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POCCHUICKAS ®EJIEPALINSI
OPJIOBCKAS OBJIACTD
AJIMUHUCTPALIUSI TOPOJIA JINBHBI

[NOCTAHOBIJIEHUE

13 urons 2022 r. Ne 59
r. JIuBHEBI

OO0 yTBepkKICHUH aIMUHUCTPATUBHOIO PETJIAMEHTA
IPEAOCTABICHUS MYHULIUNIAIBHON YCIyTH
«OTHECEHHE 3EMEITb UJIU 3EMEBHBIX YYaCTKOB

B COCTABE TAKUX 3€MEJb K ONPEIEICHHON
KaTEeropuu 3eMeJlb WIH IEPEBOJ 36MEIIb U
3€MEIbHBIX YYaCTKOB B COCTaBE TAKUX 3€MEIb

U3 OJJHOM KaTeropuu B APYTyHO»

B coorBerctBUM ¢ 3emenbHbIM  KojekcoMm  Poccuiickoit  ®enepaiuu,
['pamoctpoutenbabiM KOJeKcoM Poccuiickon Penepaunu, denepaibHbIM 3aKOHOM OT
21 nexabps 2004 roga Ne 172-®d3 «O mepeBojie 3eMelb WM 3€MEJIbHBIX YYaCTKOB M3
OJIHOM KaTeropuu B JIpyryro», @enepaibHbIM 3aKOHOM OT 27 utonig 2010 roga Ne210-D3
«O0 opraHM3alUuM TPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT»,
pacrniopsikenueM IIpaButensctBa Poccuiickoit @enepanuu ot 18 centsadps 2019 romga Ne
2113-p «O TlepeyHe THUIMOBBIX TOCYAAPCTBEHHBIX W MYHHUIIUIAIBHBIX  YCHYT,
IIPEIOCTABISIEMBIX HCIIOJHUTEIBHBIME OpraHaMy TOCYJAapCTBEHHON BIACTH CyOBEKTOB
Poccuiickoit deneparuu, rocyaapcTBEHHBIME YUIPEKICHUAMU CYOBbeKTOB Poccuiickoii
denepallii 1 MYHUIUNAUIBHBIMUA  YUYPEKICHUSIMH, a TakKKE€ OpraHaMd MECTHOIO
CaMOYIIpaBJICHU», TOCTAHOBJICHUEM aIMUHUCTpAIUU ropoaa JIuBHbl oT 4 anpens 2012
roga Ne 11 «O6 yrBepxkaeHuu llepedHss MyHHUITMTIAIBHBIX YCIIYT, TPEIOCTaBIISIEMbIX
agMuHHACTpanue ropoja JluBHel OpioBCKOW 00JIACTH HW  MYHHITUIAIBHBIMU
YUPESKACHUSIMUY aIMUHUACTpAIUs ropoja JIMBHBIMOCTaAaHOBI A€ T:

1. YTBepauTh mNpuiiaraeéMblii aJIMUHUCTPATUBHBIM pErIaMEeHT IPEJOCTaABICHUS
MYHUITUTIAIBHON yciyru «OTHECEHHE 3€Melib WM 3€MEJbHBIX YYaCTKOB B COCTaBe
TaKuX 3€MeJIb K OIMpPEEICHHON KaTeropuu 3eMeib WIM MEePeBO 3eMelib U 3€MEIbHbIX
y4aCTKOB B COCTaB€ TaKMX 3€MeJIb U3 OJHON KaTErOpUH B JIPYTYIO».

2. Ony06auKoBaTh HACTOSAIIEE IMOCTAHOBICHHE B Ta3eTe «JIMBEHCKHMI BECTHHK» H
pa3MecTUTh Ha O(DHUITMATBFHOM CalTe aMUHUCTpAIUU ropoa JINBHEIL.

3. KoHTponp 3a UCHOJHEHHWEM HACTOSIIEr0 IIOCTAHOBJICHUS BO3JIOXKHUTh Ha
3aMECTHUTENS T1aBbl aAMUHUCTPALIMHU TOPOJIa MO KUJUIIHO- KOMMYHAJIBHOMY XO3IMCTBY
U CTPOUTEIIBCTBY.

I'maBa ropona C.A. TpyOunmu
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[Ipunoxenune
K IIOCTAHOBJICHUIO aIMUHUCTPALIMUA TOPOIa
oT 13 mroms 2022 roga Ne 59

AJMHAHHMCTPATUBHBIN PETJIAMEHT MPEAOCTABIECHNS MYHUIIMIIAIBHON YCIIYT 1
«OTHECEHHE 3EMEIIb UJIM 3EMEJBHBIX YYAaCTKOB B COCTABE TAKUX 3EMENb K
ONPEIEIICHHONW KaTErOpUH 3€MEJIb WU NEPEBOJT 3€MEIIb U
3€MEJBHBIX YYaCTKOB B COCTABE TAKUX 3€MENb U3 OJHON KaTerOpHH B APYTyIO»

[. O0wme 1moI0KEHUS

[Ipeamer perynupoBanusi AIMUHUCTPATUBHOTO PErIaMeHTa

1. AIMUHUCTpPATUBHBIA pErjJaMEHT MPEIOCTaBICHUS MYHHUIUMIAIBLHONW YCIyTU
«OTHeceHHe 3eMelb WM 3EMENIbHBIX YYacTKOB B COCTaBE TaKUX 3€MeNb K
OTPENICICHHOW KAaTErOpuu 3€MeNib WM TEPEeBOJI 3€MeNb U 3€MEJbHBIX YYacTKOB B
COCTaBe TaKUX 3€MeJIb W3 OJIHOW KAaTeropuH B JIPYryro» (nanee — AIMUHUCTPATUBHBIN
periaMeHT,  MYHULMNAIbHAs  yciyra)  OmpeAessieT  CTaHgapT, CpPOKU W
MOCJICIOBATENIBHOCTh  JICHUCTBUN  (QMUHHUCTPATUBHBIX MPOIEAYp) TPU TPUHATHH
perieHrss 00 OTHECEeHMsI 3eMeJlb WM 3€MEJIbHBIX YYaCTKOB B COCTaBE TaKUX 3E€MENIb K
OTIPEJICJICHHON KaTerOpUHU 3€MeNb WK MPH MEPEBOJIC 3eMeb U 3€MEJIbHBIX YUYaCTKOB B
COCTaBE€ TAKUX 3€MEJb U3 OJHON KaTEropuH B JIPYTYIO Ha TEPPUTOpHUHU ropoaa JIMBHBI
OpioBckoii 061acTH.

Kpyr 3asBureneit

2. 3asgBUTENSIMU Ha MOJYYeHHUE MYHULHUIAIBLHON YCIYTH SBISIOTCA (DU3UUYECKUE
Juua, B TOM  UHWCIE  3apErUCTPUPOBAHHBIE B  KA4e€CTBE  HMHANBUIYAIbHBIX
npeAnpUHUMATENEH, IopuIndecKue auna (ganee - 3asBUTENb).

3. Wntepecwl 3asBUTENEH, YKa3aHHBIX B MYHKTE 2, MOTYT MPEJICTABIAThH JULA,
HAJE€JIEHHbBIE COOTBETCTBYIOIIUMH MOJHOMOUYUSIMU (Aajiee — MPeICTaBUTEND ).

TpeGoBanus k MOPsAKY HHPOPMUPOBAHUS O TOPSAIKE MPEAOCTABICHUS
MYHULUINAIBHON YCIYTH

4. WudbopmupoBaHue O TOPSAIKE MPEAOCTABICHUS MYHHUIMITAIBLHON YCIyTH
OCYILIECTBIISIETCS :

1) HemocpeACTBEHHO MpHU JIMYHOM IPUEME 3aBUTENS B OTHAENIE apXUTEKTYpPhl U
rpaJoCTPOUTENILCTBA AJMUHUCTpAIlUKM ropoda JIuBHBI (nanee - YHOJIHOMOYEHHBIN
opraH) Win MHOTOQYHKIIMOHATHLHOM IIEHTPE MPENOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT (1aiee — MHOTO(YHKIIMOHATBHBINA IIEHT);

2) mo TtenedoHy B YTMOJTHOMOYEHHOM OpraHe WIM MHOTO()YHKIIMOHATHEHOM
LIEHTPE;

3) NHUCBMEHHO, B TOM YHUCJE MOCPEACTBOM 3JIEKTPOHHOW MOUTHI, (PAKCUMUIbHOM
CBSI3H;

4) mocpeacTBOM pa3MelleHUs B OTKPBITON U TIOCTYITHOU popme nHbOpMaluu:

B denepaibHOM rocyaapcTBEHHON MHMOpPMAIMOHHOW cucteme «EnuHbIN mopran
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX ycuyr (dynkmuid)y (https://www.gosuslugi.ru/)



(manee — EINT'Y);

Ha ouIMaIbHOM caiiTe YmomHoMo4deHHOro oprada livny@adm.orel.ru.

5) mocpencTBoM pasMmelieHuss uHpopManuu Ha HHPOPMALMOHHBIX CTEHIAX
VY0THOMOUYEHHOTO OpraHa Wid MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

AJzlpec MecCTOHaxOXAeHus YmnoaHoMoueHHoro oprana: 303850, OprnoBckas
obnactb, ropos JIuBuel, ynuna Jlenuna, nom 3.

I'paduk paboThl YNOJTHOMOYEHHOTO OpraHa: €XeIHEBHO, KpoMe cyOO0OThl U
BockpeceHbsa. Yacel npueMa ¢ 8.00 go 17.00 gacoB, obenennsiii nepepsiB ¢ 13.00 1o
14.00 gacos. Tenedon: (48677) 7-15-93.

5. adopmupoBaHue OCyIIeCTBISETCS MO BOMPOCaM, KacCatOIUMCS:

1) crtoco0oB no1auy 3agBICHUS O IPEIOCTABIECHUN MYHUIIUTIAIBHON YCIIYTH;

2) aapecoB YTMOJHOMOYEHHOTO OpraHa W MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
oOpallieHre B KOTOpbIE HEOOXO0IUMO JJIsl TPEAOCTABICHUS MYHHUITUTIATLHON YCITYTH;

3) cnpaBouHoi uH(pOpMaLUK 0 padboTe YTOJTHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
nojipasfieJeHuil Y IOJHOMOYEHHOTO OpraHa);

4) TOKYMEHTOB, HEOOXOAUMBIX ISl MPETOCTABICHUS] MYHUIIMTIAIBHON YCIyTU U
YCIIYT, KOTOpBIC SIBISIOTCS HEOOXOIWMBIMH M 00S3aTCIbHBIMU JJI MPEIOCTABICHUS
MYHUIIUATIAIBHON YCITYTH;

5) mopsiika U CPOKOB MPETOCTABICHHUS] MyHUIIUITAIIbHOW YCITYTH;

6) TopsaKa TOJY4eHHUS CBEICHMM O XOJE€ pacCMOTPEHHUS 3asBICHUS O
NPEAOCTABICHUN MYHUIIMIAIBHON yCIYrHM W O pe3yibTaTax MpeJIoCTaBICHUS
MYHULIMIIAJIBHOW YCIIYTH;

7) Mo BompocaM MpPeaOoCTaBIEHUSI YCIyT, KOTOPBIE ABISIIOTCS HEOOXOIUMBIMU H
00s3aTENbHBIMU ISl PEIOCTABICHUS MYHHUITUTAIBHON YCIIYTH;

8) mopsaka nocyaeoHoro (BHeCY1Ie0HOTr0) 00XKaloBaHus TeUCTBUN (0e31eiCTBUS)
JOJKHOCTHBIX ~ JIMI, ¥ TPUHUMAEMBIX HMMH pPEIICHHWH TpH TPEelOoCTaBICHUU
MYHUIIUTAIBHON YCITYTH.

[Tony4yenue uHpOpMaILIMK 11O BOIPOCAM MPEAOCTABICHUS MYHUITUTIATLHON YCIyTH
U YCIIYT, KOTOpPbIE SIBJISIOTCS HEOOXOIMMBIMU U 00S3aTEIBHBIMH JJISI TPE0CTaBICHUS
MYHUIIUTIATIBHON YCIIYTH, OCYIIECTBIAECTCS OECIIaTHO.

6. [Ipu yctHOM oOpamenun 3asButens (JIMUHO WX MO TeleOoHy) TOIHKHOCTHOE
TUI0  YTOJHOMOYEHHOTO oOpraHa, paOOTHUK MHOTO(YHKI[MOHAIBHOTO IIEHTPA,
OCYIICCTBIISIIONINN KOHCYJIBTUPOBAHUE, MTOJAPOOHO U B BEKIUBOU (KOPPEKTHOM) dhopme
nHOOPMUPYET OOPATUBIINXCS 110 UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATBCS C HWHPOPMAIUA O
HAMMEHOBAaHWU OpraHa, B KOTOPBIM MO3BOHUI 3asBUTENb, (PaMUINK, UMEHHU, OTYECTBA
(mocnegHee — MPU HAJUYMH) M JOJDKHOCTH CIEIUATNCTA, MPUHSBIIETO Telie(OHHBIN
3BOHOK.

Ecnu nomkHOCTHOE TUI0 YTHOJIHOMOYEHHOTO OpraHa HE MOYKET CaMOCTOSITEIbHO
JaTh OTBET, TeAe(OHHBIA 3BOHOK JOJDKEH OBITH IepeaapecoBaH (IIEPEeBEICH) Ha IPYroe
JOJKHOCTHOE JIMIIO WJTH YK€ 0OpAaTUBIIEMYCS JIUITY TOJKEH OBITh COOOIIEH TenedOoHHBIN
HOMED, 10 KOTOPOMY MOKHO OyIeT MOJIYIUTh HEOOXOIUMYIO WH()OPMAIIHIO.

Ecnau moaroroBka otBeTa TpeOyeT MPOAOIAKUTEILHOTO BPEMEHU, OH MpeJjiaraet
3asBUTENIO OJIMH U3 CIECAYIOUIMX BAPUAHTOB JAIBHEUIIINX ICVCTBUM:

M3JI0KHUTH 00OpaIeHrue B MMCbMEHHOM (hopMe;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallUM.



JIOM>KHOCTHOE JIMIIO YTOJHOMOYEHHOIO OpraHa HE€ BIIPABE OCYLIECTBIISATH
MH(QOPMHUpPOBAHUE, BBIXOMSINEE 3a PaMKH CTaHIAPTHBIX MPOUEAYpP U YCIOBUM
MPEIOCTABICHUS MYHHIUMIIAIIBHON YCIAYyTH, W BIMSIONIEEC MPSIMO WIIM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHUE.

[IponomxuTensHOCTh, MHOOPMUPOBaHHUS 1O TelaedOHY HE JOJDKHA MpeBbIaTh 10
MUHYT.

NudopmupoBanue oOCyIIECTBISACTCS B COOTBETCTBUU C TrpadukoM mpuema
rpaXkKJaH.

7. ITo mucbMeHHOMY OOpaIIEHUIO JOJIKHOCTHOE JIMIO0 YTIOJJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBICHNE MYHUIIMIAIBHON YCIYyTH, MOJPOOHO B MUCHMEHHOU
dbopme paszbACHSET TPaKIaHUHY CBEIACHHUS IO BOMPOCaM, YKa3aHHBIM B MyHKTe 4
HACTOAIIEr0  AJMHHUCTPATHBHOIO  pErjaMeHTa B  MOPAJAKE, YCTAaHOBICHHOM
@enepanbHbiM 3aKOHOM OT 2 Mmas 2006 r. Ne 59-@3 «O mnopsiake paccMOTpEHUs
oOpamenuii rpaxnan Poccuiickoit ®enepanuny (nanee — denepanbHblil 3akoH Ne 59-
O3).

8. Ha EIII'Y pa3MmemarTcs cBeaeHus, mnpeaycMorpeHHble I[lomoxkeHueM o
dbenepanpHOil TOCymapcTBeHHON WHMOpMamnmoHHo cucteme «DdenepanbHbIi peecTp
FOCYJApCTBEHHBIX W  MYHUIMNAIBHBIX  ycayr  (dyHKIUN)»,  yTBEPKICHHBIM
noctanoBieHueM IIpaBurenbctBa Poccuiickoit @eneparuu ot 24 oktsa0ps 2011 roga Ne
861.

JocTtyn k uHpOpMAIMU O CPOKaX U TOPSAKE MPEAOCTABICHUS MYHHUIIUIIATIBHON
YCIIYTH OCYIIECTBIISIETCSl 0€3 BBIMOJHEHUSI 3aIBUTEIIEM KaKUX-TUO0O0 TpeOOBaHU, B TOM
yyciie 0e3 HCIOJIb30BaHUs MPOTPAMMHOI0 OOECIeUYeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPENICTBA 3asBUTENS TpeOyeT 3aKIIOYeHHUs JUIEH3UOHHOTO WJIM HHOTO
COTJIallIeHHsI C TIPaBo0OIIaIaTeseM IPOrpaMMHOro 00ecriedeH s, IpeaycMaTpUBAIOIIEro
B3UMaHHUE IUIaThl, PETUCTPALIMIO WM aBTOPHU3ALINIO 3asBUTEINS], WU NPEIOCTABIECHUE UM
NEPCOHAIBHBIX JAHHBIX.

9. Ha odunuanbHOM caiiTe YNOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MeECTax
NPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYTH U YCIIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMHU
U 00s3aTe’dbHBIMM IS TPEJOCTABICHUS  MYHHIMIAIBHOW  YCIYIH, W B
MHOTO(GYHKIIMOHATHLHOM IIEHTPE pa3MeaeTcs Ceayromias CrpaBoyHas nH(popmaIus:

1) o Mecre HaxoxneHUs U Tpaduxke padOThl YIIOJIHOMOYEHHOTO OpraHa U HX
CTPYKTYPHBIX MOJPAa3[ECICHUM, OTBETCTBEHHBIX 3a IPEIOCTABICHUE MYHHUIIUIIAIBHON
YCIIYTH, a TaK’K€ MHOTO() YHKITMOHATBHBIX IIEHTPOB;

2) cupaBouyHbIe TeNePOHBI CTPYKTYPHBIX MOApa3AeeHuid YTOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IIPEJOCTABICHUE MYHULIMIIAJIbHOW YCIIYTH;

3) aapec opUIMAIEHOTO CaifTa, a TakKe AJIEKTPOHHOW TOYTHl W (Win) (HOPMEI
o0paTHOI CBsI3M YTIOJITHOMOYEHHOTO OpraHa B cetu «IHTepHETY.

10. B 3amax oxumanus YTOJTHOMOUYEHHOTO OpPraHa pa3MeNIaroTcs HOPMATUBHBIC
MIPABOBBIE AKTHI, PETYIUPYIOLINE MOPSIAOK MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH, B
TOM 4YHCJI€ AJIMUHUCTPATHUBHBIN pErIaMEeHT, KOTOphIE IO TPEeOOBAHUIO 3assBUTEIIS
MPEIOCTABIISIFOTCS €MY ISl O3HAKOMIICHHUSL.

11. Pa3memienne uHOpMalMK O TOPSAKE MPETOCTABICHUS MYHULIUMAIbHOU
YCJIYTd Ha MH(MOPMAIIMOHHBIX CTEHJIaX B MOMEIIEHUH MHOTO(DYHKIIMOHATIBLHOTO LIEHTpa
OCYIIECTBIIIETCS B  COOTBETCTBHM C  COIVIAIEHHUEM, 3aKIOYEHHBIM  MEXIY



MHOTO()YHKIIMOHAJIBHBIM [IEHTPOM U Y IOJITHOMOYEHHBIM OPraHOM C Y4€TOM TPeOOBaHUI
K UH(QOPMUPOBAHUIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Wudopmamus o0 X0JI€ pACCMOTPEHHUS 3asBICHUS O MPEIOCTaBICHUU
MYHUIMOAIBHOW YCIYTH U O pe3yJbTaTax MPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIYyTH
MOXXET OBITh MOJIy4eHa 3asBHUTENEM (€ro MpeJCTaBUTEIEM) B JUYHOM KaOMHETEe Ha
EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3ACICHUNA Y IOJTHOMOYEHHOIO
opraHa npu oOpalleHuUu 3asABUTENS JUYHO, MO Tele(dOoHY, MOCPEICTBOM AIIEKTPOHHON
MOYTHI.

II. CtangapT npenocTaBIeHUs] MyHULIUIIAIBHON YCIYyTH

HaumenoBanue Ycnyru
13. VYcmyra, npenocrtaBieHHe ~— KOTOpPOM  peryjaupyercs  HacTOALIUM
AJIMUHHUCTPATHBHBIM PETJIAMEHTOM, Ha3bIBaeTcs ««OTHECEHHE 3eMeNb WU 3€METbHBIX
y4acTKOB B COCTaBE€ TaKUX 3€MeNb K ONpEACNICHHON KaTeropuu 3eMellb WU MEepeBOJ
3eMeNb M 3EMENbHBIX YYacTKOB B COCTaBE TaKMX 3€MeNb M3 OJHOM KaTeropuu B

JIPYTyio»,

HaumeHoBaHue oprana, npeaoCTaBIAIONIETO MyHUIIUNIATBHYIO YCIYTY

14, MyHurunanbHasi yciayra MpeIoCTaBIISICTCS OTACIOM  apXUTEKTyphl U
rpagoCTPOUTENHCTBA aIMUHUCTPALIMU Topoaa JIMBHBL.

15. Ilpm mnpengocTaBl€HMM MYHULMNAIBHON YCIYrM YIOJIHOMOYEHHBI OpraH
B3aMMOJIECTBYET C:

- denepanbHON HAJOTOBOW CIYKO0M B YacTH TOJy4YeHUs cBeaeHuM u3 EmuHoro
FOCYyJIApCTBEHHOI'0 peecTpa IOPUAMYECKUX JMI, B Cllydyae I[0Ja4d 3asiBICHUS
npecTaBuTeneM (IOpUANYECKUM JIUIIOM);

-  @epepasibHOM  CIY’)KOOH TOCYyHapCTBEHHOW  perucTpanuu, Kajgactpa H
KapTorpaduu JUisl TONyYeHUs CBeACHUH u3 EauHOro rocymapcTBEHHOTO peecTpa
HEJIBUKUMOCTH O 3€MEIBHOM YYaCTKE;

- OpraHaMu, yIoJHOMOYEHHBIMH Ha IIPOBEACHHUE IOCYAaPCTBEHHON dKOJIOTUYECKOU
JKCIIEPTHU3BI.

16. Ilpu mpenocraBlieHMHM MYHULHMOAIBHON YCIYrd YIOJIHOMOYEHHOMY OpraHy
3ampeniaeTcsi TpeboBaTh OT 3asgBUTENS OCYIICCTBICHHS JCHCTBUNA, B TOM YHCIE
COTJIaCOBaHMM, HEOOXOAMMBIX JJIS MOTYYEHUS MYHHUIIUTAIBHOW YCIYTH M CBSI3AHHBIX C
oOparieHreM B HWHBIE TOCYIapCTBEHHBIE OPraHbl W OPTaHM3AIlMHU, 32 HCKIIOYCHHUEM
MOJIYYCHHSI YCITYT, BKITIOYCHHBIX B MEPEUYCHB YCIYT, KOTOPHIE SABISIOTCS HEOOXOAUMBIMH
1 00s13aTEBHBIMU TSI TIPEIOCTABICHHSI MYHHUITUTIAIBHON YCITYTH.

Onucanue pe3ynbTaTa IPeA0CTaBICHUS MYHUIIUTIATBHON YCIYTH

17. Pe3ynbTaToM npeaocTaBICHUs] MyHULIUTIAIIBHOW YCIYTH SBIISICTCA:

1) B ciayuae oOpaimieHuss C 3asiBICHHEM 00 OTHECEHHWH 3€MEJIBbHOTO ydacTKa K
ONpeIeICHHOW KaTErOprUU 3eMelb:

- peuieHre 00 OTHECEHUH 3eMEJIbHOI0 YYacTKa K ONpPeeICHHON KaTeropuu 3eMedb,
MpuHUMaeMoe B (hopMe MOCTAaHOBJICHUS AIMUHUCTpAlMU ropoia JIBHBI;

- peuienre 00 OTKa3e B YCTAHOBJIECHUM MyOJMYHOIO CEpBUTYyTa B (opme
MUCbMEHHOTO YBEJIOMJICHHUS, MOJIMUCAHHOTO TJIaBoil ropojia JIuBHEL.



2) B ciydae oOpallleHus C 3asBICHUEM O MEPEBOJAE 3€MEJIBHOIO y4acTKa U3 OJHOU
KaTeropuy B JPYTyko:

- pelleHHe O IMEpPEeBOJE 3EMEJIBHOI0 Y4YacTKa W3 OJHOW KaTeropuu B IPYIylo,
MPUHUMAEMOE B (pOpMe NMOCTAHOBJICHUS aIMUHUCTpAlMU ropoja JIMBHbL;

- pemieHre 00 OTKa3e B NEPEBOJE 3EMEJIBHOIO y4acTKa M3 OAHOW KaTeropuu B
(opMe MUCbMEHHOTO YBEIOMJICHHMS], OJIUCAHHOTO TJ1aBOM ropoia JIMBHEI.

Cpox npenocTaBieHUs] MyHUIUNAIBHONW YCIYTH, B TOM YHCIIE C YYETOM
HEO0OXO0IMMOCTH OOpalleHus] B OpraHU3allii, Y4acTBYIOIIHE B PEJOCTABICHUN
MYHHUIUTAIBHON YCIYTH, CPOK PUOCTAHOBIICHUS IPEAOCTABIECHUS MYHULUIIATLHOM
YCIIYTHU B ClIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIIEHHUS IIPEYCMOTPEHA
3aKkoHOJaTeNnbcTBOM Poccuiickoit denepanuu, Cpok BeIIaYM (HAPaBICHUS)
JOKYMEHTOB, SBIJISIONINXCS PE3yIbTAaTOM MPEIOCTABICHHUS] MYHULIUTTAIbHON YyCIyTH

18. O6mmii cpok MpeaoCTaBICHHUS] MyHUIIMNAIBHOW YCIYTd COCTaBiIseT 2 Mecsla
CO JIHS MOCTYIJICHUS 3asBICHUS B OpraH, MPeJOCTABIIAIONIMI MYHULIUTTATbHYIO YCIIYTY.

HopmaTtuBHbBIE TTPaBOBBIE aKThI, PETYIUPYIOLIUE MPEAOCTABIEHUE MYHULIUTIAIIBHON
YCIIyTH.

19. IlpegocTaBiieHuEe MyYHULIIMTIATBHOW YCIYTU OCYIIECTBIISIETCA B COOTBETCTBUM CO
CIEIYIOIIMMU HOPMATUBHBIMU MTPABOBBIMU AKTAMU:

3eMenbHbIN KoJeke Poccuiickoit @enepanuu;

I'pamoctpoutenbhbiil koaekc Poccuiickoit denepanuu;

OenepanbHblii 3akoH oT 21.12.2004 Nel72-®3 «O mnepeBoie 3emenb WU
3EMEJIbHBIX YYAaCTKOB U3 OJHOW KATETOPUHU B IPYTYIO».

HcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATUBHBIMH IIPABOBBIMHU AKTaMH JJIS1 IPEAOCTABIECHUS MYHULIUITAIIBHOW YCIIYTH U
YCIIYT, KOTOPBIE SABJISIIOTCS HEOOXOAUMBIMU U 0053aTSIIbHBIMHE JIJIs IPEIOCTABICHUS
MYHUITATIAIBHONW YCIYTH, MOICKAIINX MMPEICTABICHUIO 3aBUTEIIEM, CITIOCOOBI UX
MOJIYYEHUS 3asBUTEJIEM, B TOM YHUCJIE B AICKTPOHHOU dhopMe, TTOPSIIOK UX
MIPEICTABJICHUS

20. Jst MOJTy4eHUS MYHUITUTIATBHON YCIIyTH 3asIBUTEID
MPEACTABIISET:

1) B ciywae oOpamieHus 00 OTHECEHHHM 3EMEIBHOTO yYacTKa K OIpEIeICHHON
KaTerOpuu 3eMeb:

- corjacue(s) mnpaBooOsanarensd(eil) 3€MENbHOr0 Yy4yacTKa Ha OTHECEHHE
3eMEIBHOTO Y4YacTKa K OINpPEIEICHHOM KaTerOpHH 3eMelb (32 MCKIIOUEHHEM Cllyyas,
€CIIM TIpaBoO0IIaiaTesIeM 3eMEIbHOTO yYacTKa SBISETCS JIUIO, ¢ KOTOPBIM 3aKITFOYEHO
corjlalieHue 00 yCTAaHOBJIICHUHU CEPBUTYTA B OTHOIIEHUHU TAKOTO 3€MEJILHOTO YYaCTKA);

- MPaBOYCTAHABIMBAIOIINE TOKYMEHThI HA 3€MEJIbHBIA YYaCTOK;

- TPOEKT  PEeKyJIbTUBAIMM  3eMellb (B CilydasX,  YCTaHOBJICHHBIX
3aKOHO/IaTE€JILCTBOM);

- JIOKYMEHT, TOJATBEPXKIAIOUMNA TMOJHOMOYHUS MPEACTABUTENS  3asBUTEIIS
NEeUCTBOBATh OT UMEHU 3asiBUTEJIS;

- 3asBJICHUE O MPEIOCTABICHUM MYHUIIMIAIBHOW YCIyru mo (opme COrjiacHo
MpUIOKEeHHIO | K HacTosAleMy AIMUHUCTPAaTUBHOMY PETJIaMEHTY.
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2) B ciydae oOpamieHWss O TIepPeBOJIe 3E€MEJIbHOI0 y4YacTKa W3  OJHOU
KaTerOpuH B IPYTYIO:

- cornacue(st) mpaBooOnagaTensi(eil) 3eMENbHOr0 y4yacTKa Ha  IMEepeBOJ
3€MEJIBHOTO y4acTKa U3 COCTaBa 3eMeNb OJHOW KaTErOPUHU B IPYTYIO (32 MCKIIOUYCHUEM
Ciydasi, €ClM TpaBooOagaTresieM 3eMEIbHOTO Y4YacTKa SBJISETCS JIUIO, C KOTOPBIM
3aKJTFOYEHO COTJIaleHne 00 YCTAaHOBIICHUH CEPBUTYTA B OTHOIICHUH TAKOTO 3€MEITLHOTO

y4acTKa);

- IPAaBOYCTAHABIIMBAIOIINE TOKYMEHTHI Ha 3€MEJIbHBIN Y4acTOK;

- TpPOEKT  peKyldbTUBALMM  3eMelb (B CiIyyasX,  YyCTaHOBJIEHHBIX
3aKOHO/IATEILCTBOM);

- JAOKYMCHT, HOI[TBCp)KI[aIOH_[I/Iﬁ ITOJIHOMOYHA MNPpCACTABUTCIIAA  3aABUTCIIA
HeﬁCTBOBaTB OT UMCHHU 3asABUTCIIA,

- 3asBJICHUE 0 IPEAOCTABICHUN MYHULUNIAJIBHON YCIIYyTH
no Qopme, CcOIrIacHO TNPUIOKEHUIO 2 K HacrosueMmMy AJIMUHUCTPATUBHOMY
PETJIAMEHTY.

21. B cnywae nHanpasinenus 3asaBieHus nocpeictsom EIY  ¢opmupoBanue
3asBJICHUS] OCYIIECTBISETCS IMOCPEJCTBOM 3allOJTHEHUST WHTEPAKTHUBHOW (OpPMBI Ha
EIII'Y 0e3 HEOOXOMMMOCTH MOIMOJHUTENBHON IMOJaYd 3asBJICHUSA B KaKOH-IHOO WMHOMI
dbopwme.

B 3asBneHun Taxke ykasbIBae€TCA OJMH W3 CIEAYIOIIUX CIIOCOOOB HAIPAaBIICHUS
pe3yJibTaTa NpeI0CTaBICHUS MyHUIIUTIAIbHON YCIIYTH:

B (popMe 2IEeKTPOHHOTO JOKYMEHTa B TMYHOM KaOuHete Ha EIITY;

Ha OyMa)XHOM HOCHUTEJI€ B BHJIE€ pPACIEUaTaHHOTO 3K3eMIUIsApa SJIEKTPOHHOTO
JIOKYMEHTAa B YTIOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHATLHOM IIEHTPE;

Ha OyMaXHOM HOCHUTEJE B YMOJIHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAILHOM
LIEHTpE.

22. B cnydae wHampaBieHus 3asBieHus mocpenctBoM EIIIY cBenenus wu3
JOKYMEHTA, YIOCTOBEPSIONIETO JWYHOCTh 3asBUTENS, MPEACTaBUTENS (DOpMUPYIOTCS
Py TMOJATBEP)KICHUM YYeTHOW 3amucu B EnuHOW cucreMe HWIACHTH(UKAIUKU U
ayreHTudurkanun (nanee — ECHMA) U3 coctaBa COOTBETCTBYIONIUX JAaHHBIX YKa3aHHOU
YU4ETHOM 3amuchu M MOTyT OBITh TMPOBEPEHBI IYTEM HaIpaBieHUs 3ampoca ¢
UCIIOJIb30BAHUEM CUCTEMBI MEXBEJIOMCTBEHHOI'O JIEKTPOHHOT'O B3aUMOIEUCTBHUS.

B ciywae, ecim 3asgBieHME TIOJAETCS MPEACTABUTENEM, JONOJIHUTEIBHO
MPEIOCTABISCTCS  JTOKYMEHT, ITOATBEPKAAIOIIUM  IOJHOMOYHS  MNPEACTABUTENS
JNEUCTBOBATh OT UMEHU 3asIBUTEJI.

JIOKyMeHT, MTOATBEPKIAOLIHN IIOJIHOMOYUS 3asBUTEINA, BBIJIAaHHBIN
IOPUANYECKUM JIUIIOM, JIOJDKEH OBITh TOJNUCAaH YCHJIEHHOW KBaJIU(DHUKAIMOHHOM
3JIEKTPOHHOMN NMOANUCHIO YIIOJHOMOYEHHOTO JIUIA, BBIJIABIIETO TOKYMEHT.

JIOKyMeHT, MTOATBEPK A0 IIOJIHOMOYUS 3asBUTENA, BBIJIAHHBIN
WHIUBUAYAbHBIM — TIPENNPUHUMATENEM, JIOJDKEH OBITh TOJANMHUCAH  yCHJICHHON
KBAUTH(DUKAITMOHHOM 3JIEKTPOHHON MOAMKUCHIO0 WHANBUYAITBHOTO MPEATPUHUMATEIIS.

JIOKyMeHT, MTOATBEPK A0 IIOJITHOMOYHS 3asBUTENS, BBIJTAHHBIN
HOTapUyCcOM, JOJDKEH OBbITh MOJINHUCAH YCUJICHHON KBAIU(PUKAIMOHHON 3JIEKTPOHHOM
MOAIKUCHI0 HOTAapUyCa, B HHBIX CIy4asX — MOANUCAHHBIA MPOCTOM SICKTPOHHOU
MOJIHCHIO.



23. 3asBieHus W TpuUiaraeMble JOKYMEHTBHI, yKa3aHHble B TyHKTe 20
AJIMUHUCTPATUBHOIO pErjlaMEeHTa HANpaBISIIOTCA (MOJAIOTCsA) B Y TIOJTHOMOYEHHBIH
opraH B JJIEKTPOHHOM QopMe myTeMm 3amojiHeHHus (QOpMbl 3ampoca uyepe3 JIUYHbBIN
kabuner EII'Y.

NcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHHU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl IPEIOCTABICHHUS MYHUIIUIIAIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUS U UHBIX OPTaHOB, YYACTBYIOIIUX B MPEIOCTABICHUH TOCY/IAPCTBEHHBIX
U MYHULIUMTAIBHBIX YCIYT

24. TlepeueHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MPABOBBIMU AKTAMU JIJIs1 IPEAOCTABICHUSI MYHUIIUIAIBHON YCIYTH, KOTOPBIE HAXOISITCS
B PacHOpS)KEHUU TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS M
WHBIX OPTraHOB, YYaCTBYIOIIUX B MIPEAOCTABICHUN IOCYAAPCTBEHHBIX U MYHUILIMTIATbHBIX
YCIIYT:

-cBeJicHUsT u3 EJIWHOrO TrocyJapCTBEHHOTO peecTpa IOPUIUYECKUX JUIl U
WHIMBUIYaJIbHBIX TIPEANPUHUMATEIICH;

- CBeJleHUs1 U3 ENMHOro rocy/1apCTBEHHOrO peecTpa HEJIBUKUMOCTH O 3€MEJIbHOM
YYaCTKE;

- CBEJICHUS O TOJIOKUTEJIIBHOM 3aKIIOUYEHUU TOCYJapCTBEHHON 3KOJIOTHYECKOU
IKCIEPTU3bI (HEAICKTPOHHOE MEXBEOMCTBEHHOE MH()OPMAIIMOHHOE B3aUMO/ICHCTBHUE).

3asiBUTEIb BIOpaBe MPEACTABUTh YKa3aHHbIC JOKYMEHTbI B YMOJHOMOYEHHBIN
oprat no coOCTBEHHOW WHUIIUATHBE.

25. YoTHOMOYEHHBI OpraH He BIpaBe TpeOOBaTh OT 3asiBUTEIS:

NpEJICTaBlIeHUs] JTOKYMEHTOB W HWH(MOpPMAIMU WIM OCYIIECTBICHUS JIEHCTBUH,
IPEACTAaBICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU AKTaMH, PETYJHPYIOIIMMU OTHOLIEHUS, BO3HUKAIOUIME B CBI3U C
IPEAOCTABICHUEM MYHULIMTIAIBHOMN YCIyTH;

NPEIOCTaBICHUS] JOKYMEHTOB H HHGOpMAIMH, KOTOPhIE B COOTBETCTBUH C
HOPMATUBHBIMM IIPaBOBBIMU akTamMu Poccuiickon @Denepanuu, HOPMATUBHBIMHU
IpPaBOBBIMU aKTaMU CyOBekTOoB Poccuiickort @exnepaniui ¥ MYHUIUITAIBHBIMA
PaBOBBIMU AKTaMH HAXOJATCS B PAaCHOPSIKEHUH OPraHOB MECTHOTO CAMOYIIPABIICHUS,
MPEAOCTABISAIOMINX MYHUIUIAIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYMNpaBieHUS U (WIM) MOJABEIOMCTBEHHBIX TOCY/1apCTBEHHBIM
OopraHaM M OpraHaM MECTHOIO CaMOYIIPaBIICHHsS OpraHu3aluid, y4dacTBYIOIIUX B
MPEAOCTABICHUN TOCYIAPCTBEHHBIX WJIM MYHHUIUIAIBHBIX YCIYT, 33 HCKIIYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4yacTH 6 ctathl 7 denepanbHoro 3akoHa ot 27 utois 2010 r.
N 210-®3 "OO6 opranm3zanuu MPEAOCTABICHHS TOCYIAPCTBEHHBIX M MYHHUIIUTIAIBHBIX
yCJIyr";

NpeNCTaBleHUusT  JOKYMEHTOB W HWHPOpMAHMH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIIMCH MPHU MEPBOHAYAIBHOM OTKAa3€ B MpPHUEME
JIOKyMEHTOB, HEOOXOJWUMBIX IS MPEJOCTABICHUS MYHHIIMITAIIBHOW YCIyTH, JHOO B
MPEIOCTABICHUH  MYHULMIIAJIBHOM  YCIyTHM, 3a  HUCKJIIOUYEHUEM  CIIy4YaeB,
NpeayCMOTPEHHBIX MYHKTOM 4 4dactu |1 ctateu 7 DeaepaqbHOTO 3aKOHA OT 27 HWIOJA
2010 r. N 210-®3 "OO6 opraHuzalMl MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIyT".
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NcuepnpiBaromuil nepeyeHb OCHOBAHUS I OTKAa3a B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MYHUIMIAIBHON YCIIYTH, U IPUOCTAHOBIICHUS
MIPEAOCTABIEHUS MYHUIIUTIIAJIBHON YCIIYTH, a TAKKE MCUEPIIBIBAIOIIUI NTEPEYEHD
IIPEAYCMOTPEHHBIX HOPMaTUBHBIMY IPABOBBIMU aKTaMU OCHOBAaHHM I BO3BpaTa
JOKYMEHTOB, OTKa3a B MPEIOCTABICHUN MyHUIIMITAJbHON YCIYTH

26. OcHOoBaHMSMH /i OTKa3a B MpPHUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEO0OXOIUMBIX IUISL IIPEAOCTABIICHUS MYHULUIIAIBHON yCIIYT'H,
SABJISIIOTCS:

- C XO/1aTaliCTBOM OOpaTHIIOCh HEHAUIEKALIEE JIULIO;

- K XOJATalCTBY NPUIIOKEHBI JOKYMEHTBI, COCTaB, (opmMa WM COJAEpKaHUE
KOTOPBIX HE COOTBETCTBYIOT TPEOOBAHUAM 3€MEJIBHOIO 3aKOHOJATEIbCTBA;

-3aIpOC 0 IIPEIOCTaBICHUN YCIIyTH nojaH B opraH
MECTHOI'O CaMOYIIPABJICHUS, B IOJHOMOYHUS KOTOPOrO HE BXOAMUT MPENOCTaBIEHUE
YCIIyTH;

-HEeKOPPEKTHOE 3arojHEHUE 00s3aTelbHbIX Mojedl B ¢opMe 3asdBICHUS O
npenoctaBienuu yciayru Ha EIII'Y (HemocToBepHOE, HempaBWIbHOE JIMOO HEMOJIHOE
3ar0JIHCHUE);

-IPEICTaBJICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOO0XOJUMOTo  JUIs
PEAOCTABICHUS YCIYTH;

-MIpECTaBICHHbIE JOKYMEHTbI, HEOOXOJUMBbIE i TMPEAOCTABICHUS YCIYTH,
YTPAaTUIIN CHITY;

-IIPEACTABJIICHHBIEC TOKYMEHTBI UMEIOT MIOJYUCTKN M UCIPABIICHHS TEKCTA, KOTOPHIE
HE 3aBEPEHBI B IIOPSAKE, YCTAHOBIEHHOM 3aKOHOATeNbCTBOM Poccuiickoit denepanun;

- NPEICTaBICHHBIE TOKYMEHTBI COJIEpXkKaT IOBPEKICHUS, HaIU4YUE KOTOPBIX HE
HO3BOJISIET B [TOJIHOM 00BbEME HCNONIb30BaTh HH(OPMALIMIO U CBEJIEHUS, COAepKaIIUecs
B JJOKYMEHTaX, JJIs IPEAOCTABICHUS YCIYTH;

- MpeCTaBICHHbIE 3JEKTPOHHBbIE 00pa3bl TOKYMEHTOB HE IO3BOJISIOT B IOJIHOM
o0beMe MPOUYUTATh TEKCT JOKYMEHTA U (WJIM) PACcIIO3HATh PEKBU3UTHI JOKYMEHTA.

27. OcHOBaHUI JIJIs1 MPUOCTAHOBIICHUS NPEIOCTABICHUS MYHULUIAIBHON YCIyru
3aKOHOAATeIbCTBOM Poccuiickon denepanuu HE IPELYCMOTPEHO.

28. OcHOBaHMs 715 0TKa3a B MPEAOCTaBICHUY MyHHUIMITAJIbHON YCIIyTH:

- Hajgu4yue OTPULATEIBHOIO 3aKIIOYEHHUS TOCYAApPCTBEHHOW JKOJIOTHYECKOU
HKCIEPTU3HI B CIIydae, €CIIM €€ MPOBEACHHE MPEyCMOTPEHO (eiepalbHbBIMU 3aKOHAMU;

- YCTAaHOBJICHME HECOOTBETCTBHS MCIPALIMBAEMOI0 ILEJIEBOTO HAa3HAYCHUS
3eMeIb WIM 3€MEJIBHBIX YYaCTKOB YTBEPXKIEHHBIM JOKYMEHTaM TEPPUTOPHUAIBHOIO
IJJAHUPOBAHUS U JOKYMEHTALMU 110 IUIAHUPOBKE TEPPUTOPHUU, 3€MIICYCTPOUTEIBHOU
JOKYMEHTAIINH.

B cnydae oOpameHuss ¢ 3asBICHHEM O TNIEPEBOAE 3E€MENb WM 3EMEIbHBIX
Y4aCTKOB B COCTABE TAKUX 3€MEJIb U3 OJHOM KaTErOpUH B APYIYIO, JOIOJHUTEIBHO:

- (enepanpHBIMU 3aKOHAMU YCTAHOBJICHBI OrPAaHWYECHHMS WM 3ampeTbl Ha
IIEPEBOJ 3€MENb WIM 3E€MENbHBIX YYAaCTKOB B COCTaBE TAKHUX 3€MENb W3 OJHOU
KAaTeTOpUU B IPYTYIO.

[Tepeuens ycayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMUA M 00s13aTEILHBIMHU JIJISI
MPEIOCTABJICHUS MYHUIIUITAJIBHON YCIIYTH, B TOM YHUCJIE€ CBEICHUS O JOKYMEHTE



(ToKkyMeHTaXx), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3AIUsIMH, YYACTBYIOIINMU B
PEAOCTABICHUN MYHULIMTIAIIBHON YCITYTH;
29. Ycnyru, HeoOXoauMble U 00s3aTeNbHbIE IS IPEJOCTaBICHUS MYHUIIUTIATbHOM
YCIIYTH, OTCYTCTBYIOT.

[Topsinok, pa3Mep 1 OCHOBAaHMS B3UMAHHUs TOCYIAPCTBEHHOM MOIUINHBI
WJIY MHOW IUIAThI, B3UMAEeMOM 3a IPEeAOCTaBICHUE Y CIIyT'H
30. MyHununanbHas yciiyra nIpeaocTaBisieTcs: 0eCIiaTHO.

MaxkcuManbHbIM CPOK OKUIAHUSA B OUEPEIH IIPU MOJAY€E 3arpoca
0 IIPEAOCTABICHUU MYHUIIUITAIILHON YCIYTH U MIPU MOJYYEHUU PE3yJIbTaTa
MPEIOCTABICHUS MYHULIUTIATLHOW YCIIYTH
31. MakcumanbHbld CpPOK OXHJAHUS B O4YEpeaud IMpU IMojaye 3ampoca o
NpPEJOCTABICHUA  MYHUIMNAIBHOM  yCIAYTM W 0OpU  TOJYYEHUH  pPe3yjbTara
NPEJOCTABICHUS MYHUIMIAIBHOM yCIyrd B  YHNOJIHOMOYEHHOM OpraHe uju
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIISIET HE OoJiee 15 MUHYT.

CpoK U MOPSZIOK PETUCTPAIIUH 3aMpOca 3asBUTEIIS O MPEOCTaBICHUN
MYHUIIATIAIBHONW YCIIYTH, B TOM YHCJIE B AJIEKTPOHHOU (popme
32. 3amnpockl, MOTyYEeHHbIE KaK TpPH JUYHOM OOpaIleHUW 3asiBUTENS, TaK U B
AIIEKTPOHHOUN (hOpME PETUCTPUPYIOTCS B J€HBb MOCTYILJICHUS.

Tp€6OBaHI/I}I K IIOMCUICHUAM, B KOTOPBIX IMIPCAOCTABIIACTCA MYHUIUIIAIIbHAA YCIIyTa

33. TpeboBanusi K MOMENICHUSIM, B KOTOPBIX MPEIOCTABISIETCS MYHUIIUIATbHAS
yciyra:

1) BXon B 3/1aHMe, B KOTOPOM pacrojaraercs YTOJTHOMOYEHHBIN OpraH, JOJIKEH
ObITh  0OOpynoBaH HWH(OPMAIIMOHHOW  TaOMWYKOM  (BBIBECKOH),  cojepkarieit
HAaUMEHOBaHUE YTIOJIHOMOUYEHHOTO OpraHa;

2) wMecTo IS TPEAOCTAaBICHUS MYHUIUMNAIBHOW YCIYTHM JOJKHO OBIThH
obopynoBaHo MeOenplo, obecreunBarIIel 3asBUTEII0 BO3MOXKHOCTH  OXKHJIAHUS
npuemMa (IpeJoCTaBICHU MyHUIIUTIATBLHON YCIYTH).

Mecra nis oxumanus 3asBUTEISIMH  TIpUeMa JOJDKHBI OBITH  00OPYIOBaHbI
CKaMbsIMH, CTYJIbSIMHU.

Mecra ans 3amoigHEHUsT JOKYMEHTOB JOJDKHBI OBITh OOOpPYAOBaHBI CKAMbBSIMH,
cTolamMu (CTOMKaMu) I BO3MOXKHOCTH O(GOpPMIICHHS JOKYMEHTOB M OOECIeYeHbI
oOpa3liamMu  3amoJHEHUs JTOKYMEHTOB, OJIaHKaMW 3asBICHUNA H KaHIEISIPCKUMHU
MPUHAIICKHOCTIMH;

3) B TIOMENICHWH, B KOTOPOM MPEIOCTaBISETCS MYHHIIMMAIbHAS yCIyTa,
pasMemarmTcss WH(QOpPMAIMOHHBIE CTEHJIBI, HUMEIoNMe KapMmaHbl ¢Gopmata A4,
3amojHseMble 00pa3laMu 3asBICHUNA O MPENOCTABICHUN MYHHIIMITAJIBHONW YCIyTH,
MEePEYHN JTOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIIYTH,
CPOKH TPEIOCTABJICHHS, CPOKH aJIMHHUCTPATUBHBIX TPOIEAYP, OCHOBAHUS IS OTKa3a B
MPEIOCTABICHUY MyHUITUTIATHLHONW YCITYTH.



Jlonyckaercss opOpMIICHHE B BUJE TEMaTUUYECKOW Manku. 3asBUTENI0 OTBOIUTCS
cHenuanbHOE MECTO, OCHAILIEHHOE MMCbMEHHBIMU MPUHAJIEKHOCTAMU (Oymara, pydka),
JUISL BO3MOKHOCTH O(POPMIIEHUS 3asIBICHMUS;

4) B TNOMEIIEHMSX, B KOTOPBIX MPEAOCTABISETCS MYHHUIMNAIbHAS YCIyra,
MHBaJIuJaM M HMHBIM MaJOMOOWIBHBIM TIpylmaM HaceleHus 00eCneynuBaroTCs
CJIEAYIOIINE YCIOBHS JOCTYITHOCTH:

- COMPOBOXK/ICHUE WHBAIUOB, UMEIOIINX CTOMKHE PAcCTPOMCTBA (DYHKIMH 3PEHUS
U CaMOCTOATEILHOT O NIEPEIBUKECHHUS;

- obecrnieueHne JOMycKa B YIOJHOMOYEHHBIN OpraH co0aku-MpOBOIHHKA.

Ilokazarenu JOCTYITHOCTH U KAYECTBA MPEIOCTABICHUS MYHULUIAIBHON YCIyTH

34. ITokazarensiMu TOCTYITHOCTA MYHUIIUTIATBLHON YCIYTH SIBISIOTCS .

- HaJMYMe TMOJHOW W TOHATHOM HWHQOpPMAIMU O TMOPSIKE, CPOKaX U XOJe
PEIOCTABICHUSI MYHUIIUTIATLHON YCIYTH B MH(OOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
ceTsix oO1ero nosib3oBaHust (B ToM umcie B cetu "MHrepHet"), cpencTBax MaccoBOM
uHbOpMaLINH;

- BO3MOXXHOCTb MOJYYEHUSI 3asBUTEJIEM YBEIOMJIEHUH O MPEIOCTABICHUU
MYHULMIIAJIBHON yciryru ¢ nomoluusro EITNY;

- BO3MOXXHOCTb MMOJy4YCeHHUSI HHPOPMAITUHU O X0/ MPEIOCTABICHHS] MYHUIIUITAIBHOM
yCIYTH, B TOM 4YHCJIE€ C HCIOJb30BaHUEM WH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTHUH.

35. [loka3zaTensiMu KauecTBa MPEJOCTABICHHS MyHULUIAIbHONW YCIYTH SABJISIFOTCS

- CBOEBPEMEHHOCTh NPEAOCTABIECHUSI MYHULIUNAIBHOW YCIYTM B COOTBETCTBHUH CO
CTaHJAPTOM €€ MPENOCTAaBJIEHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHHUCTPATUBHBIM
PETrIAMEHTOM;

MUHHUMaJIbHO  BO3MOXHOE€  KOJMYECTBO  B3aWMOJCWCTBUN  TpaKJaHMHA C
TOJKHOCTHBIMH JIMLIAMH, YYAaCTBYIOIIMMU B MPEIOCTABICHUN MYHULIUITAIBHON YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX kano0 Ha AchcTBHs (0e3AeHCTBHE) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOIICHUE K 3aBUTEIISIM;

OTCYTCTBUE HApYIIEHUN YCTAHOBJICHHBIX CpPOKOB B IPOLECCE NPEIOCTABICHUS
MYHULUNAIBHOU YCIYTH;

OTCYTCTBHE 3asBIICHUN OO0 OCMapuUBaHWU pEIICHUH, nercTBuil (0e3mecTBs)
Y0OTHOMOYEHHOTO OpraHa, €ro JO0HKHOCTHBIX JIUI, NMPUHUMAEMBbIX (COBEPUICHHBIX)
IPU OPEAOCTABICHUM MYHUIMINAJIBHOW YCIYTH, II0 MUTOTAaM PacCMOTPEHHUS KOTOPBIX
BBIHECEHBI PEIICHUs 00 YIOBIETBOPEHUHU (YACTUYHOM YIOBICTBOPEHUH) TPeOOBAHMIA
3asBUTEJIEH.

Nubie TpeboBaHMs, B TOM YKCIIE YUYUTHIBAIONNE OCOOEHHOCTH
MIPEIOCTABICHHS MYHHUIIUTIAIIBHON YCIIYTH B MHOTO()YHKIIMOHATHHBIX
LEHTpax, 0COOEHHOCTHU MPEAOCTABICHUS MYHUIIMIATBLHON yCIIYTH
0 KCTEPPUTOPUATIBHOMY MPUHIIMITY U OCOOEHHOCTH MPEAOCTABICHUS
MYHHIUTIAIBHON YCIIYTH B SJIEKTPOHHOU (popme

36. [IlpemocraBieHne MYHULHMNAIBHOW YCIAYTH N0 3KCTEPPUTOPUAIBHOMY
MPUHIIMITY OCYILIECTBISETCA B 4YacTU OOECHEYEHUsI BO3ZMOXKHOCTHU IOJayu 3asiBICHUN
nocpeacreom  EIII'Y w  mnonydyeHus pesyiabTraTta MYHHUIUIIAIBHOM  YCIAYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTpE.



37. 3asButensM oO0eCHEUYMBAETCS BO3MOXKHOCTb NPEACTABICHUS 3asBICHUS U
MpUJIaraeMbIX JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsoM EINTY.

B oroM cnywae 3asgBuTENs WIM €ro mnpeacraBuTenb asropusyerca Ha EINY
IIOCPEACTBOM TOATBEPKIAECHHON ydeTHOM 3anucu B ECUA, 3amosHseT 3asBiIeHUE O
MPEIOCTAaBICHUN MYHUIIUIIATBHOM YCIYTU ¢ UCNOJIb30BaHUEM UHTEPAKTUBHON (OPMBI B
AIIEKTPOHHOM BUJIE.

3anojgHeHHOe  3asBJI€HUWE O  MPEAOCTaBICHUM  MYHUIMNAIBHOW  YCIYyTH
OTIPABISETCA 3aABUTENIEM BMECTE C MPUKPEIUICHHBIMH 3JIEKTPOHHBIMH 0Opazamu
JOKYMEHTOB, HEOOXOAMMBIMHU [JIsl TPENOCTaBICHUS MYHHMIMNAIbHOW YCIyI'H, B
YnonanoMmoueHHslil oprad. [Ipu aBropmszanun B ECHA 3asBieHue o npeaocTaBlICHUU
MYHUIMNAIBHOW YCIYTU CUUTAETCA MOJANUCAHHBIM MPOCTON 3JIEKTPOHHOW MOJIIMHUCHIO
3asIBUTEIIS, MPEJCTABUTENS, YIIOJTHOMOYEHHOTO Ha MOMMCAHUE 3asiBJICHUS.

Pe3ynpTaThl mpenocTaBiIeHUS MYHULMIAIBHON YCIYrH, yKa3aHHble B MyHKTe 16
HAcTOsAIero  AJMUHUCTPATUBHOTO  pErjaMeHTa,  HamlpaBlAIOTCS  3asBHUTEIIO,
npeacTaBuTent0 B JauuHbBIN kabuner Ha EI'Y B (opme 31meKTpOHHOTO JTOKYMEHTA,
NOJMUCAHHOTO  YCWICHHOW  KBaJU(pUUHUPOBAHHOM  DJIEKTPOHHOM  MOJMHUCHIO
YIIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIIa YTIOJHOMOYEHHOTO OpraHa B Ciy4yae
HaIlpaBJIeHUs 3asBjIeHus nnocpeactsoM EINTY.

B canywae HanpaBimeHus  3asBiueHus  nocpeactsoM  EIII'Y  pesynbrar
NPEIOCTaBICHUS] MYHHUIUIAIBHON YCIYTM TaKKe MOXKET OBbITh BbIJIAH 3asBUTENIO HA
OyMa)KHOM HOCHUTEJIE B MHOTO()YHKIIMOHAJILHOM IIEHTpE.

38. DneKTpOHHbIE JOKYMEHTHI IPEJICTABIISIOTCS B CIEIYIONIUX popmaTax:

a) xml - s hopMaIu30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - st TOKYMEHTOB C TEKCTOBBIM COJIEP>KaHUEM, HE BKIIIOUAIOITUM
dbopMyInbl (32 UCKITIOUYEHHWEM JOKYMEHTOB, YKa3aHHBIX B IMOAMYHKTE "B" HACTOAIIETO
MyHKTA);

B) xls, xIsx, ods - 1151 JOKYMEHTOB, COJIEPKAIIUX PACUETHI;

r) pdf, jpg, jpeg - I NOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, B TOM YHCJIE
BKJIFOYaromux ¢Gopmynbl W (win) rpadudeckue wuzoOpakeHHus (3a HMCKIIOYCHHEM
JTOKYMEHTOB, YKa3aHHBIX B MOJIMYHKTE "B" HACTOSIIEro MyHKTA), @ TAKXKE IOKYMEHTOB C
rpadUYECKUM COJICpIKaHUEM.

Homyckaercs (QopMupoBaHHE 3JICKTPOHHOIO JTOKYMEHTAa IyTeM CKaHWPOBAHUS
HEIIOCPEJCTBEHHO C OpUTMHAJIa JTOKyMEHTa (MCIOJIb30BAaHHUE KONHH HE JIOIYCKaeTcs),
KOTOPOE OCYILECTBIAETCS C COXPAaHEHUEM OpPUEHTAalUMW OpUTMHajla JOKyMEHTa B
paspemenuu 300 - 500 dpi (macmrad 1:1) ¢ uCroIb30BaHUEM CIEIYIONIUX PEKUMOB:

- "uepHO-OenbIii" (IpU OTCYTCTBHHM B JOKYMEHTE rpaduyecKux u300pakeHud u
(WIM) UBETHOTO TEKCTA);

"oTTeHKH ceporo" (mpW HAMWMYUKM B JOKYMEHTE TpaduuecKuX H300paKeHHH,
OTIUYHBIX OT IBETHOTO TpauuecKoro n300pakeHus );

- "uBeTHON" WM "peKUM MOJIHOW 1LBeTomnepenayu’ (Mpu HAIMYUKA B JIOKYMEHTE
I[BETHBIX TpaduIecKux n300paxeHn i OO0 IBETHOTO TEKCTA);

- COXpaHEHHMEM BCEX ayTEHTHYHBIX MPHU3HAKOB MOJUIMHHOCTH, a HWMEHHO:
rpauyecKoil MONKUCH JIMLIA, IeYaTH, YIJIOBOro MTamIia 0J1aHKa;

- KOJIMYECTBO (PaiijIOB JOJHKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaK bl
13 KOTOPBIX COJEPKUT TEKCTOBYIO U (M) Tpaduueckyro HHPOpMaIHUIO.

DNeKTpOHHbIE JOKYMEHTBI JOJIKHBI 00€CIIeUNBATh:



- BO3MOXKHOCTh HJIEHTU(DHUIIUPOBATH JOKYMEHT M KOJTUYECTBO JINCTOB B IOKYMEHTE;

- JUIA JOKYMEHTOB, COJEp)KallUX CTPYKTYpUPOBAHHBIE 10 4YACTSIM, TIJjaBam,
paznenaMm (mojpaszesiaM) JaHHble M 3aKJIaJKH, OOECIeUMBAIOIIUE TEePEeXOAbl IO
OTJIaBJICHUIO U (WJIK) K COAEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIMLIAM.

JIOKyMeHTBI, TNoAJexalue mpeacraBieHuo B ¢opmatax xlIs, xIsx wnm ods,
(GopMupyIOTCS B BUE OTACIHLHOTO 3JEKTPOHHOTO TOKYMEHTA.

I11. CoctaB, mociie10BaTeIbHOCTh U CPOKH BBITIOJIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (AeicTBuil), TpeOOBAHMS K TOPSIAKY
UX BBITIOJHEHHSI, B TOM YUCJIe OCOOCHHOCTH BBITIOJTHEHUS aJMUHUCTPATHBHBIX
IpOLEaYp B 3IEKTPOHHOU (hopme

NcuepnbiBaroniuii nepeyeHb aIMUHUCTPATUBHBIX MPOIETYP

39. IlpemocraBieHue MYHULIUNAIBHOW  YCIYrM  BKIIOYAET  CJICAYIOIINE
aJIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) mpoBepka JOKyMEHTOB U PErHCTpall¥sl 3asBICHHMS,

2) MONy4YeHHE CBEIACHHM IMOCPEACTBOM MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS, B T.4. C HuCHodb30BaHueM DenepanbHOl TroOCyIapCTBEHHOM
uHopManMoHHOU cucteMbl «EquHas cucremMa MEXBEIOMCTBEHHOI'O JJIEKTPOHHOTO
B3auMoiercTBuA» (Hanee — CMDB);

3) paccMOTpeHHE TOKYMEHTOB U CBEICHHUIA;

4) npUHATHE PEHICHUS O MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH;

5) BeIIaua pe3ybTaTa.

Onucanne aAMUHUCTPATUBHBIX TMPOIEAYpP MPEJACTABICHO B MPWIOKEHUH 3 K
HACTOSIIEMY AJMUHUCTPATUBHOMY PETJIaMEHTY.

IlepeyeHb aIMUHUCTPATUBHBIX IPOLENYP (ACHUCTBUI) IPU MTPEAOCTABICHUH
MYHUITATIAIBHONW YCIYTH B 3JIGKTPOHHOU popme

40. [Tpu MPEI0CTaBIICHUA MYHUIIANATbHON YCIIyTH B
AIIEKTPOHHOM (hopMe 3asIBUTEIIO 00ECIICUNBAIOTCS :

- moiydyeHue uWHOpMAIMM O TOpPAIKE M CPOKaxX MPeAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

- popMHpOBaHKE 3aABICHNUSA,

- MpUEM U peructpauus YTMOJHOMOYEHHBIM OpPraHOM 3asBIICHUSI M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS] MyHULIUNIAIBHOW YCIIyTH;

- IOJTy4YEHHE Pe3yJibTaTa MPEeAOCTABICHUS MYHULIMIIAIBHON YCIYTH;

- OJTy4YE€HHE CBEJICHUN O X0JI€ pPACCMOTPEHHUS 3asBICHUS;

-OCYIIECTBJICHUE OILICHKH KauecTBa MPEeOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

- nocyaeoHoe (BHecyieOHOe) 00KajloBaHUE PEIICHU U IeCTBUM (0€31eiCTBUS)
YmomHOMOYEHHOTO oOpraHa Jnubo JnedcTBus (Oe3MelCTBHE) JTOJDKHOCTHBIX — JTUIL
YI0THOMOYEHHOTO OpraHa, MpPeAOCTaBISIIOIEI0 MYHHUIIMOAIBHYIO YCIYry Ju0O0
MYHULIUMAIBHOTO CITY>KaIlEero.

[Topsiiok oCyIIeCTBICHUS B JIEKTPOHHOU hopme



aAMUHUCTPATUBHBIX NpoUeayp (AefCTBUIl), B TOM YHUCIIE
¢ ucnionn3zoBanueM EIN'Y w/unu PernonanbHoro noprana,
opuIMaNbHOrO caiiTa YOJIHOMOYEHHOIO OpraHa

41. B wmensx mpenocCTaBiICHHUS MYHULMIAIBHOM YCIYTH OCYLIECTBISETCS MPUEM
3asBUTENICH I10 NIPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha puemM nposoauTcs nocpeactsoM EINT'Y w/unu PernonansHoro noprana
(c MOMeHTa peanu3alni TEXHUYECKONH BO3MOXKHOCTH).

3asgBUTENIO TPEAOCTABISIETCS BO3MOXHOCTH 3alMCU B JIFOObIE CBOOOJHBIC IS
npueMa JaTy W BpeMsi B Mpejenax YCTAHOBICHHOTO B YIOJIHOMOYEHHOM OpraHe
rpaduka nprema 3asBUTENEH.

Y10THOMOYEHHBIM OpraH HE BIpaBe TPeOOBATH OT 3asBUTENSI COBEPIICHUS MHBIX
JEUCTBUM, KpOME MPOXOXKIACHUS UICHTU(PUKAIUA U ayTEeHTU(PUKAIIUU B COOTBETCTBUU C
HOPMAaTUBHBIMM NPaBOBBIMU akTaMu Poccuiickoil denepannu, ykasaHus 1EIU MpUeMa,
a TakkKe TMPEeJOCTaBICHUS CBEIACHUN, HEOOXOAWMBIX JJIA pacyeTa JIMTEIbHOCTH
BPEMEHHOT'0 MHTEPBaja, KOTOPhIA HEOOXOIUMO 3a0POHUPOBATH JIJIsl IPUEMA.

42. @opMHupOBaHME 3ampoca 3asBUTEJIEM  OCYIIECTBISETCA IOCPEACTBOM
3aroJgHEeHusT AMEeKTpoHHOHM ¢dopmbl 3ampoca Ha EINI'Y w/unm PernmonanbHOM moprade,
opHUIIUATILHOM caiiTe YTOJTHOMOYEHHOTO OopraHa 0e3 He0OOXOJUMOCTH JOMOJHUTEIbHON
M0J1ayy 3arpoca B Kakon-1100 uHoi popme.

Ha EIII'Y w/unu PernonanbHoM mopraie, opUuiraIbHOM caidTe Y TOJTHOMOYEHHOT'O
opraHa pa3meniaroTcsi o0pasiibl 3aM0JIHEHUS AIEKTPOHHON POopMBI 3arpoca.

dopmaTHO-JIOTUYECKasi TPOBepKa CGHOPMHUPOBAHHOIO 3aMpoca OCYIIECTBIISIETCS
ABTOMATUYECKU IIOCJIE€ 3alOJHEHUs 3asgBUTENIEM KaXXIOTr0 W3 TOJIEH 3JIEKTPOHHOU
dopmbr 3ampoca. [Ipu BBISABICHHMM HEKOPPEKTHO 3aMOJHEHHOrO IMOJS 3JIEKTPOHHOM
(dbopMBI 3arpoca 3asBUTEINb YBEIOMIIAETCS O XapaKTepe BBIABICHHON OMUOKH U MOPSIKE
€€ YCTpaHEHHUs IMOCPEICTBOM HWH(MOPMAIMOHHOTO COOOIIEHUs HEMOCPEICTBEHHO B
ANEKTPOHHOM opMe 3ampoca.

[Tpu hopmupoBaHuM 3ampoca 3asIBUTEITI0 00ECIICUNBACTCS

a) BO3MOXXHOCTh KONHMPOBAHUS M COXPAaHEHUsS 3alpoca M HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUITUTIATBHOU YCITYTH;

0) BO3MOXHOCTH 3alOJHEHUS HECKOJbKHUMH 3asBUTEISIMU OJHOW DIIEKTPOHHOM
¢dbopMBI 3arpoca npu oOpalIeHUH 32 MyHHUITUTAIBHBIMUA YCIIYTaMH, MPEoiaralonuMu
HaIpPAaBJIECHUE COBMECTHOTIO 3aIpOCa HECKOJIBKUMU 3asIBUTEISIMU;

B) BO3MOXHOCTh I€YaTH Ha OyMa)KHOM HOCHUTENIe KOMUH DJIECKTPOHHOU (HOpPMBI
3ampoca;

I') COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHUH B
000 MOMEHT 10 KEJIaHUIO MOJIB30BATENsA, B TOM YMCJIE NMPU BO3HUKHOBEHHUH OIHOOK
BBOJIa ¥ BO3BpATE JJI IOBTOPHOT'O BBOJIa 3HAYCHUI B AJICKTPOHHYIO (JOPMY 3ampoca;

1) 3aroJTHEHUE TOJeH SIEKTPOHHOU (HOPMBI 3ampoca 0 Hadaiga BBOJA CBEJCHUMN
3asBUTEJIEM C HCHOOJb30BaHMEM CBEJICHHWH, pa3MelleHHbIX B  (eaepanbHOU
roCyJapCcTBEeHHOW HWH(poOpMarmoHHON cucTteMe "EnmHas cuctemMa uiAeHTU(DHUKAIMH H
ayTeHTUUKAUUKM B HHPPACTPYKType,  obOecrneuuBarome  uH(OpMalMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBHE HH(POPMALMOHHBIX CHUCTEM, HCIOIb3YEMbIX JIf
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT B 3JEKTPOHHOU (opme"
(manee - eamHas cucTeMa WASCHTU(PUKAIMK UM ayTeHTU(PHUKAIIMM), U CBEICHHH,



onyonukoBaHHbiXx Ha EII'Y w/unum PermonanbHoMm mnoprane, oduimaibHOM caiTe
YNOJTHOMOYEHHOTO OpraHa, B YacCTH, KacCaroUIEWCs CBEIACHHM, OTCYTCTBYIOIIMX B
eMHOM cucTeMe UIeHTU(UKAIUU U ayTeHTU(DUKAIUY;

€) BOBMOKHOCTb BEPHYTHCS Ha JIFOOOM M3 TAIOB 3aMOJHEHUS SJIEKTPOHHON (DOpPMBI
3ampoca 0e3 moTepu paHee BBEJCHHON HHPOpMAITUY;

) BO3MOXXHOCTh JocTyna 3asiButeins Ha EIII'Y u/unu PernonansHoM nopTane uiu
opuIIUaTIbHOM caiTe YTOJHOMOYEHHOTO OpraHa K paHee MOJaHHBIM MM 3ampocaM B
TEYEHUE HE MEHEE 3 MECSILIEB.

ChopMupoBaHHBIN W TMOJNUCAHHBIA 3alpPOC U UHBIE JTOKYMEHTHI, HEOOXOIUMBIE
1. TIPEAOCTABIICHUST MYHMIIMIIAIBHON YCIYTd, HAMpaBisiOTCA B YIOJHOMOYECHHBIN
opran nocpenctsom EII'Y w/unm PermonanbHoro mnoptana, oQuIMalbHOrO caifta
YNOJTHOMOUYEHHOTO OpraHa.

43. YoaHOMOYEHHBIN opraH obecrnieurBaeT B CpOK He mo3aHee 1 pabodero JHsA ¢
MoMeHTa nogauu 3aspieHus Ha EIII'Y, a B ciiydae ero mocTyrieHus: B Hepabouuid uin
Npa3aHUYHbIN JI€Hb — B CIAEAYIOIINNA 32 HUM NIEPBBIA paboUuil 1eHb:

1) mpueM JTOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEIOCTABICHUS MYHHIUTIATBLHON
yCIIYyTH;

2) TpOBEpPKY ACHUCTBUTEIBHOCTU YCUJIEHHOW KBaTU(HUIIMPOBAHHON AJIEKTPOHHOU
MOJAMUCU  3asBUTENSA, WCIOJB30BAHHOWM Tpu  oOpalieHuu 3a  MOJy4YCHHEM
MYHUILIMNIATBHOM YCIYTHM, a TakKe C YCTAHOBJICHHWEM TMEpPEYHsl KJIAaCCOB CpEJCTB
YAOCTOBEPAIOLIUX IIEHTPOB, KOTOPBIC AOMYCKAKOTCS JJIsi MCIOJB30BaHUS B IEAX
obOecrieyeHUs] YKa3aHHOW TPOBEPKH M OMPEACISIIOTCS HAa OCHOBAHHMM YTBEPKIaeMOM
denepanbHbBIM OpPraHOM HCIOJHUTEIBHOM BIACTH MO corjacoBaHuio ¢ DenepanbHO
cyx0oit  Oe3zomacHoctH Poccuiickort dexpeparuu  MoAeiau yrpo3  0€30MacHOCTH
uHbpopMalk B HMHPOPMALMOHHOW CHCTEME, WCIOIb3yeMOM B MLENAX IpueMa
oOpalieHuil 3a Mojay4yeHueM MYHHUIMNAIBHOW YCIYTH W (WJIM) MPEeIOCTaBICHHS TaKO
yCuyru,

3) perucTtpanuio 3ampoca 0e3 HEOOXOAMMOCTH TOBTOPHOTO TMPEICTABICHUS
3asIBUTEJIEM TaKUX TOKYMEHTOB HAa OYMa)KHOM HOCHTEIIE.

44, DneKTpOHHOE 3asgBJICHUE CTAHOBUTCSA JOCTYMHBIM JJIsi JTOJKHOCTHOTO JIUIIA
YIIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NPUEM M PETUCTPALUIO 3asBIICHUS B
rOCy/IapCTBEHHONW HH(OPMAIIMOHHON CHUCTEME, HCIOIb3yeMON YTIOJTHOMOUYEHHBIM
OpraHoM [Jisl MPEJOCTaBICHUSA TOCYAapCTBEHHOM MYHUIIMNAIBHOMN) yclyru (maiee -
I'"cC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

- TMPOBEpSIET HaJW4Me DBJIEKTPOHHBIX 3asBieHui, noctynuBmmx c¢ EIIIY, ¢
MIEpUOZIOM HE PEKe 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYINUBILKE 3asiBIICHUSI U MPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

-POW3BOJUT JIEUCTBHSI B COOTBETCTBMM C MyHKTOM 43  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

45. 3asBUTENIO0 B KQUECTBE pe3yJibTaTa MPEAOCTaBICHUS MYHUIUIAIBbHON YCIYTH
o0ecrieurBaeTCs BO3MOKHOCTD MOJTYYEHHUSI TOKYMEHTA!

- B ¢opme  DBIEKTPOHHOTO  JOKYMEHTa,  MOANUCAHHOIO  YCHJICHHOM
KBaTU(UIIMPOBAHHOMN 3JEKTPOHHON MOAMKUCHI0 YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIUIA
VY110THOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asiBUTENIO B IMUHbIN kaOuneT Ha EIN'Y;



- B BUJIe OYMa)KHOTO JIOKYMEHTA, IMOATBEPKAAIOIIET0 COACPKAHUE DIEKTPOHHOIO
JOKYMEHTa, KOTOPBIA  3asBUTENb MOJydYyaeT NpH JUYHOM  OOpallleHHH B
MHOTO()YHKIIMOHAJILHOM LIEHTpE.

46. Tlonydyenue uHpOpMAIIUU O XOAE PACCMOTPEHUS 3aABJICHUS U O PE3yJbTaTe
IIPENOCTABICHUS MYHULATATBHON yCIIYyTH IIPOU3BOJUTCSA B JTUYHOM
kabunere Ha EIII'Y, npu ycnoBuu aBTOpU3aluu. 3asBUTEIb HWMEET BO3MOXKHOCTH
MIPOCMATPUBATH CTATYC 3JEKTPOHHOTO 3asBJICHUS, a TAK)KE MH(DOPMAIUIO O TabHEHIITUX
JEUCTBUSAX B JINYHOM KaOMHETE 0 COOCTBEHHON MHUIIMATUBE, B JTI000€ BpeMs.

ITpu IIPEIOCTaBICHU U MYHULIUIIAJIBHON yCIyru B 3JIEKTPOHHOM
(dopMe 3asBUTEIIO HAITPABISAETCS:

a) YBEIOMJICHHME O TNPUEME M PETUCTPALUMU 3asBICHHUS U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISt MIPEAOCTABIECHUS MYHULUIATBHON yCIIYTH,
coJiepKailiee CBeIeHHs O (pakTe mprema 3asBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIANAIbHON yCIIYTH, U Hayaje MIPOLIEAYPHI
OPEAOCTABICHUS MYHUUMIIAJBHOW YCIyTM, a TakKXe CBEJAeHUs O Jare u
BPEMEHHU OKOHYaHUs IPEAOCTABIEHUS MYHHULUIIAIbHON yCIIYyT1 160
MOTHBUPOBAHHBI OTKa3 B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISi MPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH;

0) yBeIOMJIEHHME O pe3ysbTaTaX pacCMOTPEHUSl JTOKYMEHTOB, HEOOXOAMMBIX [IJIs

IPEI0CTABICHUS MYHUILIUTTATHEHOM YCIIYTH, cojieprkaiiee CBEJICHHS 0
NPUHSITHH MOJIOKUTEITLHOTO perieHus 0 MPEI0CTaBICHU T
MYHUIIATIAIBHOW YCIYTH M BO3MOXXHOCTH TIOJYYUTh PE3YIbTaT TMPEIOCTABICHUS
MYHUIIUTATIBHON yCIyTH 160 MOTHUBUPOBAHHBIN OTKa3 B

NPEIOCTaBICHUU MYHUIIUITAIbHON YCITYTH.

[Topsaok ucripaBiaeHus JOMYIIEHHBIX OMEYAaTOK U OMHMOOK B BBIJAHHBIX
B pe3yJibTaTe MPeA0CTaBICHUS MYHUIIUTIATEHON YCIYTH
JIOKYMEHTaX

47. B crmydyae BBISIBJICHHS ONEYATOK U OLIMOOK 3asBUTENb BIpaBe OOpaTUTHCA B
VYTOIHOMOYEHHBIN OpraH C 3asBICHHEM C MPUIOKEHUEM JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 20 HacTosIIero AJIMIUHUCTPATUBHOTO PETJIaMeHTA.

48. OcHoBaHMs OTKa3a B TpUEME 3asBICHUS 00 WCIPaBICHUM OINEYATOK H
OIMOOK yKa3aHbl B MMyHKTE 26 HACTOSIIETO AJMUHUCTPATHBHOTO PETIaMeHTa.

49. UcnpaBneHue JOMYIIEHHBIX OTMEYAaTOK M OIMIMOOK B BBIAAHHBIX B PE3YNIbTaTe
MPEIOCTaBICHUS MYHHUITUTIATHHON yCIyTH JOKyMEHTaX OCYIIECTBIISIETCS
B CJICAYIOIIEM TMOPSIIKE:

1) 3asButens nUpH OOHAPYKEHHWH OINEYATOK M OIMMUOOK B JOKYMEHTaX,
BBIJTAHHBIX B pe3ynbTaTe PEIOCTaBICHUS MYHUITUTIATEHOU YCIIyTH,
oOpamraercsi JUYHO B YTOJHOMOYCHHBIH OpraH C 3asBICHHEM O HEO0OXOIMMOCTH
WCITPABJICHHSI OTIEYATOK U OIMMNOOK, B KOTOPOM COJICPKHUTCS YKa3aHUE HA UX OMUCAHMUE;

2) VYTOJIHOMOYCHHBI OpraH TpHW TOJXYYCHHH 3asBJICHUS, YKa3aHHOTO B
noAnyHkTe 1 myHkra 46 HacTOAMEro AJIMUHUCTPATUBHOTO PETIaMEHTa, pACCMaTPUBAET
HEOOXOIMMOCTh BHECEHUSI COOTBETCTBYIONIUX W3MEHEHHA B JIOKYMEHTHI, SIBIISFOIIHECS
PE3YNIBTaTOM MPEAOCTABICHUS MYHUITUTIATLHOW YCIYTH;



3) YNOJIHOMOYEHHBI OpraH 00eCHeunBacT YCTPAaHEHHE OINEYaTOK M OMIHOOK
B IOKyMEHTAaX, SBJISIOIIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

50. Cpok ycTpaHeHHs ONEYaTOK MU OUIMOOK HE JIOJDKEH MpeBbIMaTh 3 (Tpex)
pabouyux JHEW C JaThl PETUCTPALMU 3asiBJICHUS, YKa3aHHOTO B noamyHkre 1 mynkra 49
HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErjiaMeHTa

V. ®opmbl KOHTPOJIS 32 UCTIOJTHEHUEM AJIMUHUCTPATUBHOIO PErjlaMeHTa

51. Texkymuidi KOHTPOJb 3a COOJIIOIEHHEM M HCIOJHEHUEM HACTOSIIETO
AJIMUHUCTPATUBHOTO  pErJlaME€HTa, HWHBIX  HOPMAaTHUBHBIX  IPAaBOBBIX  AaKTOB,
yCTaHABJIMBAIOIUX TpeOOBaHUS K TMPENOCTABICHUI0 MYHULUMAIBHON  YCIyTH,
OCYLIECTBIIIETCS. HA MOCTOSIHHOM OCHOBE JOJDKHOCTHBIMHU JIMLIAMH Y TIOJJHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYIIECTBICHUE KOHTPOJSA 3a INPEAOCTABICHUEM
MYHHUIHANATBHON YCIYTH.

Jns TEKYLIETO KOHTPOJIS UCIIONB3YIOTCS CBEJICHMS CItyKeOHOM
KOPPECTOHICHIINH, YCTHAS U MUChbMEHHast HH(OpMaIUsl CIICIMAIUCTOB U JTOJDKHOCTHBIX
Ul YTIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITYTEM IPOBEICHUS IPOBEPOK:

- pelieHui o mpeaocTaBieHUU (00 OTKaze B MPEAOCTABICHUN) MYHHUIUIIATBHON
YCIIYTH;

- BBISIBJICHUS M YCTPAHEHUsI HAPYIICHUI MpaB rpax/iaH;

- PacCMOTpPEHMS, MPUHITHS PEIICHHWH W TOJATOTOBKHM OTBETOB Ha oOpalieHus
rpaXKaaH, cojepsKalue kanoObl Ha pelleHus, AeicTBus (0e3neicTBre) AOHKHOCTHBIX
T

52. KOHTponb 3a MOJHOTOM M KadyeCTBOM MPEAOCTABICHUS MYHHUIMIAIbHOU
YCIYTU BKJIIOYAET B ce0s MPOBEIEHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

[1naHOBBIE MPOBEPKU OCYHIECTBISIOTCS HAa OCHOBAaHWUU TOJIOBBIX IJIAHOB pabOTHI
YOTHOMOYEHHOTO OpraHa, yTBEPXKAAEMbIX pPYKOBOJIUTENEM Y TMOJIHOMOYEHHOTO
opraHa. Ilpy mmaHOBOW TpPOBEpPKE TMOJHOTHI M  KAadyecTBAa IMPEIOCTaBICHUS
MYHULHUIAIBHON YCIYyTd KOHTPOJIIO MOJJIEAKAT:

- COOJIIO/IEHNE CPOKOB MPEIOCTABICHUS MyHHUITUITAIBHON YCIIYTH;

- COOJIIO/ICHHE TIOJIOKEHUHN HACTOSIIET0 AJIMUHUCTPATUBHOTO PETTIAMEHTA;

- TPaBWIBHOCTh W OOOCHOBAaHHOCTH TMPHUHSATOTO pemieHuss o0 OTKa3e B
MIPEIOCTABICHUH MYHULIMIIATBHON YCIIYTH.

OcHoBaHMEM ISl TPOBEICHUS BHETUIAHOBBIX ITPOBEPOK SBIISIIOTCS

- MIOJIy4€HUE OT rOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPaBIICHUS
uHOpPMAIIMM O TPENOoJIaraeMbIX WM BBISBICHHBIX HAPYIICHUSIX HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoit denepanyivi, HOPMAaTUBHBIX MPABOBBIX aKTOB OpIIOBCKOM
00JaCTH ¥ HOPMATUBHBIX MTPABOBBIX aKTOB ropoja JINBHEI;

- oOpamieHus TpaXKJaaH U IOPUIAYECKUX JUI] Ha HAPYIICHUS 3aKOHO/ATEIhCTBA, B
TOM YHCJIC Ha KAYE€CTBO MTPEIOCTABIEHNS] MYHUILIUITATBHON YCIIYTH.

53. Ilo pe3ynbTaramM NPOBEACHHBIX NPOBEPOK B CIIy4yae BBISBICHUS HApYLICHUH
MOJIO)KEHUW HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, HOPMATHUBHBIX IPAaBOBBIX
akToB OpJoOBCKOM 007acCTH M HOPMATUBHBIX IPABOBBIX aKTOB ropoja JIuBHBI
OCYILIECTBIIIETCS MPUBJICUCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJaTeNbCcTBOM Poccuiickoit denepannu.



[lepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 33 MPAaBHIBHOCTH H
CBOEBPEMEHHOCTh  MPUHATUS  pEIIeHUsT O TMpefocTaBieHun (00 oOTkKaze B
MPENIOCTAaBICHUN) MYHUIUNAIBHOM YCIYrM 3aKperuiieTcss B HMX JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHMSIMU 3aKOHOAATENbCTBA.

54. I'paxxnane, ux OOBEAMHEHUS M OpPraHU3alUMUd HMMEIOT IMPABO OCYLIECTBIATH
KOHTPOJb 32 NPENOCTaBICHUEM MYHUIUNAIBHOW YCIYTH MyTEM TOJyYEHHUS
uH(pOpMAIMU O XOJ€ MPEJOCTABICHHUS] MYHULIUIIAIBHON YCIYrd, B TOM YHCIIE O CPOKAX
3aBepIIEHUs] aIMUHUCTPATUBHBIX MTpoLEeNyp (AEeHCTBUI).

['paxxnane, nx oObEIUHEHUS U OpraHU3alUU TAK)KE UMEIOT MPaBo:

- HaNpaBJIsATh 3aMEYaHUs U TPEIJIOKEHUS 110 YIYYIIEHUIO TOCTYITHOCTH U KauecTBa
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

- BHOCUTH TNPEIJIOKEHHUS O Mepax IO YCTPAHEHUIO HapyIIEHUW HACTOSILIETOo
AJMUHUCTPATUBHOTO pErJIaMEHTa.

55. JIOJDKHOCTHBIE JMI@ YIIOJTHOMOYEHHOIO OpraHa [PUHUMAKT MeEpbl K
OPEKpAIlEHUI0 JOMYUIEHHBIX HapylIeHUH, YCTPaHAIOT TMPUYUHBI U  YCJIOBHS,
CIIOCOOCTBYIOLIUE COBEPIICHUIO HAPYIICHUM.

Nudopmarus o pe3ynbratax pacCMOTPEHHS 3aMEUYaHUM U MPEAJIOKEHUN IpakIaH,
UX OOBEIMHEHMN W OpraHU3alMid JOBOAUTCS 1O CBEACHHUS JIHI], HANpPaBUBIIMX 3TU
3aMeYaHus U MPEeIOKEHUSI.

V. locyneOHnblit (BHECYIEOHBIN) MOPSIIOK 00KaIOBaHUS PEIICHUHN U IeWCTBUN

(Oe3neiicTBHsI) Oprana, Mpea0CTaBISIONEr0 MYHUIIUIIATIBHYIO YCIYTY, a TaKXKe

JTOIHKHOCTHBIX JIUI], MyHUITUTIATBHBIX CITY KaIluX

56. 3asgBuTenb HMMEET MpaBO Ha oOOXKajoBaHUE pemeHus U (WiIM) JeWCTBUHN
(Oe3nmeiicTBUsl) YTIOJIHOMOYEHHOTO OpraHa, JOKHOCTHBIX JUI[ YTIOJIHOMOYEHHOTO
opraHa, MYHHULHUIAIBHBIX CIYXKallliX, MHOTO(YHKIMOHAJIBHOTO LIEHTpa, a TaKxKe
paboTHHKA MHOTO(YHKIIMOHAJIIBHOTO IEHTpa MpU MPEIOCTaBICHUH MYHHUIIMIIATbHON
yCIIYTH B 1ocynieOHOM (BHECY1eOHOM) TTopsiake (Janee - xaaoba).

B nocynebHoM (BHecyneOHOM) TMOpSAKE 3asBUTENb (IIPEACTABUTENIb) BIPABE
o0paTuThcs ¢ JKamoOoW B mMHCbMEHHOW ¢opmMe Ha OyMaXHOM HOCHTENC WIH B
AIEKTPOHHOU dopme:

B YINOJTHOMOYEHHBIM OpraH - Ha penieHue W (WiM) aectBus (Oe3neicTBue)
JTOJKHOCTHOTO JIMIA, PYKOBOJUTEISI CTPYKTYPHOTO MOJIPA3AeNICHUs] Y TOJITHOMOYEHHOTO
opraHa, Ha pemieHue u jaeiictBus (Oe3meiicTBHe) YMOTHOMOYEHHOTO OpraHa,
pyKoBOaUTENS YTIOTHOMOYEHHOTO OPraHa;

B BBIIIECTOAIIMM oOpraH - Ha pemieHue u (wim) paeiictBug (0e3nercTBue)
JOJKHOCTHOTO JIMIA, PYKOBOJUTEINSI CTPYKTYPHOTO MOJAPA3AEICHUS Y TOJITHOMOYEHHOTO
oprasa;

K PYKOBOAUTENIO MHOTO(YHKIIMOHAIBHOTO IEHTPA - HA PEHICHHWS U JACHCTBUS
(6e3nmeiicTBre) paboTHHKA MHOTO() YHKIIMOHATIEHOTO IIEHTPA;

K YYpeaUTEeNI0 MHOTOQYHKIIMOHAJIBHOTO IIEHTpPA - HAa pENIeHHUE W JICUCTBUS
(6e3neticTBre) MHOTO(DYHKITMOHAIBLHOT'O IICHTPA.

B VYnomnomoueHHOM opraHe, MHOTO(DYHKIHOHAJILHOM IIEHTPE, Y YUPEIUTENd
MHOTO()YHKIIMOHATFHOTO IIEHTPa OMPEICISIOTCS YIMOJHOMOUYCHHBIE Ha PacCMOTPEHHE
K00 JTOHKHOCTHBIC JTUTIA.



57. Nudopmanusi o mopsKe MOJAUYU U PACCMOTPEHHUS KAJIOOBI pa3MeniaeTcs Ha
MH(OPMAIIMOHHBIX CTEHJAaX B MECTax MPEIOCTaBICHUS MYHHUIMNAIbHOW YCIYI'H, Ha
caiite YnonHomoueHHoro oprana, EIII'Y, a Taxxke mpenocTaBisieTcss B YCTHOU (opme
no TeneoHy W (WIM) HA JUYHOM MpUEeMe JMOO B NMUCBMEHHOH (hopMe MOYTOBBIM
OTIIPaBJIEHUEM IO A/IPECy, YKa3aHHOMY 3asiBUTEJIEM (TIPEICTABUTEIEM ).

58. Iopsigokx nmocyneOHoOro (BHeCyAeOHOTO) 00KaJlOBaHUSI PEUICHUNA U JCHCTBUM
(Oe3nmeiicTBUs) YIOJIHOMOYEHHOTO OpraHa, MpPeJOCTABISIIONIET0 MYHULUINAIbHYIO
YCIIYTY, @ TAKXKE €ro JOHKHOCTHBIX JIUIL PETYJIUPYETCS:

®enepanbbiM 3akoHOM 0T 27 utona 2010 roga Ne 210-d3 "O6 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIAIbHBIX yCIyT";

nocranoBneHueM llpaButensctBa Poccuiickoit @enepaunu ot 20 HosiOps 2012
roga Ne 1198 "O denepanpHOil TrocynapcTBeHHON WHGPOPMAIMOHHONW CHUCTEME,
obecrnieunBaroIIel mpoiecc A0Cyae0HOro (BHECYAeOHOr0) o0OXKajJoBaHUSI PEIICHUN U
nercTBui (0e31eicTBHsI), COBEPILIEHHBIX MPHU MPEJOCTABICHUH TOCYAAPCTBEHHBIX H
MYHHULUIAIBHBIX yCIYT".

[Ipunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUS MYHUIIUNIAIBHONU YCIYTH
«OTHeceHue 3eMeNb WIH 3eMEIbHBIX YYaCTKOB B
COCTaBE TaKUX 3eMEJb K ONPECICHHON
KaTeropuu 3eMellb WU TIEPEeBOJI 3eMEb UITU
3€MEeJIbHBIX YYaCTKOB B COCTaBE TaKUX 3€MEJIb U3
OJIHOM KaTeropuu B IpYTyI0 KaTETOPUIO»

['naBe ropona JInBHBI

oT
(®UO 3asButens nmonunoctsio, OI'PH/OI'PHUAIT)

[TouTOBBIN aipec 3aABUTEIS:

TenedoH:

3AABJIEHUE
00 OTHECEHUH 3eMEJIb WIH 3€MENIbHBIX yYaCTKOB
B COCTaBE€ TAKUX 3E€MEJIb K OIPEACIICHHOU KaTErOpUH

[Ipomry otHecTH 3eMit0 (3€MENbHBIM  y4acTOK) C  KaJacTPOBBIM  HOMEPOM

K KaTCropuu 3¢McCJib
(YKa3LIBaCTC$I KaTeropus 3C€MeEJib, K KOTOpOfI npeamnoyaracTcsa OTHECTU 3EMIIO (3CMCHBHBII>'I y‘laCTOK)

MHot10 BeIOHMpaeTcs Cleayomui crioco0 BblJaul KOHEUYHOI'O pe3yJibTarta:

I:l HanpaButh mouTol no yKka3aHHOMY aJpecy
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|:| BblnaTh Ha pyku MHE WM MOEMY NPEICTABUTEIIO

ITpunoxenus:

Jato cornacue Ha 00pabOTKy MOUX MEPCOHANBHBIX JAHHBIX

Jara

HepequL JOKYMCHTOB, ITPCAOCTABJICHHBIX 3aABUTCIICM

IO AIMNCH

O.1.0.

[Tpunoxenue 2
K aIMUHUACTPATUBHOMY PETJIAMEHTY
NpeI0CTaBICHUS MYHUITUNAIBHON YCIYTH
«OTHeceHue 3eMeb WA 3eMEJIbHBIX YYaCTKOB B
COCTaBE TaKUX 3€MEJIb K ONPEEIICHHOM
KaTeropuy 3eMeJIb WK NEPEBOJ] 3€MENb UIIH
3eMEJIbHBIX YYaCTKOB B COCTaBE TAKUX 3EMEIIb U3
OJIHOM KaTeropuu B IpYTyI0 KaTETOPUIO»

['naBe ropona JIuHBI

oT
(®UO 3asButens nonunoctsio, OI'PH/OI'PHUAIT)
[To4uTOBBIN aipec 3aABUTEIS:

TenedoH:

3ASBJIEHUE

O IMEPeBOAC 3CMCJIb NUJIN 3CMCJIBHBIX YHYACTKOB B COCTABC TAKUX 3EMCJIb U3 OﬂHOﬁ

[Ipomy mnepeBectu

KaTEroOpuu B JIPYTYIO

3eMIII0  (3€MENbHBI  yYacTOK) C KaJacTpOBbIM HOMEPOM

N3 KaTCrOopuu 3€MCJIb

(YKaBLIBaCTCH KaTeropus: 3€MeJib, K KOTOpOﬁ IMPUHAJICIKUT 3EMIIA (3CMCJIBHBII>’I y‘IaCTOK)

B KaTCTOPHUIO 3CMCJIb

B HACTOAIICC BperI)

(YKaSLIBaeTCH KaTeropuda 3€MCJIb, B KOTOPYIO IPCAIIOIAracTcsa OCyHmICCTBUTL INCPEBOA 3CEMIIN

(3eMeNbHOrO yJacTKa)

MHot10 BeIOHMpaeTcs ClIenyomui croco0 BblJaul KOHEUHOI'O pe3yJibTarta:



|:| Hanpasuts moyTon no ykazaHHoMy agpecy
|:| BrigaTs Ha pyKu MHE WJIM MOEMY IIPEICTABUTEIIO

[Tpunoxenus:

HepequL JAOKYMCHTOB, IMTPECAOCTABJICHHBIX 3aABUTCIICM

Jato cornacue Ha 00pabOTKy MOUX MEPCOHANBHBIX JAHHBIX

o AIuCh

mara IO JIITUCH d.1N.0.



[Tpunoxenue 3
K aIMUHUCTPATUBHOMY pETrJIaMEHTY
NPEI0CTABICHUS MYHUIIUTIAIBHON YCIYTH
«OTHECeHHE 3eMelb WIN 3eMEIbHBIX YYaCTKOB B
COCTaBE TaKUX 3€MeJb K ONpe/IeTIeHHOMN KaTeropuu
3eMeJIb WIN TIEPEBO/T 3eMEJIb MU 3€MENIbHBIX
Y4YacTKOB B COCTaBe TaKUX 3eMeJIb U3 OJHOI
KaTerOpHH B JPYTYIO KATETOPHIO»

CocraB, n0CIE10BaTENBHOCTh U CPOKH BBITIOJIHEHUS
aMUHUCTPATUBHBIX Npoueayp (AefcTBUI) NpU MPeA0CTaBIEHUN MyHUIIMTAIBHOU YCIIYTH

OcHoBanue it Conepxxanue Cpox HomxHocTHOE | MecTo Kpurepun Pesynprar
Havana AQMUHUCTPATUBHBIX IEHCTBUM | BBITIOJTHEHUS JIUTIO, BBITIOJTHCHHS TIPUHATHS aIMUHUCTPATHB
aIMUHUCTPATHUBHOMN aMUHUCTpAT | OTBETCTBEHHOE 32 | aIMUHHUCTPATUB pelieHus HOTO JeicTBus,
MPOTICTYPHI WBHBIX BBITIOJTHEHHE HOTO JeucTBUs/ croco6
JEWCTBUI aIMUHUCTPATUBH | UCHOJIb3yeMas bukcaruu
OT0 JeNCTBUA nH(GOPMaLOHH
asl CUCTEMa
1 2 3 4 5 6 7
1. IIpoBepka TOKYMEHTOB U PETUCTPALIUN 3aIBJICHUS

[Toctynnenue [Tpuem u mpoBepka | 1 pabouwmii | JlomkHOCTHOE Ynonnomo4yeHH Peructpanus

3as1BJICHUSA U | KOMIUIEKTHOCTH JIOKyMEHTOB Ha | JCHb JULO w1t opran/ 'NC 3asIBJICHUS u

JOKYMEHTOB Ui | Haju4aue/ OTCYTCTBHE Y101HOMOYEHHOT JTOKYMEHTOB B

MPEI0CTaBICHUS OCHOBAHMH JUIsl OTKa3a B MpUeMe 0 oprasa, I'"nc,

MYHULUIIAIBbHON JOKYMEHTOB, OTBETCTBEHHOE 3a Ha3Ha4YeHUE

yCIIyTH B | IPEYyCMOTPEHHBIX ITYHKTOM 26 IIPEI0CTaBIICHUE JIOJKHOCTHOTO

Y110THOMOYEHHBIH AJIMUHHUCTPATUBHOIO MYHULUIIATBHON auua,

opraH periiaMmeHTa yCIIyTH OTBETCTBEHHOI'O
3a
IIPEIOCTABJICHHE
MYHHULIUIIAJIBHOU
YCIIyTH, u
nepejadya  emy
JJOKYMEHTOB

B ciy4ae BbIsiBIeHUs | 1 pabounit




OCHOBAHUH Ul OTKa3a B IIpUeMe
JOKYMEHTOB, HallpaBJICHUE
3asBUTEIII0 B DJIEKTPOHHOU
dopmMe B JIMYHBIA KaOWHET
EIITY YBEIOMJICHUSA 0
HEJIOCTaTOYHOCTH
MIPEACTABICHHBIX JOKYMEHTOB.
JlaHHBIE  HENOCTATKM  MOTYT
OBbITh UCIIPABJICHBI 3asIBUTENIEM B
tTeueHue 1 pabouero THs CO JTHSA
MIOCTYTICHUS
COOTBETCTBYIOIIETO
YBEIOMIJICHUS

JICHb

B cnyuae HenmpencraBieHus B
TEYEHHE  yKa3aHHOTO  CpoKa
HEOOXOJIMMBIX JIOKYMECHTOB, HE
WCITPABJICHUS BBISIBJICHHBIX
HapylleHuid, (QopMHpOBaHUE U
HampaBJICHHE  3asBUTEII0 B
JNEKTPOHHOU (OopMe B JIMIHBINA
kabunet Ha EIIT'Y yBenmomneHus
00 OTKa3e B npuemMe
JOKYMEHTOB, HEOOXOAUMBIX TS
MIPeI0CTaBICHUS
MYHHUIHMIAIBHOM ~ yCIyru €
yKa3aHUEM IPUYUH OTKa3a

B cilydae OTCYTCTBHUS
OCHOBaHUH BO3BpaTa
JOKYMEHTOB perucrparus
3asiBJICHUS B DJIEKTPOHHON 0Oaze
JAHHBIX 110 YYEeTY JOKYMEHTOB

TS

Hanp aBJICHHUC 3asdABUTCIIIO
QJICKTPOHHOT'O COO6H_ICHI/I5{ 0
puemMe 3asABJICHUA K

paccMOTpPEHHIO JTMOO O BO3BpaTe

1
JIEHb

pabounii

JlomkHOCTHOE
JIUTIO

Y0 ITHOMOYEHHOT
0 oprasa,
OTBETCTBEHHOC 3a
PETUCTPALIHIO
KOPPECHOHICHIIH
u

YnomaaomMoyeHH
w1t opran/ 'NC

JloIKHOCTHOE
JIATIO
YOITHOMOYEHHOT
o oprasa,

Hannuue/
OTCYTCTBHE
OCHOBaHUH I
BO3Bpara

Harmpasnennoe
3aBUTEIIIO
JIEKTPOHHOE
cool1eHue

0




JOKYMEHTOB C O0O0OOCHOBaHUEM OTBETCTBEHHOE 3a JIOKYMEHTOB, rnpueme
BO3BpaTa MPENOCTABIICHUE MPEYCMOTPEHHBI | 3asBJICHUS K
MYHULIMTIAJIbHOU X MIYHKTOM 26 | pacCMOTPEHUIO
YCIyTH AIMUHUCTpATUBH | OO OTKa3a B
Or0 perjamMeHTa | npueme
3as1BJICHUS K
PacCMOTPEHUIO
2. Ilonyuenue cBenenunii nocpeacrsom CMOB
[Taker Hanpasnenue 1 paGouwmii | JlomkHOCTHOE VYnosnomoueHH | Hanuuue Hanpasnenue
3apEeruCTPUPOBAHHBI | MEKBEIOMCTBEHHBIX 3alPOCOB B | ACHb JULO piii opran/ I'NC/ | nokymeHTOB, MEKBEJIOMCTBEH
X JOKYMEHTOB, | OpraHbl u OpraHu3alyy, VYnonnomouenHor | CMOB HE0OXO0IUMBIX HOIO 3ampoca B
MOCTYNHUBIIIUX yKa3aHHble B  MyHKTe 24 0 Oprasa, TUISt OpraHsl
JOJXKHOCTHOMY AJIMUHUCTPAaTUBHOTO OTBETCTBEHHOE 3a MpeAOoCTaBICHNs | (OpraHU3aINH),
JIUILY, periaMeHTa MPENOCTABIICHUE MYHUILIMTIAJTBHOW | TIPEAOCTABIISION]
OTBETCTBEHHOMY 3a MYHULIMTIAJTbHOU YCIIyTH, W€ JOKYMEHTBI
MIPEAOCTABICHUE YCIIyT'" HaxoJsIuXcst B | (CBeACHHUS),
MYHUITUTIATEHO T pacrnopsiKeHUU MPeTyCMOTPEHH
YCIyTH WHBIX OpraHoB | ble¢ IyHKTOM 24
(opraHu3zanmii) AJIMUHHUCTpPATUB
HOTO
perjiaMeHTa
[Tonyuenne OTBETOB Ha | Jlo 5 [Tomyuenue
MEXBEJOMCTBEHHBIE  3aIlpoChl, | pabouux JIOKYMEHTOB
(dbopmupoBaHue MIOJIHOTO | IHEH (cBenenwmit),
KOMIUIEKTa JJOKYMEHTOB HE0OXO0IUMBIX
JUTSt
MIPEA0CTABICHUS
MYHULHUIIAIBbHON
YCIIYTH
3. PaccMoTpeHHe TOKYMEHTOB U CBEJCHUN
Ilaket IIpoBepka coorBercTBus | Jlo 30 nHeit JIOJKHOCTHOE YnoasomouenHn | Hamnuwne niu | IToaroroska
3apEruCTPUPOBAHHBI | JOKYMEHTOB u CBEJICHUN JULO piif opran/ TUC | oTcyrcTBUE MIPOEKTa
X JOKYMEHTOB, | Tp€OOBaHUSIM HOPMAaTUBHBIX Y1oaHOMOYEHHOT OCHOBaHUM Ui | pe3yJbTara
MOCTYMUBIINX MPaBOBBIX AKTOB 0 oprasa, MPEIOCTABICHUS | IIPEAOCTABICHUS
JOJKHOCTHOMY OTBETCTBEHHOE 3a MYHULUIAIBHON | MyHUIUMIIAJBbHON
Uy IIPENOCTABIICHUE YCIYTH YCIYTH
MYHULIMTIAJIBHOU

yCIyru




4. TlpunsiTHe penieHys o NpeaoCTaBIeHUH MyHULIUIIAIbHON YCIYT1

[Ipoekr pesynbrara | [lognmucanue  mocraHoBieHus | 3 paboumx | [maBa ropojia | YnoJHOMOYEHH [TocranoBneHue
MPENOCTaBIEHUS aIMUHUCTpauuu ropoaa JIMBHBI | IHS JIuBHBI w1t opran/ 'NC aIMUHHACTPALUU
MYHHUIIUITAJIbHOU 00 OTHECEHWW 3eMellb WIH ropojga JluBHBI
YCIyTH 3EMEJIbHBIX Y4aCTKOB B COCTaBe 00 OTHeceHHH
TaKuX 3€MENb K OINpEIEICHHON 3eMeNb 1581071
KaTeropuu  3€Mellb HWIu O 3€MEJbHbBIX
MepeBoae 3eMenb 158105 Y4aCTKOB B
3€MEJIbHBIX Y4aCTKOB B COCTaBe COCTAaBE  TaKUX
TaKux 3€MelIb W3  OJIHOWU 3EMEIb K
KaTeropuu B JPYryw0  Ju0O OIpENEIEHHON
MOJITUCAaHNEe YyBEIOMJIEHUsS 00 KaTeropuu
OTKaze B  MPENOCTABJICHUU 3eMelb WId O
MYHULUIIAJIBHON YCIyTH IIEpEBOJIE
3eMenb 158107
3€MEJbHBIX
Y4acCTKOB B
COCTaBE TaKUX
3eMellb u3
OJHOU
KaTeropuu B
Ipyryro  1ubo
MOJIUCaHNE
YBEIOMIICHUS
00 oTkaze B
IIPEA0CTABIICHU
u
MYHHULUITAJIBHOU
YCIIYTH
5. Beiiaua pe3ynbTaTa nIpe1oCTaBICHNUs MyHULIUNIAIbHON YCIyru
®opmupoBanue U | Perucrpanus pesynbrara | [locie JloIKHOCTHOE YToITHOMOYEHH Buecenue
perucTpanus MPEAO0CTABICHUS OKOHYaHUs JULO w1t opran/ 'NC CBEJICHUI 0
pe3yibrara MYHHULUITAJILHOW YCIyTH IPOLEAYPBI YOJIHOMOYEHHOT KOHEYHOM
MYHULUIATBHON MPUHATUS 0 oprasa, pe3yabTare
ycnyrdu B (dopme pemieHus (B | OTBETCTBEHHOE 3a MPEIOCTABIICHUSA
3JIEKTPOHHOTO o0l  CpoK | MperIoCTaBIeHUE MYHHULIUIIAJIBHOU
noxymenTa B ' C [IPENOCTaBIIE | MyHULMIIAIBHOU YCIyTH
HUSI  YCIYTU | YCIIYTH




HC

BKJIIOUACTCS)
Hamnpasnenue B|B CpOKH,
MHOTO(YHKIIMOHATBHBIA IIEHTP | YCTAaHOBJICHH
pe3ynbpTara MYHULIMNAJIBHOU | bIE
YCIIyTH, MOMUCAHHOTO | COTJIAIIIEHUE
YCUJIEHHOU M 0
KBaJTM(UIIMPOBAHHON B3alMOJIEHCT
BIEKTPOHHOM MOJIUCHIO | BUU c
YIIOJTHOMOYEHHOTO JIUIIA MHOTO(]YHKII
HMOHAIbHBIM
[IEHTPOM
Hanpasnenue 3agBUTEIIO | B JI€Hb
pe3ynbTaTa MPEAOCTABJICHUS | PETUCTPALUU
yCcIyrd B JIMYHBIM KaOMHET Ha | pe3yibTara
EIIl'Y MPE0CTaBIIC
HUS YCIIYTH

YnomHomModyeHH
piii opran/ AVC
MO®I]

Bernaua
pesynbTara
MYHULUIIAJIBHON
yCIyru
3asIBUTEIIIO B
dbopme
OyMa)KHOTO
JIOKYMEHTA,
MOATBEP>K A0
€ro cojepKaHue
3JIEKTPOHHOTO
JIOKYMEHTA,
3aBEpEHHOTO
MevyaTbio
MHOTO(YHKIIHO
HaJIbHOTO
LIEHTPA;
BHECEHUE

CBEJICHUN B
I'ncC

I'cC

PesynbTar
MYHUIIMTIATBHOU
ycayru,
HanpaBJICHHbBIN
3a8BUTENIO  Ha
JIMYHBIN
KaOHHET Ha
EIII'Y
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