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POCCUNCKAS ®EJEPALINA
OPJIOBCKAS OBJIACTD
AJIMUHUCTPALINSI T'OPOJIA JINBHBI
MNOCTAHOBIEHUE

11 cenTs6ps 2019 rona Ne 72
r. JIUBHEI

OO0 yTBepKIEHUHM aIMUHUCTPATUBHOTO
perylaMeHTa MpeaoCTaBICHUs] MyHULIUITAIBHON
yciIyru «Jlaya mucbMEHHBIX

Pa3bACHEHUI HAJIOTOILIATENbIINKAM

Y HAJIOTOBBIM areHTaM I10 BOIpocam
IPUMEHEHUSI MYHULIMIIAIbHBIX HOPMATUBHBIX
MIPAaBOBBIX aKTOB ropojia JIMBHBI 0 MECTHBIX
Hajorax u coopax»

B cootBercTtBHM co crather 34.2 wactu nepBoil HamoroBoro kojekca,
®denepanbHbiM  3aKk0HOM OT 6 OkTaA0ps 2003roma Ne 131-®3 «O6 oO6mmx
MIPUHLAINIAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
denepanbHbIM 3aKkOHOM Poccuiickoit @enepanuu ot 27 urosst 2010 roga Ne 210-
@3 «O0 opraHuzanuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUIIAIBHBIX
yCIYI», PYKOBOJCTBYSCh YCTaBOM ropojaa JIMBHBI aAMUHUCTpalUs ropoja
JIuBHBI TOCTAHOBIAET:

1.YTBepauth aIMUHHUCTPATUBHBIN periaMeHT NpEeAOCTaBICHUS
MYHHULIUIIATBHON yCIIyT1 «laua MMUCBMEHHBIX pa3bsCHEHUM
HAJIOTOIUIATENbIIMKAM U HAJIOTOBBIM areHraM [0 BONPOCAaM MNPUMEHECHUSA
MYHUIUIIATBHBIX HOPMATUBHBIX MPABOBBIX aKTOB TopoAa JIMBHBI O MECTHBIX
Hajorax u cOopax» COTJIaCHO MPUJIOKEHUIO K HACTOSIIIIEMY TTOCTAHOBJICHUIO.

2. OnmyOMKOBaTh HACTOSAIIEE TTOCTAHOBIICHUE B Ta3eTe «JIMBEHCKUI BECTHHK
¥ pa3MeCTHUTD Ha caiite http://www.adminliv.ru.

3. KoHTpoJIb 32 WCHOJHEHUEM HACTOSIIIETO MOCTAHOBJICHUS BO3JIOKWTH Ha
IIEPBOIO 3aMECTUTEIS TJIaBbl aIMUHUCTpanuu ropoaa Ilonynunny JI.W.

['maBa ropona C.A. TpyOurun



[Ipunoxenue
K IIOCTaHOBJIEHUIO

aJIMMHHCTpauu ropoja JINBHbBI
oT 11 centsa6ps 2019r. No 72

AJIMUHUCTPATUBHBIN PETJIAMEHT

MMpcaoCTaBJIICHUA MYHI/IHI/IHaJII)HOI?I
YCIIYyI'u «I[aqa IMMCBbMCHHBIX paB’I)SICHGHI/Iﬁ HaJIOTroIIaTCJbIIINKaM U HaJIOI'OBBIM
dIrCHTaM I10 BOIIpOoCaM IIPUMCHCHHUA MYHUIIUIIAJIbHBIX HOPMATUBHBIX
ITPAaBOBBLIX AKTOB Iopoaa JIMBHBI O MECTHBIX HaJiIorax M C60an»

1.OBbIIUE ITOJIOKEHUA

1.1. Hacrosmmii aAMUHUCTPATUBHBIA  perIaMeHT  pa3paboTaH B
cootBeTcTBUM ¢ DenmepanbHbiM 3akoHOM OT 27.07.2010 roma Ne 210-d3 «O6
OpraHU3allvy MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT».

1.2. AIMUHHUCTPATUBHBIN PETJIAMEHT MPEJOCTABJICHUS MYHUIIMITATIbLHON
ycinyru  «Jlaya MMCbMEHHBIX pPa3bsiCHEHH HAJIOTOIUIATENbIIMKAM U HAJOTOBBIM
areHTaM I0 BOIIpOcaM IMPUMEHEHUS MYHHULMNAIbHBIX HOPMATHBHBIX IPABOBBIX
akToB Topoja JIMBHBI O MECTHBIX Hajlorax © cOopax» (mamee -
AJMUHUCTPATUBHBIN  perlaMeHT, MYHUIIMIAIbHAS YCIIyra), YyCTaHaBIUBaeT
MOPSAOK U CTaHJAPT NPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

1.3. 3agBuTeneM npu NpPeIOCTaBICHUM MYHUIUOAIBHOW YCIYTH SBISIETCS
(bU3MYECKOe U IOPUINYECKOE JIUIIO (32 UCKIIOUYEHUEM TOCYAapCTBEHHBIX OPraHOB,
TEPPUTOPUAIBHBIX OPraHOB, OPraHOB TrOCYAAPCTBEHHBIX BHEOIOKETHHIX (DOHIOB
U UX TEPPUTOPUATIBHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYIPABJICHUS) JTUOO UX
YIIOJITHOMOUYEHHBIEC TPEACTABUTENIM, OOpATHBIIMECS B aJIMUHUCTPAILMIO TOpojaa
JIuBHBI € 3aMpOCOM O MPEIOCTABICHUU MYHULIMNAIBHON YCIyT'H, BBIPAXKEHHBIM B
YCTHOM, MUCbMEHHOW WJIU DJIEKTPOHHOU opMe (j1anee — 3asBUTENb).

1.4. Tlopsinok wuH)OPMUPOBaHHUS O TMPEJOCTABICHUH MYHHUIUIIAIBHOM
YCIIYTH:

Anpec MecTa HaxOXIeHUS (PUHAHCOBOTO YIPABJICHUS aAAMUHUCTPAIMH
ropoaa JlusHel (najnee — ¢punancoroe ynpasieHue): 303850, OpiioBckas 001acTh,
r. JIunel, yiu. Jlennna, . 7.

I'paduk paboThl (MHAHCOBOTO yNPABICHUS aIMUHUCTPAIUU:

MOHEACNBHUK - aTHHIA ¢ 8 yac. 00 muH. 10 17 gac. 00 MUHYT;

cy000Ta, BOCKpECEHNE — BBIXOJIHbIC JTHU;

nepepbiB ¢ 13 gac. 00 muH. 10 14 vac. 00 MunyT.

Tenedon ammunuctpanuu (848677)71920.

Anpec anekTpoHHOM mouThl aaMuaucTpanun: admliv@liv.orel.ru

Anpec odwurnmansHoro caiita rtopojga JluBHel B cetm MHTepHeT -
http://www.adminliv.ru.

1.5. OcHoOBHbIMH TpeOOBaHUSMU K HHPOPMUPOBAHUIO 3asIBUTEICH O
MOPSAKE MPETOCTABICHHS] MyHUIIUITAIIBHOW YCIYTH SBJISIOTCS:

- TOCTOBEPHOCTH MPEIOCTaBIsIEMOI HHPOPMAIIHH;

- YETKOCTh B M3JIOKEHUN MHPOPMAIIHH;



http://novolvov.ru/
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- IOJIHOTA NH()OPMUPOBAHHS,;

- HarIsAHOCTh (hopMm mpemocTaBisieMoil wHboOpMamuu (MIPU MTUCHMEHHOM
HH(pOPMHUPOBAHUN);

- y100CTBO M IOCTYHOCTb MOMY4YEHUs HH(pOpMauu;

- ONIEPATUBHOCTH MPEJOCTABICHUS NHHOPMALIUH.

1.6. Ilpu oOpaiieHuy 3asgBUTENS JUYHO WIM MO TeledOoHY CHEHUaTUCT
(GbYHAHCOBOTO yIpaBiCHUS MOAPOOHO M KOPPEKTHO HH(POPMUPYET O MOPSIKE U
CpOKax MpeAO0CTaBICHUS MYHUILIUNAIBHON YCIyTH, a TAKXKE MPEJOCTABISIET UHYIO
UHTEPECYIONIYIO  3asBUTENsd HWH(GOpMALMI0O IO BOMPOCY MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

Bpemst oxumanusi oTBEeTa NpH yYCTHOM HWH(MOOPMHUPOBAHHWH 3asBUTEIS HE
MOXET MPEBBIIATH MATHAAIATH MUHYT.

B ciiydae oTCcyTCTBUSA BO3MOXXHOCTH OTBETUTH HA MOCTABJIEHHBII BONPOC B
MOMEHT OOpamieHusi, CHeUUaINCT (PUHAHCOBOTO YHPABICHUS Mpesaraet
oOpaTUBIIEMYCSI MEPE3BOHUTh B KOHKPETHBIA JI€Hb M K HAa3HAYEHHOMY CPOKY
TOTOBUT OTBET.

[Ipu orBeTax Ha TeneOHHBIE 3BOHKH U JIMUHbIE OOpaICHUsS! CIEIUATUCThI
(UHAHCOBOTO yMpaBJICHUS TMOJPOOHO U B BEXKIMBOH (KOpPpEeKTHOH) dopme
UHOOPMUPYIOT ~ OOpaTHUBIIMXCS  JIMII O  BOMpPOCaM  MPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH.

OtBer Ha TenedOHHBI 3BOHOK HauyWHaeTcd C HMHPOPMALMH O
HAaUMEHOBAaHUMU CTPYKTYPHOIO Mojpa3aeiieHus, (amMuwiny, UMEHH, OTYECTBE U
JOJDKHOCTH CHELMAIACTA, TPUHABIIETrO Tele(OHHBIN 3BOHOK. Bpems TenedpoHHOro
pasroBopa He JAO0JHKHO MPEBBIIATH IECATh MUHYT.

B cnyyae OTCyTCTBHA BO3MOYKHOCTH CaMOCTOSITEIBHO OTBETUTh Ha
MOCTaBJICHHBIE OOPATUBIIUMCS JIMIIOM BOIIPOCHI, CIICIIMAIUCT, MPUHSIBIINNA 3BOHOK,
JOJDKEH TepeaapecoBaTh (IEpPEeBECTH) €ro Ha JAPYyroe yHOJHOMOYEHHOE
JOJDKHOCTHOE JIUIO WIIM COOOIIUTh 0OpAaTUBIIEMYCS JIUILY TelIeQOHHBIA HOMED, 110
KOTOPOMY OOpaTHBIIIEECS JIUIIO MOXKET MOJIYYUTh HEOOXOIMMYIO HH(POPMAITHIO.

1.7. Ilpu nucbMEeHHOM OOpaIeHUU 3assBUTEIISI OTBET HAIMIPABISETCS 0 TIOUTE
WIM B DJEKTPOHHOM BHUJE (B 3aBHCHMOCTH OT CIOCO0Aa JOCTaBKUA OTBETA,
YKa3aHHOTO B MHUCbMEHHOM OOpallleHuH, WK crocoba oOpalieHus 3asBUTENS 3a
uH(popmaImeit) B apec 3asBUTENS B CPOK, HE MPEBBIMIAIOIINUNA TPUALIATH THEH CO
JTHSL pETUCTpAIUU OOpallleHHUS.

Nudopmanus npegocraBigercss B NpoOcToil, 4€Tkol (opme c ykazaHHEM
dbaMunuu, WMEHH, OT4YecTBa U HoOMepa TeleoHa HEMOCPEeACTBEHHOTO
UCIIOJIHUTENSA, 32  MOANMCHIO  COOTBETCTBYIOUIETO  JOJDKHOCTHOIO — JIMIA
(MHaHCOBOTO yNPAaBIICHHUS.

1.8. Nndopmanus o0 MecTe HaXxoXJIeHUsI U rpaduke paboThl PUHAHCOBOTO
yhnpaBieHust agMuHucTpauun U MOIL] pa3memaercs Ha o(QULIHMATBHOM CcaiiTe
aaMUHHCTpanuu ropoaa Jlupael, B MOILI. Pazmemaemas nadopManus CoIepKuT:

- TEKCT HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa;

- ¢opMmy 3asBIEHUS O TMPEJOCTABICHUH MYHUIIUNAIBHOW  YCIYTH
(mpunoxkenue 1 K aIMHHUCTPATUBHOMY PETIIAMEHTY);

- 0OJIOK-cXeMy TOCJEAOBATeIbHOCTH JICUCTBUI TpU TPEIOCTaBICHUU
MYHULMIATBHOW YCIIYTH (MPUJIOKEHUE 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY).
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1.9. KoHcynpTauuu (CopaBKu) MPEAOCTABISIOTCS MO  CIEAYIOIIUM
BOIIPOCAM:

- TepeYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJii  NPEIOCTaBICHUS
MYHUIUTIATBHOU YCITYyTH;

- UCTOYHUK MOJYYEHHUS JOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITYyTH;

- BpeMsi puémMa JOKyMEHTOB;

- CPOKH IIPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

-  TOpANOK  OOXanoBaHWs  JedcTBUM  (OE3MCUCTBUSI) W pEIICHUH,
OCYLIECTBJISIEMBIX W MPUHUMAEMBIX B XOJ€ MPEAOCTABICHUS MYHHULHMIIAIBHON
YCIIyTH;

- MECTO HaxOXIeHHs M Trpauk pabOoThl CIEUHUATUCTOB (PHUHAHCOBOTO
ynpasieHust 1 MOLJ;

- CBEJACHUS O HOPMATHUBHBIX aKTax [0 BOINPOCAM MPEIOCTABICHUS
MYHUIIUNIATBHOW yCIIyTU (HauMEHOBaHUE, HOMEp, JaTa MPUHATUS HOPMATHUBHOTO
MIPaBOBOTrO aKTa).

1.10. HudopmanmoHHbie CTEHAb B TMOMEIICHUAX TMIpHeMa M BBbIIAYU
JOKYMEHTOB JOJDKHBI OBITh OCBEILIEHBI, XOPOLIO MPOCMAaTPUBAEMbl, COJIEPIKATh
aKTyaJIbHYI0 HH(OpMAIMI0, HEOOXOAMMYIO [JISl TOJYyYEHUS MYHUIUIATBLHOU
YCIIYTH.

1.11. B nomemieHusX mpuemMa M BbIJAYM JOKYMEHTOB 3asBUTEINIO B IEJIAX
O3HAKOMJIEHUSI MPEAOCTABISICTCA MPABO AOCTyNa K 3aKOHOJATEIbHBIM U HHBIM
HOPMATHBHBIM MPABOBBIM aKTaM, PETYIUPYIOIIUM MOPAIOK MPEIOCTaBICHUS
MYHUIMNIATBHONW YCIYTH, B TOM YHUCJIE K aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.12. 3asgButenp uUMEET TMPaBO HaA TMOJy4YEHUE CBEACHUH O XOJe
IPEIOCTABIECHUSI MYHULUIIAJBHON YCIyTH C MOMEHTA MpHEMa €ro 3asBIICHUS U
JIOKYMEHTOB (ajiee — 3ampoc) Ha MNPEeIOCTaBIECHUE MYHULUIAIBHON YCIyTH.
3asgBUTENIO TNPENOCTABIIIOTCS CBEIECHHS O TOM, Ha KakoM JTame (B Ipolecce
BBITIOJTHEHUS KaKOW aJIMUHUCTPATUBHOW MPOLEAYpPhl) MYHUIUIAIBHOW YCIyTH
HaXOJUTCS HAIIPABJICHHBIN UM 3aIpoc.

1.13. JIns monmydeHus CBENIEHUN O XOJie MPEJOCTABICHHS] MYHUIIUIIATBHOM
YCIIyTU 3asiBUTEJIEM YKa3bIBaIOTCSI B MMCbMEHHOM OOpallieHu! (Ha3bIBAtOTCS — IpU
YCTHOM OOpalleHuH) JaTa U BXOASIIUNA HOMEp, MPOCTaBICHHbIE B MOIYYCHHOU
IIPU TI0/1aue 3ampoca KOMUH 3asiBJICHUS, a Takke (haMuivs, UMsi, OTYECTBO U (UJIN)

HAaNMMCHOBAHUC 3a1BUTCIIA.
2. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCJIVTH

2.1. HaumeHoBaHWE MyHUIMITAIBHOW YCIYTH

B cooTBeTcTBMM ¢ HACTOAIIMM  AJIMUHUCTPAaTUBHBIM  PErJIaMEHTOM
MIPEAOCTABISACTCS MYHUUMIIAJIIBHAS yciuyra «J/laya NHCbMEHHBIX pa3bsICHEHUU
HAJIOTOIJIATENbIIMKAM MW HAJOTOBBIM areHTaM [0 BONPOCY MNPUMEHEHUS
HOPMATHUBHBIX IPABOBBIX aKTOB ropojia JIMBHBI 0 MECTHBIX HAJIOTAX U cOOpax».

2.2.HanMeHOBaHME OpraHa, Npe1oCTaBIsSIOIEr0 MyHULIUIIAJbHYIO YCIYTY.

MyHULIMTIATBHYIO  YCIYTY MpelocCTaBiseT (PUHAHCOBOE  YIpPAaBIICHUE
aAMUHHCTPALIMYU TOPOJA.

2.3. Onucanue pe3yJsibTara NpeaoCTaBICHNUs MyHULUITAIBHON YCIYTH.

PesynbraToM  mpenocTaBieHUS ~ MYyHULHUINAIBHOW  YCIYTH  SIBJISIETCS
IIACbMEHHOE Pa3bsCHEHUE 10 BOIIPOCAM MPUMEHEHHSI MyHUIIMIIAIBHBIX ITPABOBBIX



aKToB ropojaa JIMBHEI 0 MECTHBIX Hajlorax U cOopax WiH yBeAOMJIEHHE 00 OTKa3e B
IPEIOCTABIEHUH YCIYTH.

2.4. Cpok npeoCcTaBIeHUs] MyHUIIUIIAIBHON YCIIYTH.

Cpok npenocTaBieHHUs] MyHULIMIIAIBHOM YCIIYTH COCTaBIISIET HE Oosee ABYX
MECSALIEB CO JHS PETUCTPALMU 3asBJICHHS B aIMUHUCTPALIMH.

2.5. llepeyeHb HOPMATUBHBIX I[PaBOBBIX AKTOB, PETYJIUPYIOLIUX
OTHOULIEHUS, BOZHUKAIOLIUE B CBSA3M C NIPEJOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH.

OTHOIIEHNSI, BOZHHUKAIOIINE B CBA3M C IIPENOCTABICHUEM MYHUIUIAIBHON
YCIIYTH, PETYIUPYIOTCS CIETYIOIIMMA HOPMAaTUBHBIMU [TPABOBBIMU AKTAMH:

- Koncrurynuen Poccniickon denepanny;

- Hasoroseim konekcom Poccuiickon ®@enepanuu;

- ®enepanbHbiM 3aK0HOM OT 27.07.2010roma Ne 210-®3 «O0 opranuzauuu
IIPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

- pewenueM JluBeHckoro ropoackoro CoBera HapOAHBIX JEMyTaToB OT 13
HOs10ps 2014 roga Ne40/334-1'C «O Hanore Ha UMYIIECTBO (PU3UUECKUX JIUIDY;

- pemienueM JInBeHckoro ropoackoro CoseTa HapOAHBIX JENYTATOB OT 28
HOs10ps 2019 roga Ne40/451-1'C «O06 ycTaHOBJICHHH 3€MEIBHOTO HAJIOTay,

- HaCTOSILIUM aJIMUHUCTPATUBHBIM PErVIAMEHTOM.

2.6. HcuepnbiBaromiuii MepedyeHb JOKYMEHTOB, HEOOXOIAUMBIX IS
IIPENOCTABIICHUSI MyHULUIIAIbHOW YCIIYTH.

JUIsL mpenoCcTaBiIeHUsT MYHHULMIIAIBHOM YCIYyTH 3asBUTENb IPENCTABIISACT
3asiBJICHUE O J1aye MUCbMEHHBIX Pa3bsICHEHUI HAJIOrOIIaTEIbIIMKAM U HAJIOTOBBIM
are’HTaM I0 BOMNpPOCaM NPUMEHEHUS HOPMATHMBHBIX IPABOBBIX AaKTOB TrOpoja
JIuBHBI 0 MECTHBIX Hajorax u coopax (gaiee - 3asBjIeHUE) MO (popme, yKa3aHHOU B
NpUwIokKeHUH | K HacToAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7. 3ampemiaercs TpeOOBaTh OT 3asBUTEISA

-PEJCTABIEHUSI JIOKYMEHTOB M HWH(GOpPMAlMM WM  OCYIIECTBICHUS
JNEUCTBUN, TNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLIEHUS,
BO3ZHMKAIOILME B CBSI3U C NIPEIOCTABICHUEM MYHULIMIIATIBHBIX YCIIYT;

-IIPEIOCTaBJICHUS TOKYMEHTOB U MH(POpPMAIUH, KOTOPbIE B COOTBETCTBHUHU C
HOPMAaTUBHBIMU NpPaBOBbIMU akTamu Poccuiickon dPenepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu OpJI0BCKOW 00JaCTH U MyHHUIIMIIAJbHBIMUA IPABOBBIMU aKTaMH
HaxXOoJATCA B PaCHOPSKEHNUU TOCYAAPCTBEHHBIX OPTaHOB, MHBIX TOCYAAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBi€HUss W (WJIM) TOJBEIOMCTBEHHBIX
rOCyapCTBEHHBIM OpraHaM OpraHu3allui, y4YacTBYIOIIMX B MPEAOCTaBICHUU
YyCIYT'H, 32 HWCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4YacTh 6 cratbu 7
®enepanbHoro 3akoHa oT 27.07.2010 roma Ne210-®3 «O0 opranuzanuu
MPEIOCTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

-PEIOCTABJICHHUS] JTOKYMEHTOB M HMH(pOpMaluU, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX HJsi MPEIOCTaBICHUS MYHHUIUIAIbHON
yciyrd, Jau00 B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIIOYEHHEM
Clly4aeB, IPEIyCMOTPEHHBIX IYHKTOM 4 dactu 1 ctaten 7 denepanbHOro 3akoHa
ot 27.07.2010r. Ne210-®3 «O6 opranu3zanuu npeaoCcTaBIEHUs TOCYapCTBEHHBIX
Y MyHUIUOAIBHBIX YCIyT».



2.8. HcuepnwiBaromuii mepedeHb OCHOBAaHWN IS OTKa3a B IIpUEME
JTIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHHUIIUIIAIbHON YCIyTH.

OcHoBaHMii 11 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS MyHULMIIATIBHON YCIIYT'Y HE IPEyCMOTPEHO.

2.9. HcuepnbiBarolii nepeyeHb OCHOBaHUM [JIs1 NPUOCTAHOBJIEHUS WIH
OTKa3a B NPEJOCTABJICHUA MYHULIUIIAJIBHON YCIYTH.

OcHoBaHus Uil TPUOCTAHOBIICHUS INPEIOCTaBICHUS MYyHULUIIAIbHOU
YCIIyTH 3aKOHOAATEIBCTBOM HE ITPEAYCMOTPEHBI.

B mpenocraBieHMr MyHUIMNAIBHOW YCIYTH 3asBUTENIO OTKa3bIBAE€TCS, B
cllydae €ciii OH oOpaTWics 3a pa3bsICHEHUEM NPHUMEHEHHS IMPABOBBIX aKTOB O
Hajorax M coOopax, NPUHIATHE KOTOPBIX HE BXOJUT B KOMIIETEHIUIO OpPraHOB
MECTHOTO CaMOYIIPaBJICHUSI.

2.10. Ilepeuenp ycIyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH |
00s13aTeTbHBIMU AJIS1 TPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH.

VYcnyru, KOTOpble SBISIOTCSA HEOOXOAWMBIMM U 00S3aTENBbHBIMM IS
IIPENOCTABIICHUS MyHULIUMIIAIBHOW YCIIYT'H, OTCYTCTBYIOT.

2.11. ITopsanok, pa3Mep U OCHOBAHMS B3UMAHUS MOIIJIMHBI WM MHOM IUIATHI,
B3MMAaeMOM 3a IPEIOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH.

[IpenocTaBnenne MyHULIUIIATBHON YCIYTH OCYILIECTBISIETCS OECIUIaTHO.

2.12. MakcuManbHbII CpPOK OKHJAHHS B OUYEpeIu IpU IojAaye 3ampoca o
IIPENOCTABICHUM MYHHIMIAIBHOW YCIYTH W TpPH MOJYYEHUM pe3yJpTara
IIPEAOCTaBIEHHON MYHULIMIAIBHOMN YCIIYyTH.

Bpemst oxxupaHus B odepeau MpU MOJAaye 3asBICHUS] O MPEJOCTABICHHUH
MYHUIMOAIBHOM YCIYIM M TpU TOJYYEHHH pe3yibTaTa MpPeJOCTaBICHUS
MYHULANAIBHON YCIIYTH HE TOJKHO NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMU 3alpOoca 3asBUTENS O MPEJOCTABICHUH
MYHULANAIBHON YCIIYTH.

Cneumpanuct, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO  3asBIICHUS,
PETHCTPUPYET 3asIBJICHUE O MPEAOCTABICHNA MYHULMIIAJBHOW YCIYTH B J€Hb €TI0
HOCTYIIJICHUS.

[Tpu nmocTyniueHun 3asBlIeHUs B QJIEKTPOHHOM BH/JIE€ B HEpabouee BpeMsl OHO
pPETHCTPUPYETCS CIELHUAIUCTOM, OTBETCTBEHHBIM 332 IPUEM H PETUCTPALUIO
3asdBJICHUS, B PaOOuYMil JIeHb, CJIEIYIOIMIMA 3a JTHEM MOCTYIUICHHUS YKa3aHHOTO
3asIBJICHUS.

B cnydae, ecnu 3asBUTENb HANpaBWII 3asBIECHUE O MPEIOCTABICHUU
MYHUIUNATBHOM YCIYyTW B AJIEKTPOHHOM BHJE, CHEIMAIKNCT, OTBETCTBEHHBIA 3a
IPUEM U PETUCTPALIMIO 3asIBJICHUS, B TEUEHHUE 3 JTHEW CO JHS MOCTYIJIEHUSI TAKOTO
3asiBJICHUS IPOBOAUT MPOBEPKY TOKYMEHTOB.

2.14. TpeOoBaHuss K TIOMEHICHUSAM, B KOTOPBIX TPEIOCTABISACTCS
MyHUIMNIATbHAS yCITyTa.

LlenTpanpHbIi BXOJ B 3/JaHHE aJMUHUCTPALMU JOJDKEH OBITH 000pYyI0BaH
BBIBECKOI1, cozieprkalieil THPOPMAIUIO O €r0 HAUMEHOBAHUU U PEKUME pabOTHI.

B nomemnienun ¢uHaHCOBOrO ympaBieHHs aIMUHUCTPALUU JTOJIKEH OBITh
YCTaHOBJIEH WH(OPMALMOHHBIA CTEHJ, Ha KOTOPOM pa3MEIlaeTcs Cleayromas
uHbopMmaIus:

W3BJICUECHHS] M3 HOPMATHBHBIX ITPaBOBBIX aKTOB, COAEP)KAIIUX HOPMBI,
pPEryIUpYIOLUe AESTENBHOCTD 110 IPEIOCTABICHUIO MYHULIMIIAIBHON YCIIYTH;



MEepPeYeHbh JIOKYMEHTOB, TIPEJICTABIICHUE KOTOPHIX HEOOXOIUMO IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

oOpas3ell 3asBJIEHUS O MPEJOCTABICHUN MYHULIUNIAILHON YCIYTH;

rpaguk pabOThl CHENMAINUCTA, HEMNOCPEJACTBEHHO IMPEIOCTaBISIOIEIO
MYHUIUTATBHYIO YCIYTY;

azpeca caiita a/MUHUCTpAIK Topoja JIMBHBI;

HOMepa TenedOHOB, MO KOTOPBIM OCYIIECTBIISIETCS MH(OPMHPOBAHUE I10
BOITPOCAM MPEAOCTABICHUS] MYHULIUITAILHON YCITYTH.

[Tomernenusi, BBIICICHHBIC I MPEAOCTABICHUS MYHUIIMITAIILHON YCITYTH,
JOJDKHBI  COOTBETCTBOBATh CAHUTAPHO-IMUACMHUOJIIOTHUYECKIM HOPMATHBAM U
TpeOOBaHUAM  TOKapHOM  Oe3omacHocTH. KoimdecTBO  MeCT — OKHAAHUS
OTpeeNsIeTCs UCXO U3 (PaKTHIECKOW HArpy3KH M BO3MOXKHOCTH UX Pa3MEIICHUS
B ITOMEIICHUH, HO HE MOKET COCTABJISITH MEHEE 2 MECT.

Ha xabuneTe mpuema 3asBUTENCH JOKHA HAXOIUTHCS WMHGOPMAIIMOHHAS
Ta0au4Ka (BBIBECKA) C YKa3aHHUEM:

HOMEpa KaOUHEeTa,

dbaMuIu, UMEHHU, OTYECTBA U JIOJDKHOCTHU CIEIUAINCTA, OCYIIECTBIISIOIIETO
MPEeI0CTaBICHNE MYHUITUTIATBHOM YCIIYTH;

BpPEMEHU NIepepbIBa Ha 00€]], TEXHUYECKOTO MepPEPhIBA.

B Mecrtax mpenocTaBieHUs] MYHUIIMITAIIBHON YCIYyTH Pa3MENIAlOTCS CXEMBI
pPACIOJIOKEHUST CPEJCTB TMOXKAPOTYIICHUS] W IMyTed 3BaKyalldd COTPYIHUKOB
aIMUHUCTPALIMU U TTIOCETUTENEH.

[Tomerienne Il OKUAHUS 3aSBUTEISIME TIprieMa 000pYIyeTCsl CTYJIbSIMH,
cToJIaMH (CTOMKAMM), 00ECTIEYMBACTCS KAHIICIIPCKIUMU TIPUHAIC)KHOCTSIMH.

Paboune mecTa COTpYyTHHKOB, MTPEAOCTABIISIONINX MYHHUITATIATHLHYIO YCITYTY,
JOJDKHBI  OBITHh  OOOPYIOBAaHBI CPEACTBAMH BBIYMCIUTEILHON TEXHUKH (Kak
MPaBUJIO, OJWH KOMIIBIOTEP C YCTAHOBIICHHBIMH CIIPABOYHO-WH(OPMAITMOHHBIMA
CHUCTEMaMH Ha KaXKJO0T0 CHEIHMaINCTa), OPITEXHUKOU, CPEJACTBAMU CBS3H.

[Tomernienue nJisi MHBATUIOB U MAJIOMOOMIIBHBIX TPYII HACETICHUS JOJKHO
ObITh  O00OpPYIOBaHO  TakUM  OOpa3oM, UYTOOBI  MMETh  BO3MOJKHOCTH
OecrpensaTCTBEHHOTO BXO/la B TIOMEIICHHUE U BBIX0JIAa U3 HETO.

1) Co CTOpOHBI AOJDKHOCTHBIX JIMI[ aIMUHUCTPAIMU, IPU HEOOXOAMMOCTH,
WHBAJIMIY TpPU BXOJE€ B OOBEKT ¥ BBIXOJIE M3 HETO JIOKHO OBITH OKa3aHO
COJICUCTBHUE.

2) llpuneraromjass K 3JaHUIO TEPPUTOpPUS JOJDKHA OBITH 000pYJIOBaHa
MapKOBOYHBIMUA MECTaMH JJIsl aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIIUIOB.

3) Opraamzaiuss BO3MOXXHOCTH TIIOCAIKA B TPAHCIOPTHOE CPEICTBO M
BBICAJIKM W3 HETO TIEpe]l BXOJIOM B YUPEKICHUE, B TOM YUCJIE C MCIOIb30BAHHEM
Kpeca-KOJISICKU U, TIPU HEOOXOAMMOCTH, C TIOMOIIBIO TIEPCOHAIA YIPEKACHHUS.

4) OpraHuzarusi BO3MOXKHOCTH CaMOCTOSITEIPHOTO TICPEIBIKCHHS 10
O00BEKTY B LIETSAX JOCTYIA K MECTY IIPEIOCTaBICHUS YCIYTH, a TAK)KE C TTIOMOIIBIO
JOJDKHOCTHBIX ~ JIMI[,  TPEJOCTABISIIONIMX  YCIYTH,  aCCUCTHUBHBIX U
BCIIOMOTaTEJIbHBIX TEXHOJIOTUH, & TAKKE CMEHHOU KPECIIa-KOJISICKU.

5) CompoBoKieHNE WHBAUOB, UMEIOIUX CTOMKHE pacCTpocTBa QyHKIIUN
3pEHUS U CAMOCTOSITEIILHOTO TEPEABUKEHUS, TIO TEPPUTOPUH YUPEIKICHUS.

6) OOecreueHue A0Mycka Ha OOBEKT COOAKU-MIPOBOJHMUKA TPH HATHYUU
JIOKyMEHTa, TOJATBEPKIAIONIETO €€ CHeIHAIbHOe O00ECIEUYeHHE, BBIIAHHOTO I10



dbopme, yCTaHOBIIGHHOW (QeaepadbHBIM OPTraHOM HCTOJHUTEIHHOW BIIACTH,
OCYIICCTBIISIONUX (DYHKIIMM IO BBIPAOOTKE M pPeaM3alliil TOCYIapCTBEHHOM
MOJIUTUKA W HOPMATHBHO-TIPABOBOMY PETYJIHPOBAaHUIO B cdepe ColuanbHON
3alTUTHl HACEIICHUSI.

7) OxazaHue MOMKHOCTHBIMH JIMLIAMH YYPEXKIACHUS WHOW HEOOXOIUMOM
WHBAJIHIaM W MaJOMOOWJIBHBIM TPYIIaM HACEJICHUS IOMOIIU B IPEOOJICHUH
0apbepoB, MEMIAIOIINX MMOJYICHUIO UMU yCITyT HapaBHE C APYTUMU JIHIIAMH.

2.15. Tloka3zaTenu JOCTYIMHOCTH U KaueCTBAa MYHHUITUTIAIBHON YCIYTH

[TokazaTensiMu TOCTYMTHOCTA MYHUITUTIATLHOW YCITYTH SBIISIOTCS:

- “H(OPMAITUS O TIPEIOCTABICHUH MYHHUITUTIATHFHOU YCIIYTH pa3MeIaeTcs Ha
opUITMATHFHOM CaliTe aIMUHUCTPAITUY;

- 00opylnoBaHUE TEPPUTOPHM, NPUIETAIONUX K MECTOPACIOIOKEHUIO
QIMUHUCTPAIIMA MECTaMU TApKOBKH aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM UHCIC
JUTSL JTAIT C OTPAaHUYCHHBIMHA BO3MOYKHOCTSIMH,

- coOmonienne rpaduka padoTsl PUHAHCOBOTO YIIPABIICHHUS;

- ycITyra OKa3bIBaeTcs OecIiaTHo.

2.16. [TokazaTensiMu Ka4yecTBa MyHUITUTIATBHON YCIIYTH SIBISIOTCS:

- COOJIIOJICHHE CPOKOB M  TOCJEAOBATEILHOCTH  BBIMIOJHEHUS BCEX
aJIMUHUCTPATUBHBIX IpoLeayp, MPETYCMOTPEHHBIX HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;

- KOJIMYECTBO OOOCHOBAHHBIX >Kajlo0 3asBUTENICH O HECOOIIOJCHUU MOPSIKA
BEHITIOJTHCHUS QIMHHHCTPATUBHBIX TIPOIEAYpP, CPOKOB PETHUCTpAIlMU 3ampoca M
MPEIOCTABIICHUS MYHUIMITAJIBHOW  yCIyrd, o0 OTKa3e B  HUCIPaBICHUH
JOMYIIEHHBIX OMEYaTOK W OMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUITUTIATBPHOW YCIYTH JOKYMEHTaXx JM0O0 O HApYyIICHHWH CpPOKa TaKhUX
WCITPaBJICHUH, a TAKXKE B CIydae B3UMAHUS JTOJDKHOCTHBIMH JIUIIAMHU IOKYMEHTOB,
IJIaThI, HE TIPETyCMOTPEHHBIX HACTOSIUM aIMUHUCTPATHBHBIM PETJIAMEHTOM.

3. COCTAB, ITOCJIEJOBATEJIBHOCTb 11 CPOKHU BBITTOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUS K ITOPAIKY NX BBIIIOJIHEHUA

3.1. CoctaB u mOCIEAOBATEIHHOCTh JEHCTBUN TIPH TPEIOCTABICHUH
MYHHULUITAIBHON YCIYTH.

[IpenocTaBneHne MyHUIMOAIBHON YCIYTM BKIIIOYAeT B ce0sl CIeAyIoLIue
aIMUHUACTPATUBHBIE IIPOLICAYPHI:

1) mpuem u perucTpanus 3asBiICHUS;

2) paccMOTpeHHE 3asiBJICHUs, MOJArOTOBKAa IHUCbMEHHBIX Pa3zbsiCHEHUM MO
BOIPOCaM NPUMEHEHUS MYHMIIMIIAJbHBIX MPABOBBIX aKTOB O Hajorax u cbopax
WIM NPUHATHE PElIeHHs] 00 OTKa3€e B MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH;

3) HampaBieHUE PE3yJIbTATOB PACCMOTPEHUS 3asIBICHHUS.

3.2. [Ipuem u peructpaliys 3asBICHUS.

OcHoBaHueM i1 HayaJlla AJAMUHUCTPATUBHOM NPOLIEAYPHI  SIBIIAECTCS
NOCTYIJIEHUE B aJMUHUCTPALMIO 3asBICHUS (B TOM 4YHUCJE MOCTYNMBIIETO W3
M®O®II) 1 NpUI0KEHHBIX K HEMY TOKYMEHTOB.

3asBI€HUE, MOCTYNUBIIEE HEMOCPEICTBEHHO OT 3asBHUTEIISA, MOCPEICTBOM
(bakCUMUIBHOW WM TOYTOBOM CBSI3W NPUHHUMAETCS U PETUCTPUPYETCS B JCHb
IIOCTYIUIEHUS CIIELIUAJIMCTOM, OTBETCTBEHHBIM 3a IIpueM JIOKyMeHTOB. [lpum
JUYHOM OOpallleHUH 3asBUTENS MO €ro Mpochb0e AenaeTcsi OTMETKa O IpueMe



3asBJICHHUs HAa KONMU WM BTOPOM DJK3EMIULIPE C YKa3aHUEM JaThl IpUeMa
3asIBJICHUS.

[Ipu nuyHOM OOpallleHUH 3asgBUTENb MPEABAPUTEIIBHO MOXKET MOJYUYUTh
KOHCYJIBTALIMIO CHEIUaIicTa (PUHAHCOBOTO YIPABJIEHUS, OTBETCTBEHHOTO 3a
WH()OPMUPOBAHKME, B OTHOIICHUHM TOpSJIKA MPEACTABICHUS W MPABUIBHOCTU
oopMIICHUS 3asIBICHHUS.

B neHp peructpanuu 3asBICHUS YKA3aHHOE 3asBJICHUE C MPUII0KECHHBIMU
JOKYMEHTaMHU  CIIEHHAJIUCT, OTBETCTBEHHbIH 32  NOpPHEM  JOKYMEHTOB
aJIMUHUCTpPALIMU TIepeIaeT HauadbHUKY (PMHAHCOBOTO YIIPABIICHUS.

Pe3ynbraToM BBINOJHEHHS AIMHHUCTPATUBHOW NPOLEAYPHI  SBISIETCS
IIOJIyYEHHE 3asBIICHUs C NPWIOKECHHBIMH K HEMY JOKYMEHTAMH HA4aJIbHUKOM
(UHAHCOBOTO yNpaBJICHHUS.

Cpok aIMUHUCTPATUBHOMN MPOIIETyphl COCTaBiIsIeT | paboumii 1eHb.

3.3. PaccMoTpenue 3asBiaeHMs], MOATOTOBKA MTUCHbMEHHBIX Pa3bsCHEHUHN WU
MPUHATHE pellleHUs 00 0TKa3e B MPEAOCTAaBICHUN MYHUIIUTIATHHOU YCIIYTH.

OcHoBaHueM [ Hayalla AJAMUHUCTPATUBHOM MPOLIEAYPHI SIBIIAECTCS
NOJTyYEHUE 3asBJICHUS HAUYaIbHUKOM (DPMHAHCOBOTO YIPaBIICHUSI.

HavanpHuk ¢QuHaHCOBOro ympaBieHHss He TMo3AHEee pabodero JH,
CJICAYIOIIETO 3a JTHEM IEPENAauy 3asBJICHUS U IIPUJIAracéMbIX K HEMY JTOKYMEHTOB,
OIpENIENseT CIEeUNaINCTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE 3asBICHUS (Janee —
OTBETCTBEHHBIM HCIIOJIHUTENb), MyTEM HAJOXEHHUS COOTBETCTBYIOLIEH BU3bI Ha
3asBJICHUE U NEPEAACT yKa3aHHbBIE JOKYMEHTHI CIIELIUAINCTY, OTBETCTBEHHOMY 3a
IPEI0CTaBIEHNE MYHUIIMNIATBHON YCIIYTH (J1ajie€ - OTBETCTBEHHBIN UCIIOJHUTEID).

OTBETCTBEHHBII HMCIOJHUTEIb PACCMATPUBAET 3asBIICHHE U OQOPMIIAET
MIACbMEHHOE Pa3bsCHEHUE.

OTBeT Ha BONPOC MPEIOCTABISAETCA B MIPOCTOM, YETKOW U MOHATHOU popme
3a MOJIUCHIO IIaBbl ropojia JIMBHBI, JHIA €r0 3aMENIA0IIEr0, JIU00 3aMECTHTEIIS,
KYPUPYIOLIEr0 COOTBETCTBYIOINE BOIIPOCHI.

B otBete Takxke ykasbiBaeTca (aMuiMs, UMs, OTYECTBO, HOMEp TenedoHa
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTI'O 32 MIOJITOTOBKY OTBETa Ha OOpallleHue.

[Ipu paccMoTpeHun oOpalmeHusi YMOJIHOMOYEHHOE JOJKHOCTHOE JIUIIO
BIIPABE IPUBJIEKATh WHBIX JOJDKHOCTHBIX JIMIL aJMUHUCTPALUU I OKa3aHMS
METOAUYECKONU U KOHCYJIbTATUBHON ITOMOILIH.

OtBer Ha oOpareHue 3asBUTENS MOAMHUCHIBACTCS B CPOK He Oonee 2
paboyux JHEH C MOMEHTAa TMOJY4YEHUsI NPOEKTa OTBETa OTBETCTBEHHOTO
VICTIOJTHUTETIS.

B cnydae ycraHOBiEHMST OCHOBaHMM Uil OTKa3a B IIPEAOCTABICHUU
MYHUIIUTIAJTFHOW YCIIYTH, MPEIyCMOTPEHHBIX M. 2.9 HACTOSIIEro perjamMeHTa,
JOJDKHOCTHOE JIMIIO TOTOBUT YBEIOMJIEHHME 00 OTKa3e B MPEeAOCTaBICHUU
MYHULMNAIBHON yCIIyru. Pe3ynbTaToM agMUHHUCTPATUBHOM MPOLEAYPHI SBISIETCS
NUCHbMEHHOE Pa3bsICHEHUE WIN yBeJIOMJIEHHE 00 OTKa3e.

CpoK HCHIOJIHEHUS! aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIsET 45 THEH.

3.4. HanpaByieHue pe3ynbTaTOB PACCMOTPEHUS 3asIBIICHHUSI.

Ilocne moamucanuss OTBETA CHELUANUCT, OTBETCTBEHHBIM 3a INPUEM U
pPErucTpanuilo JIOKYMEHTOB, PETUCTPUPYET OTBET B IKypHAJIE pErucTpaluu
KOPPECIOHAEHIIMN C IPUCBOCHUEM HMCXOIAILIET0 HOMEpPA M HAIPABIIET aapecary



no moure JuOO BpydaeT ajapecary JUYHO B TeueHue | pabodero aHS cO AHS
MO CaHMUSL.

OtBer Ha oOpalleHue, MOoCTymnawlIlee B popMe FIEKTPOHHOTO JTOKYMEHTA,
HarpasJisieTcsi B popMe IeKTPOHHOIO JOKYMEHTA 10 aJIpecy JIEKTPOHHOU MOYTHI,
yKa3aHHOW B OOpalleHHH WM B MUCbMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpallieHuH.

MakcumanbHbld  CPOK  HMCIOJHEHHS  aJAMUHUCTPATUBHOM  MPOUEAYPHI
coctapisieT 10 nHel ¢ JaThl perucTpalyuy 3asiBICHUS.

Pe3ynbTaToM agMUHHCTPATUBHON MPOIEAYPHI SBIISIETCS HAMpaBJIeHUE JTUOO
nepejaya MMCbMEHHBIX Pa3bsICHEHUN aJMUHUCTPALIMKM IO BOIIPOcCaM MPUMEHEHUS
MYHULIMNAIBHBIX TPABOBBIX aKTOB O HAJIOrax v cOopax.

4. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM AIIMUHUCTPATUBHOI'O
PEI'JTAMEHTA

4.1. KoHTponb 3a COOJIFOIEHUEM U UCHOJHEHUEM AOJKHOCTHBIMU JIMLIAMH
aAMUHUCTPALINM, TIOJIO)KEHUM aJMUHHUCTPATHUBHOTO pErjJaMEHTa U  HHBIX
HOPMATUBHBIX  MPABOBBIX  AKTOB,  yCTaHABIMBAIOIIUX  TpeOOBaHUA K
NPEJOCTaBICHUIO  MYHUUMNAIBHOM  yCIyrM  JOJDKHOCTHBIMM — JIMIIAM U
MYHULUNAIBHBIMU CIYKalllUMUA aJIMUHUCTPALlUHA, 4 TAKXKE 3a NPUHATUEM HUMU
pelIeHU BKIIIOYAeT B ce0s1 OOIIMMA, TEKYIIIHI KOHTPOJIb.

4.2. OOmui KOHTPOJIb 3a TOJHOTOM W KAa4eCTBOM IMPEAOCTABIICHUS
MYHULMNAIBHON YCITyTH OCYIIECTBIISAET I1aBa ropoaa JINBHBI.

4.3. Texymuii KOHTPOJb OCYIIECTBIACTCS HaYaIbHUKOM (PUHAHCOBOTO
YIpPaBJIEHHUS IIyTEM MPOBEJICHUS MIAHOBBIX Y BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
KaueCcTBa UCIOJHEHUS TOJIOKEHUM HACTOAIIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA,
MHBIX HOPMAaTHMBHBIX MpPaBOBbIX akKTOB Poccuiickonn ®depepaunn, OpiOBCKOM
00JlacTH, yCTaHABIMBAIOIIUX TpeOOBaHUS K MPEJOCTABICHUIO MYHHIUIIAIBHON
YCIIYTH.

[Ipy mnpoBeneHUM TPOBEPKH MOTYT paccMaTpUBATHCS BCE BOIMPOCHI,
CBSI3aHHBIC C TPEJOCTABJICHUEM MYHULIUNAIBHOM yCIyrd (KOMILIEKCHBIE
MPOBEPKH) WIIK OTJIeJIbHBIE BOMIPOCHI (TeMaTudeckue mpoepku). [IpoBepka MoxeT
MPOBOJIUTHCA TIO KOHKPETHOMY OOpAIllEHUIO 3asBUTENS, TAKXKE COJCPIKAILYIO
xKanol0y Ha pAecTBus (0Oe3neicTBUE) TOJDKHOCTHBIX JIMI], YYacTBYIOIIUX B
VCIIOJTHEHUH MYHHUIIMNIAIBHON YCIIyTH.

4.4, JIOJDKHOCTHBIC  JIMIIA, OTBETCTBEHHBIC 3a  IPEAOCTABJICHHUC
MYHUITUTIATBHOM YCIIYTH, HECYT MEPCOHATIbHYI0 OTBETCTBEHHOCTH 3a COOJIIO/ICHHE
MOPSAKA MPEIOCTABICHHUS] MyHULIUITAIBHOW YCIYTH.

4.5. Tlo pesynbraram TPOBEAECHHBIX MPOBEPOK B ClIydae BbISABICHUS
HapyIIeHUN 3aKOHOJATENIbCTBA M HACTOSIIEr0 aJIMUHHCTPATUBHOIO pErjiaMeHTa
OCYILECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JOJDKHOCTHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBUHU C JCUCTBYIOIIUM 3aKOHOIATENBLCTBOM Poccuiickont Denepannm.

4.6. OTBETCTBEHHOCTh 3a HEHCIIOJHCHHE, HEHAJJIC)KAIee HCIIOJIHCHUE
BO3JIO)KEHHBIX OO0S3aHHOCTEW IO NPEIOCTABICHUIO MYHUIMUIIAIBHON YCIYTH,
MPEeyCMOTpEeHHass B cooTBercTBUM ¢ TpynoBeiMm Koxekcom Poccuiickoi
®enepanuu, Kogekcom Poccuiickoit ®eneparun 00 aJIMHHHCTPATUBHBIX
MPAaBOHAPYIIEHUSAX BO3JIaraeTcsi Ha JIMIl, OTBETCTBEHHBIX 3a MPEIOCTAaBICHUE
MYHULIMNIAIBHOU YCIIyTH.



5. JOCYAEBHBIN (BHECY JEBHBIN) ITOPSIJIOK OBXXAJIOBAHU S PELLIEHUIA U
JIEMCTBUI (BE3JJENCTBNS) OPIAHA, ITPEJJOCTABJISIOLLETO
MYHULAIIAJIBHYIO YCJYTY, ET'O JJOJXKHOCTHBIX JIUL] JINBO
MYHULIMITAJIBHBIX CIIYXKAILLAX

5.1. 3asgBuTens UMEET MPABO HA IOCyneOHOE (BHECYneOHOE) 00KaIOBaHUE,
ocrapyuBaHUE pEIICHUM, NeUcTBUl (0e31eHCTBUS), MPUHSTHIX (OCYIIECTBICHHbIX)
[P MPEOCTABICHUN MYHULIMITAIbHON YCITYTH.

O06:xanoBaHUEe 3asBUTEIIIMU PCIICHUM, NedCcTBUM (0e3AeHCTBYS), IPUHITHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEAOCTaBICHUS MYHUIMNAILHOM YCIyIH B
nocyneOHOM (BHECYJeOHOM) TIOpsAKE, HE JIMIIAeT WX IpaBa Ha 00XajJoBaHUE
YKa3aHHBIX PEIICHUH, JeicTBUM (0e31eiCTBUS) B Cy/ICOHOM MOPSIKE.

5.2. IlpenmetroM nocynebHoOro (BHeCyaeOHOTO) 00KalOBaHHUS MOTYT OBITh
pemieHus  (neWcTBUs, Oe3NeCTBUE), NPUHATHIE (OCYILIECTBICHHBIE) MpHU
IPEIOCTaBICHUN MYHHUIMIIATBHON YCIyrd. 3asBUTENIb MOXET OOpaTHThCA C
XKao000M, B TOM YHCIIE B CIEAYIOUIUX CIydasax:

1) HapymieHne cpoka perucTpaiuy 3ampoca 3asiBUTENs O MPEI0CTaBICHUU
MYHULHANIAIBHOWN YCIIYTH;

2) HapyIIeHHE CpOKa MPEIOCTABICHUS MyHUIIUIATLHON yCITyTH;

3) TpeboBaHuMe y 3adABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMU TIPABOBBIMH akTamu Poccuiickoit denepaiuu, HOpMATHUBHBIMU
npaBOBBIMU aKkTaMu OpJIOBCKON 00JACTH JJIS MPETOCTABJICHHUS MYHHUIIMIAIBHON
YCIIYTH, MyHUIIUTTAJIbHBIMU TIPABOBBIMU aKTaMU MYHHIIUTIIAIBHOTO 00pa30BaHUS;

4) oTKa3 3asBUTENIO B IMpUEME JOKYMEHTOB, IMPEIOCTaBIEHHE KOTOPBIX
MPEIyCMOTPEHO HOPMATHUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamMu OpJOBCKOW 0OJACTH IJisi MPea0CTaBICHUS
MYHHUITUTIATEHOM YCIIyTH, MYHUITUTIATbHBIMH MIPaBOBBIMHU aKTaMu
MYHHUIUIIATBHOTO 00pa30BaHUs;

5) oTka3 B MPEAOCTABICHUM MYHHUIIMIMATBHOW YCIYTH, €CIH OCHOBAaHHUSA
OTKa3a HE TMPEeITyCMOTPEHbI (eaepalbHBIMA 3aKOHAMW W TPUHATBIMH B
COOTBETCTBUM C HHUMH HHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMH Poccuiickoi
denepani, HOPMATUBHBIMH TPaBOBBIMH  akTamMu OpIOBCKOW  00JacTw,
MYHHUITUTIATFHBIMH ITPABOBBIMU aKTaMH MYHHUIIAIIAIEHOTO 00pa30BaHMsI;

6) 3arpeboBaHHME C 3asBUTEIS MPU TPEIOCTABICHUU MYHUIIMITAIBHOU
YCIYTH TIIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMU TPABOBBIMU aKTaMU
Poccuiickoit ®@exnepanuu, HOPMATUBHBIMU TIPAaBOBBIMU akTamMu OproBCKOU
00J1aCTH, MYHUIIUTIAJIbHBIMU TIPABOBBIMU aKTaMU MYHHIIUTIAIIBHOTO 00pa30BaHUs;

7) oTKa3 opraHa, MPEJOCTABIAIONIETO MYHHUIMIIAIBHYIO  YCIYTY,
MYHHUIIUNIATBHOTO  CIy)Kamero  Ju0o  JOJDKHOCTHOTO — JIMIIa  OpraHa,
MIPEIOCTABIISAIONICTO MYHHUIMTIATBHYIO YCIYTY, B HCIPABICHUH JOIYIICHHBIX
OIIEYaTOK M OIMHMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS MYHHUITUIIATHLHOM
yCIyTd  JOKyMEHTax JMOO HapylIeHWE YCTAaHOBIEHHOTO CpOKa  TaKHX
VCIIPABJICHUM;

8) HapylIeHHWe CpoKa WM TOpsAKa BbIIAYM JTOKYMEHTOB IO pe3yibTaTaM
MIPEIOCTaBIICHUS MYHUITUTIATLHOW YCIYTH;

9) mpHOCTAaHOBIEHWE TPEIOCTABICHUS MYHHIIUIIATBHONW YCIYTH, €CIH
OCHOBAHMsI TIPUOCTAHOBJICHUS HE TPEIyCMOTPEHBI (efepalbHBIMU 3aKOHAMH H



MPUHATHIMHA B COOTBETCTBUHU C HUMH MPUHATHIMU MPABOBBIMU akTamu Poccuiickoit
denepanuu, 3aKOHAMA ¥ MHBIMA HOPMATHUBHBIMU TIPABOBBIMH akTamMu OPIIOBCKOM
00J1aCTH, MYHULIUTIAJIbHBIMU TIPABOBBIMU AKTaMU;

10) TpeboBanue y 3adBUTENS IPU NPEIOCTABICHUN MYHUIIUIIATBHON yCIyTu
JIOKYMEHTOB WJIM UH(OpPMAIIMU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MIPU MEPBOHAYAILHOM OTKAa3€ B MpPUEME IOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS MYHHUIMIIAIBHON yciIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHUIIUTIATBHOW YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX TyHKTOM
4 4vactu 1 cratenm 7 @PepepanpHoro 3akoHa or 27.07.2010r. Ne210-d3 «O0
OpraHU3alliy MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MyHHUITUTIAIBHBIX YCITYT.

5.3. OcHoBanueM I Hadaja TPOIEAYPHI J0CyneOHOTO (BHECYaeOHOTO)
00>aI0BaHM SBJSETCS MOCTYIICHUE KAIOOBI 3asIBUTENS B aJMUHUCTPAIIHIO.

XKanoba momaercs B (uUHAHCOBOE yIpaBlieHHWE B MHUCBMEHHON (opme Ha
OyMa)XHOM HOCHUTEJE, B JeKTpoHHOU (opme. JXKanoba MOXKET ObITh HampaBicHA
O TOoYTe, C MCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHBIX CeTel
OOIIEro MoJb30BaHUSA, a TaKKEe MOXET OBbITh NPHUHATA MHpPU JUYHOM MpUEME
3asIBUTES.

5.4. B gocyneOHOM TOpsAKE MOTYT OBITh 0OKallOBaHBI JCHCTBHS
(Oe3meiicTBUE) W peHIeHUS JIOJDKHOCTHBIX JIMI (DMHAHCOBOTO  YIpaBJICHUS
QIMUHUCTPAIIMA, MYHUIIMNAIBHBIX CIYXallUX — Ha4YaJIbHUKY (PUHAHCOBOTO
YIPABJICHUS WX IJ1aBe Topojia JIMBHBI.

5.5. XKanoba nomkHa coaepkarh:

1) HamMmeHOBaHHWE oOpraHa, MPEIOCTABJSIONIETO MYHHUIIMITAIBHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIA AJAMUHHUCTPAMK JIHOO MYHHUIIMIIAJLHOTO CIY’KaIlero,
pelieHus u 1eucTBus (0e31eMCTBUE) KOTOPBIX 00XKaTYIOTCS;

2) dbaMminio, UM, OTYECTBO (MTOCIEAHEE - IPU HAJUYUH), CBEJICHUS O MECTE
KUTEJIbCTBA 3asgBUTENS - (PU3MYECKOTrO JHUIAa JIMOO HAaWMEHOBAaHUE, CBEICHUS O
MECTe HaXOXJACHHS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJKEH ObITh HANPABIIEH OTBET 3asBUTEIIO;

3) cBemenus 00 O0OXKaNyeMbIX PEIICHUAX W JNEUCTBUSX (Oe31eicTBUN)
aIMUHUCTPAIIMH, TOJDKHOCTHOTO JIMIA aJIMUHUCTPAIUU JHUO0 MYHUIIUMIAIHLHOTO

CJTy’Kalllero;
4) moBO/BI, HA OCHOBAHUM KOTOPBIX 3aSBUTENIb HE COTJIACEH C PEIICHUEM U
JIEVCTBUEM (6e3nelicTBUEM) aIMHUHUCTPALIVH, JTOJ>KHOCTHOTO A

aAMUHUCTPALIMM JTMOO MYHMIIMTIAIBLHOTO CIIyKallero. 3asBUTEIEM MOTYT OBITh
MpeACTaBICHbI JOKYMEHTHI (ITPU HAJTUYUH), TOATBEPKAAIOIINE TOBOIbI 3asIBUTEIIS,
100 UX KOTHH.

5.6. Ha cramuu nocyneOHOro oOxanoBaHus JeWcTBUM (Oe3nericTBus)
(MHAaHCOBOTO yIpaBieHUs, JUOO MYHULHUIAIBHOTO CIIY)XAlllero, a TaKxke
pEelIeHU, MPUHSATHIX B X0/1€ IPEAOCTABICHUSI MyHUIIUIIAILHON YCIYTH, 3asBUTEIb
UMEeT MpaBO HA TOJydeHHEe WHGOPMAIMH U JOKYMEHTOB, HEOOXOMMMBIX IS
O00OCHOBaHUSI ¥ PACCMOTPEHMsI KajloObl, a TaKkXKe Ha MPEACTABICHHE
JOTIOJTHUTEIHHBIX MAaTEPHUAJIOB B CPOK HE O0Jiee MITH THEW CO JTHS 0OpaIleHusI.

5.7. Kanoba paccmaTpuBaeTcs B TSUCHHUE MATHAAIATH pabounux JHEH CO THS
€€ perucTpaiyu, a B cliydae 00XaJoBaHUs OTKa3a (PMHAHCOBOTO YIpaBJICHUS,
IM00 MYHUITMTIATBHOTO CITYXKAIllero B MPUEME JOKYMEHTOB Y 3asBUTENS JTUOO B



UCHPABICHUN JOMYIIEHHBIX OINEYaTOK M OIMMOOK WM B Ciydae 00>KaJOoBaHUS
HApyIICHUs YCTAHOBJIEHHOTO CpPOKa TAaKWX HWCIPaBICHUA - B TEUEHHUE IISATU
pabouux JHEW CO HS €€ PEerucTpaltu.

5.8. Cityyaun ocTaBiieHHUs )KaJI00bI 0€3 OTBETA:!

a) HaJlUuMe B KaJI00€ HEIEH3YPHBIX JTUOO OCKOPOMTEIBHBIX BBIPAKEHUM,
yIpo3 KU3HHU, 3JOPOBBIO U UMYIIECTBY JOJKHOCTHOIO JIMI[A, a TAKXKE WICHOB €ro
CEMbHU;

0) OTCYTCTBHE BO3MOKHOCTH MPOUYUTATH KaKyIO-TM00 YacCTh TEKCTA KalI00BI,
dbaMunuio, UMsi, OTYECTBO (MPU HATWUYHMK) W (WJIM) TIOYTOBBIM aapec 3asBUTEIN,
yKa3aHHbIE B jkajo0e.

B BbIIIeyKa3aHHBIX Cllydasx 3asBUTENIO HE MO3JIHEE TpeX padouux JHEH co
JIHS PETUCTPAllUM HAaMpaBisieTcss NUChbMEHHOE YBEAOMJICHHE OO0 OCTaBJICHUU
XKamoObl 0e3 oTBeTa C YKa3aHHEM OCHOBAaHUN MPHUHATOTO peIIeHHs, 3a
WCKITIOUCHHUEM CITydasi, €CIIi B Kajno0e He yKa3aHbl (paMUIUs 3asBUTEIS W (VIIH)
MOYTOBBIN a/ipec, MO0 KOTOPOMY JI0JKEH ObITh HalpaBJIeH OTBET.

5.9. Tlo pesynpTaTaM pacCMOTPEHHUS KaloObl MPUHUMAETCS OJHO U3
CJIEIYIOIINUX PEIICHUM:

1) 06 ynoBieTBOpeHUH kajoObl, B TOM 4Kciie B (hOpME OTMEHBI MPUHSTOTO
pelieHus, UCIPABIEHUSI JOMYIICHHBIX aJMUHUCTpAIIMEN ONeYaToK W OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIUIAIBHOW YCIyTd JOKYMEHTAX,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPETYyCMOTPEHO
HOPMAaTWMBHBIMM IpPaBOBbIMM akTaMu Poccuiickon ®denepanuu, HOPMAaTHUBHBIMHU
paBoBBIMU akTamMu OpJIOBCKOM 007acTH, MyHUITUTATIEHBIMHA TIPABOBBIMHU aKTaMH,
a TaKXe B UHBIX (hopMax;

2) 00 0TKa3e B yAOBJIETBOPEHUU KaTOOHI.

5.10. He mno3gHee maHS, CICOYIOIMIETO 3a JHEM TPHUHSTHS pPEIICHUS,
yKa3aHHOTO B TyHKTe 5.9 HacTosAmero AJIMUHUCTPATUBHOTO peErjiaMeHTa,
3asIBUTEI0 B MHUCbMEHHOW (hOpME U MO JKEJIAHWIO 3asBUTEIS B AJIEKTPOHHOMN
dbopme HampaBisSeTCs MOTUBHUPOBAHHBI OTBET O pE3yJbTaTax PaCcCMOTPEHUS
KATOOBI.

5.11. B ciny4ae ycTaHOBJICHHUS B XOJ€ WM IO Pe3yJibTaTaM PacCMOTPEHUS
Kano0bl TPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO TMPABOHAPYIICHUS WU
OPECTYIUIEHUSI ~ JOJDKHOCTHOE  JIMLO,  HAAENEHHOE  IOJHOMOYHUSAMHU IO
PaCcCCMOTPEHHUIO KaJl00, HE3aMEeUTUTENILHO HaIpaBiIsieT UMEIOIIUECs MaTepUualbl B
OpraHbl MPOKYPaTYPHI.

5.12. B ciydae Hecoryacus C pe3yibTaTaMu 00KaJlOBaHHS B JOCYACOHOM
NOpsZIKe, a TaK)Ke Ha JIOO0W CTaluu PacCMOTPEHHUSI CIOPHBIX BOIMPOCOB B XOJI€
J0Ccy1e0HOTO 00KaTOBaHUS 3aMHTEPECOBAHHBIC JINIIA UMEIOT MPaBo OOpPaTUTHCS B
CyZl B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepannu.



[Tpunoxenue 1

K aIMUHUCTPATUBHOMY PETIIAMEHTY

10 TIPEIOCTABJICHUIO MYHHUIIMITATBHON YCITyTH
10 1a4Y€ MNCbMCEHHBIX paSBHCHCHI/Iﬁ
HAJIOTOTIATEIBIINKAM ¥ HAaJOTOBBIM areHTam
10 BOIIpOoCaM MPUMCHCHHA HOPMATUBHBIX
IPaBOBBIX aKTOB MYHHIIUIIAITBHOTO
obpazoBanus ropos JIMBHEI 0 MECTHBIX
Hayiorax u cobopax

Komy
Ot
Anpec:
Temn.
3ASIBJIEHUE
[Ipomry nath NUCbMEHHBIE pa3bsICHEHUS
K 3asBnenuto npunararo:
1.
2.
3.
" " 1_‘.
(moImHch)
A, JIato coryiacue Ha o0paboTKy

MOUX HCPCOHAIBHBIX JAHHBIX.

(roxrmicE)



[Ipunoxenue 2

K aIMMHUCTPAaTUBHOMY PErJIAMEHTY

I10 NPEIOCTABJICHNIO MYHUIIMIIAJILHOM YCIIyTH

0 Jjaye MUCbMEHHBIX Pa3bsCHEHUN
HaJIOrOIIaTEbIIMKAM U HaJOTOBBIM

areHTaM Io BONpPOcaM MPUMEHEHUSI HOPMATUBHBIX
MIPABOBBIX AKTOB MYHHIIMIIATBHOTO 00pa30BaHuUs
ropoa JIMBHBI 0 MECTHBIX Hajlorax u coopax

biiok-cxema nociie10BaTeIbHOCTH IEUCTBUM IIPU MIPEAOCTABICHUN
MYHULIMAIBHOU YCIIyTH

[Ipuem u peructpaiius 3asBICHUS

4

[TonroroBka MUCHMEHHBIX Pa3bsICHEHUH 10 BONPOCY IPUMEHEHUS
HOPMATHUBHBIX IIPABOBBIX aKTOB ropojia JIMBHBI O MECTHBIX HAJIOTax
1 cOopax Ui yBeJIOMJIEHUS 00 OTKa3e B MPEOCTABICHUU
MYHULIUNAIBHOU YCIIyTH

J

Bri1aua nuchbMEHHBIX pa3bsiCHEHUHN WM YBEAOMIICHUH 00 OTKa3e Mo
BOIPOCY MPUMEHEHUSI HOPMATUBHBIX MPABOBBIX aKTOB ropoja JIMBHbI
0 MECTHBIX HaJIOrax v coopax

- /




