIIEHWHA U JEVCTBUM (BE3JEVCTBHUS) OPTAHA,
MPEJOCTABJISIIOILETO MYHULIUITAJIBHYIO YCJIVYTY, A TAKXKE
JTOJIPKHOCTHBIX JIUI] U MYHUIIUTIAJIBHBIX CJIYKALIIUX

5.1. [JevictBus (Oe3nelicTBUE) MOJDKHOCTHBIX JIMI, a TakKKe MPHUHITbIE WMU
pelieHusT B XOJI€ TMPEIOCTABJICHUS MYHULUMNAIBHOM YCIYIM MOTYT OBITh
00>a0BaHbl:

ri1aBe ropona, Tei.: (48677) 7-33-39, 7-07-10; daxc (48677) 7-37-98,
aapec anmMuHHCTpanuu ropopa: yiu. Jlemwmna, 7, r. JluBnbi, 303850; (mpuem 1,3
MOHEACIBHUK MECSIIa, 3aIUCh y ceKpeTapst o teiedony: 7-19-20);

3aMECTUTENIO T1aBbl 3 IMUHUCTPAIIMU TOPOJA MO COLUAIBHBIM BOIPOCAM,

Ten.: (48677) 7-34-49;



17

PYKOBOJUTEIO YTIPaBICHUS KYJIbTYPhl U apXUBHOTO nena OpiioBckoit obmacTy,
ten.: (4862) 45-10-07, dakc: (4862) 41-10-06, agpec YmpapneHuss KyJlbTyphl U
apxuBHoro zeia Opnosckoid oomact: 302021, r. Open, yi. Komcomonbckasi, 63.

5.2. OcHoBaHueM JyIs Haudaja JocyAcOHOro (BHeCyneOHOro) oOKaloBaHMS
SBJISIETCSI TIOCTYILJICHUE >KajoObl (0OpalieHusi) B aAMUHUCTpaluio ropoaa JIMBHEI,
MOCTYMUBIIECH JTUYHO OT 3asBUTEN (YIOJTHOMOUYEHHOTO JIMIIA) WU HAIPaBJICHHOW B
BU/JIC TOYTOBOTO OTIPABJICHUS.

5.3. B xanobe B 0053aTeIbHOM MOPSIJIKE YKAa3bIBAIOTCSI HANMEHOBAHUE OpraHa,
B KOTOPBIH HampaBisieTCs kKaoba, a Takke (aMuius, UMs, OTUYECTBO 3asBUTEIIS
(MOJIHOCTBIO) WJIM MOJHOE HAMMEHOBAHUE OPTaHU3allMM, aJIpeC MECTOHAXOXKIACHUS U
MOYTOBBIN ajpec, M0 KOTOPOMY JOJDKEH OBITh HAaIpaBJCH OTBET, M3JIaraeTcs CyTh
xKanoObl (0OcTOATENbCTBA O0XKAITyeMOro JeucTBusl (O€31elCTBUS), OCHOBAHUS, IO
KOTOPBIM 3asBHUTENb CUWTAET, YTO HAPYIIEHBI €ro IMpaBa, CBOOOIBI M 3aKOHHBIC
WHTEPECHI, CO37aHbl MPEMSATCTBUS K MX pean3aluu JMOO0 HE3aKOHHO BO3JIOKEHA
Kakasi-m00 00s3aHHOCTbD.

Kpome Toro, B xajnobe MOTYT OBITh yKa3aHbl HAMMEHOBAHHE JOJIKHOCTH,
dbamMmms, UM 1 OTYECTBO JIOJDKHOCTHOTO JIMIA, JIeHcTBUE (Oe31elicTBIE), pellleHue
KOTOpOro oOkanmyercss (Mpu Hamuyuu MHGOpMAIMH), a TaKKe HHbIE CBEJICHUS,
KOTOPBIE 3aBUTENIb CYUTAET HEOOXOIUMBIM COOOIIHTD.

B moarBepkaeHne JOBOJOB K JKajlobe MOTYT MpUIIaraThCsi JTOKYMEHTHI U
MaTepuabl TMO0 UX KOIHH.

54. B cmywae HampaBieHHS 3ampoca TOCYJApPCTBEHHBIM  OpraHam,
TEPPUTOPHATBHBIM CTPYKTYPHBIM TOJIpa3AeICHUSAM aIMIUHUCTPAIIN TOPOJa U MHBIM
JOJDKHOCTHBIM JIUIIAM JIJIS TTOTYYEHUST HEOOXOIUMBIX ISl PpAaCCMOTPEHHUS 00paIIeHUs
JIOKYMEHTOB M MaTepHUajoB, HOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PacCMOTPEHHUE
KanoObl, BIpaBe MPOJIUTH CPOK PACCMOTPEHHUS KaJoObl, YBEOMHUB 3asBUTENS O
MPOJIJICHUH CPOKA €€ PACCMOTPEHUS.

5.5. IloctynuBiias >kano0a MOJICKUT PACCMOTPEHHUIO B TeueHue 15 paboumnx
THEW co AHS e€ perucTpanuu, a B clydae O0XXaJlOBaHWS OTKaza B TIpHEME
JIOKYMEHTOB Y 3asiBUTENSl IUOO B UCIPABICHUM JOMYIIEHHBIX OMEYATOK M OMIMOOK
WIM B Ciy4ae OOKaJOBaHUs HApYIICHUS YCTAHOBJIEHHOTO CpPOKa TaKUX
UCITPaBJICHUH - B TCUEHUHU 5 pabounX JHEH O IHS €€ pEerucTpaluu.

5.6. Tlo pesynpTaTaM paccCMOTpPEHHUS >KaloObl Ha pEIICHUS U JACHCTBUSA
(O6e3neiicTBUE) PYKOBOAMTENEH CTPYKTYPHBIX TOAPA3ACICHUN W COTPYIHUKOB
aJMUHUCTpalnH, [ 1aBa ropojia MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) ynoBaeTBopsieT xanolOy, B TOM uucie B ¢GopMe OTMEHBI MPUHSITOTO
pelieHus, UCTIPABIICHUS TOMYIICHHBIX COTPYAHUKAMH aJIMUHHUCTPAIIMN OIEYATOK U
OmMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH
JTOKyMEHTaX, BO3Bpara 3asBUTCIIO JICHEGKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE
MPEYCMOTPEHO HOPMAaTUMBHBIMU MPaBOBbIMM akTaMu Poccuiickon ®enepamuu,
HOPMATUBHBIMH TIPABOBBIMU akTamMu OpioBCKOW 00J1acTH, MYHHITUTATBHBIMU
MIPaBOBBIMH aKTaMH, a TAKKE B UHBIX (hopmax;

2) OTKa3blBa€T B YJOBJICTBOPCHHH >KAIOOBI B CIy4ae HECOOTBETCTBUS
TpeOOBaHUI1 3asBUTEINS JEHCTBYIONIEMY 3aKOHOJATEIbCTRY.
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He nosgnee nHsA, cienyromero 3a AHEM NPUHATHS PELICHUS, 3asSBUTEIIO0 B
MUCbMEHHON (OopMe U MO0 KEJIAHUIO 3asiBUTENS B DJIIEKTPOHHOM (popMe Hampapisiercs
MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS 5KalOObI.

B ciydae ycTtaHOBIEHHS B XOJI€ WJIM MO PE3YJIbTaTaM PACCMOTPEHUS KaIoObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOTO IPABOHAPYUICHUS WJIH MPECTYIICHUS
JOJDKHOCTHOE JIMIO aIMUHHUCTPALlMU TOpOJa, HANCIEHHOE IMOJHOMOYMSIMHU TIO
PAaCCMOTPEHHIO K00, HEe3aMEeUIMTENIbHO HaNpaBiIsieT MUMEIOLIUMECs MaTepuajbl B
Opras MpoKypaTypshl.
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[Tpunoxenue 1

ApPXUBHBIN OTAEN aAMUHUCTpaIUu ropojia JIuBHel OpaoBCKOM 001acTH

3ASABJIEHUE-3ATIPOC

3agaBuTeEID

(pamMmHs, IMsL. OTIECTBO, TOX POKICHI)

[TposxuBaroriero (eit) mo agpecy:

Tenedon:

@®.1.0. nuua (B 3ampaiirMBaeMble TOJIbI) U O KOM 3allpaliuBalOTCs CBEACHUS

1.CoaeprxkaHue 3anpalinBaeMoro J0KyMeHTa: (HyKHO€ OIYEPKHYTh)

1.1. o TpynoBOM cTaxe

1.2. 0 3apaboTHOI IJI1aTe 32 MEPUOJ T'OJIbI
1.3. o HarpaxaeHuu

1.4. 06 o0y4yenun
npeanpusTHe (OpraHu3arus)
nozpaszzesieHue (1ex, oTaen)
JOJIKHOCTh
HIPUHAT npuKa3 Ne
yBOJIeH npuka3 No
2.0 BbI€JIEHHH KBAPTHPBI, 3eMeJILHOT0 Y4aCTKa MO/
MO TOKyMEHTaM OpTraHU3aIliH:
No JlaTa TOKyMEHTa
0 aJpecy, B pa3Mepe
3.0 cocraBe ceMbH, HATUYHH 3eMEJbHOI0 YYACTKA, MPUHA/JIEKHOCTH I0Ma
HACEJIEHHBIN MyHKT
IJ1aBa X0351CTBA
@.1. O. otua, Matepu, IPYruxX pOACTBEHHUKOB

Wndopmariys o nepcoHanbHbIX JaHHBIX XpaHUTCS U 0oOpabaTheiBaeTcs ¢ COONMI0ACHUEM TpeOOBaHMIT
POCCUICKOr0 3aKOHO/IATENbCTBA O MEPCOHAIBHBIX JAHHBIX. 3allONHsIs 3anpoc, Bel naere cornacue
Ha 00pabOTKYy NEPCOHANBHBIX JJAHHBIX, YKa3aHHBIX B 3asIBICHUU - 3aIIPOCE.

20 T.
(mata) (ToAMHCH 3asIBUTEIIA)
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[Tpunoxenue 2

bnok-cxema
MOCJIEA0BATEILHOCTH ACHCTBHI MPH MPEIOCTABIICHUH apXUBHBIM OT/IEJIOM
aAMUHUCTpaIK Topoia JIuBHbl OpiI0oBCKOM 00JaCTH MYHUIIMTIATBHON YCIYyTH
10 UCITOJTHEHUIO COLIMAIBHO-TIPABOBBIX U TEMAaTHYECKHUX 3aIIPOCOB IOPUIUIECKUX U
(bU3UYIECKUX JTUIT

Hcnonuenue COIMAJIBHO-TIPABOBLIX U TCMATHYCCKUX 3aIlIPpOCOB
IOPUINYCCKUX U (1)I/ISI/ILIGCKI/IX JINIY

l 4

perucTpais 3arpocoB, MOCTYIMUBIINX
B a/IpeC aJIMUHUCTPALIUHU IO 110YTe
W/WJIH 10 SJIEKTPOHHOM 1mourte

[Tpuém 3asgBUTENEN U UX 3aIPOCOB
COTPYJIHHUKAMH
apXMBHOTO OTJENa

v

HaIIpaBJICHUC 3aIlIPOCOB apXUBHOMY
OTACTY IJIAA UCIIOJTHCHUA

A 4

Perucrparus 3anpocoB, oJy4eHHbIX Ha JUYHOM IpUEMe 3asiBUTENEH U MOCTYMHUBILUX 1O
MOYTE U /WM SJIEKTPOHHOM 1modTe
Ilepenaya Ha UCHIONHEHUE.

v

Hanpasnenne yBegomiieHus
I10 DJIEKTPOHHOM 110YTE
3asBUTEIIIO, ITPUCIIABIIEMY
3a1pOoC IO JIEKTPOHHOMI
1o4re, O MOJYYEHUH 3a1poca

A 4

AHanM3 TeMaTHKHU 3amnpoca.
[IpuHsATHE perieHus 0 BO3MOKHOCTH UCIIOJIHEHUS
3ampoca.

A 4

Ucnonuenue 3anpocos

3anpockl MpeCTaBICHbI B IIOJTHOM

00bemMe, TTOTHOM COZICP)KaHUH U
COOTBETCTBYIOT COCTABY

JIOKYMCHTOB, XPaHSAIIUXCS B

Her



l

CocraBiieHHe OTBETa K
HeNpOUIBLHBIM 3aIIpocaM U
YBEIOMJICHUM 3asIBUTEIISAM O

MepPEChUIKE HEMPOMUIBHBIX 3aITPOCOB
N UX TTOOTITMCAHUEC

.

CocraBiieHHE OTBETOB 3asIBUTEIISIM C \
MOTHBHPOBaHHBIM OTKa30M B
HpeHOCTaBHeHI/II/I MYHHHHHaHBHOﬁ
YCIYTH, O MOTHBUPOBAHHOM
IIPUOCTAHOBIICHUHA MYHULIUITIAJIbHON

k YCIIYTH, HUX HOIMHACAHUE

)

y A 4

BrisiBneHre HaYaIbHUKOM U
CHeIHaINCTaMK apXUBHOTO OT/elIa
uH(popManuu, HeOOXOAUMOM
3asIBUTEJISIM, COCTABIICHHE apXUBHBIX
CIIPABOK, aPXUBHBIX BBITTUCOK, APXUBHBIX
KOIUi 1 (B ciydae HE0OXOUMOCTH) -
OTBETOB 00 OTCYTCTBUH CBEJCHHIA B
UMCIOIIMXCSl HA XPaHEHUU JOKYMEHTaX

A 4

[Nonnucanue apXUBHBIX CIIPABOK,
ApPXUBHBIX BBINHUCOK, ApPXUBHBIX KOIHH U
OTBETOB HA4YaJIbHUKOM apXHBHOT'O
OTJIeN1a, IPOCTaBJICHUE HA apXUBHBIX
CIPaBKax, apXUBHBIX BBIIHCKAX,
apXUBHBIX KONUAX (M B HEOOXOAUMBIX
cllyyasix — OTBETax) Me4aTu
aJIMMHHCTPAIMK Topoia

\ 4

PGFI/ICTpaHI/Iﬂ CliequaJIMCTaMU apXUBHOI'0O OTJ€JIa B X XYpHAJIC PEruCTpaiu apXruBHBIX
CIIPAaBOK, apXHUBHBIX BBIIIMCOK, ApXHBHBIX KOHHﬁ, OTBCTOB.

<

T

A 4 Y
OTtmpaBka Briiaua 3asBuTensam Hanpasnenue mno Hanpasnenue
JOJIKHOCTHBIM (muyHO) 3amnpocam 3asiBUTENei ApXHUBHBIX
JUIIOM HAaYaJIbHUKOM U WHOCTPaHHBIX CIPaBOK,
aAMUHUCTpAIIU crieuagIucTaMu rocyaapcTB ApXHUBHBIX
ropoza, apXUBHOTO OTJENa apXUBHBIX CIIPABOK, BBIITUCOK,
OTBETCTBEHHBIM 32 ApXMBHBIX CIIPABOK, ApXMUBHBIX BBIITUCOK, apXUBHBIX KOIUH,
BEJICHUE ApPXUBHBIX BBITTUCOK, apXUBHBIX KOTHUH, KOTOpBIE TPEOYIOT
JIEJIONPOU3BOJICTBA ApPXMBHBIX KOIUH, KOTOpBIE HE TPEOYIOT MIPOCTABJICHUSI
3asIBUTEIISIM OTBETOB U MIPOCTABJICHHS anoCTHJIA, B
apXMBHBIX CIIPABOK, perucTpanus ux amoCTHJISL, BKJIIOYAst VYnpasnenue
APXUBHBIX BBITTUCOK, BBIJIA4H 3aSBUTEIISIM OTBETHI 00 KYJIbTYpBI U
ApPXMBHBIX KOIHUH, (1M4uHO) OTCYTCTBUH apXUBHOTO JieTia
OTBETOB, JIOKYMEHTOB, B OpiioBckoit
MOCTYIHUBIIIUX B MuHucTepcTBO obnactu
azpec WHOCTPAHHBIX JIEIT
aIMUHUCTPALUU 10 Poccuiickoit
nouTe W/mim denepannun

[Ipunoxxenne Ha
Jloonosoii E. U.

19 mmcrax IMOATOTOBJICHO Ha4YaJIbHUKOM

ApXHMBHOI'0O OTACIAa



